OREGON

eProcurement System

How to Register for a Supplier Account

This document shows how to register for a supplier account and log in for the first time.

1. Navigate to OregonBuys and click the blue “Register” button in the top right corner.
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OregonBuys

Welcome to OregonBuys! This new web-based eProcurement system will
automate the state of Oregon's procurement process. The easy to use system
will create efficiencies and transform the way the state does business. (NOTE:
Access to this system is restricted to authorized users only. See the System
Use Notification below for more details.)
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2. Enter the required information. Starting with the Tax ID, using the blue toggle button to
toggle between EIN and SSN. If you're a foreign vendor, enter the US Tax ID. If you
don’t have a US Tax ID, you can enter your foreign Tax ID. Next, enter your company
name and your email address. You’ll need to validate the account, so make sure you
enter an email address that you can access throughout the registration process. Select
the country from the drop down, if necessary, then click “Register”.

Company Registration

OREGON

Create Your Supplier Account
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Company Name
Email Address:

United States of America
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3. The system will then bring you to a new screen to complete a few more steps. Beginning
with the Company Information tab, you will begin to fill out the fields. Any field marked
with an asterisk is required. As you can see, the information that you’ve already entered
has been populated in the correct fields.

Register - B Plant Co - bplantco@gmail.com

Company Information  Local/Preferred  Administrator ~ Address  Terms  Categories & Certifications  Commodity/Service Codes  Summary

Company Name™: [ B PlantCo Vendor Legal Name™: B Plant Co
Business Description:

Mailing Address Line 17

Address Line 2:

Address Line 3:

Address Line 4:

Country™: US - United States of America ~,

city™ State/Province”
z1p": County:
Company Phone: Company FAX:
Company Email*: bplantco@gmail.com Tax 10 #*

Is Tax ID # an Employer Identification Number (EIN) or a Social Security Number (SSN)?

@ein Ossn

4. Scrolling down, leave no selected for the Emergency Supplier section. Then, click “Save
& Continue Registration”

Year of Incorporation: Y

the case of an emergency?
jays a week.

Ext.:

Emergency Email:

Save & Continue Registration Reset Cancel

Copyright © 2022 Periscope Holdings, Inc. - All Rights Reserved.
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5. This brings you to the Local/Preferred tab.
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Register - B Plant Co - bplantco@gmail.com

Companyinformation  LocaliPreferred  Adminsirator  Address  Terms  Caegories & Certificavons  Commogiy/Service Codes  Summary

Pre-Qualification

Anyone providing fakse information in connection with oBtaining or STGMPTING Lo abiain 3 Contract under 3 PFogram may be subject to severe penalty andfor punishment.

Apreferred vendor shall be 3 persen. firm, or s ranted P lading;

PRIORITY #1. Produces o manufactisres the product within the state.

PRIORITY #2. Has an assambly pant n 13y for the Bradust within tha $13te.

-
| Acknowledge 1 Disagree Not Now
&
Copyright © 2022 Holdings, Inc. - All Righ

6. Nextis the Administrator tab. Here you’ll be indicating the companies Administrator and
point of contact. The required fields are marked with an asterisk. Additional users can be
added after registration. Leave the box unchecked next to the “Register with the
Periscope S2G” for now, even if you intend on using S2G. Click “Save & Continue
Registration” when you’re done filling this form out.

)

A )

% PeriscopeePRO

Register - B Plant Co - bplantco@gmail.com

Terr Summary
Administrative User Information
Salutation: v
First Name™: Bektany Last Name™: Bums.
Job Title™ [} Cepartment:
Email"; com Phone’; ss5 555 585§
Login 10"
Login Question - What is your favorite food? v Login Answer™: Tacod
»

O)Register vich the Priscope 526 and inkyour accounss. Periscope S2G

Save & Continue Registration Reset Cancel

Copyright © 2022 Periscope Holdings, Inc. - All Rights Reserved,

7. Next is the Address tab. The Address you entered on the Company Information tab will
become your default General address. You can add another address by clicking the
“Add Another Address” button at the bottom of the tab, or you can always add additional
addresses later on. When you are done with this tab, click “Continue Registration”.
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Register - B Plant Co - bplantco@gmail.com

Maintain Addresses For: B Plant Co

,,,,,,,

8. Next is the Terms tab. Terms may be configured here or later on. To continue, click
“Save & Continue Registration”

£} PeriscopecPRO

Register - B Plant Co - bplantco@gmail.com

9. The Categories & Certifications tab is where you can select the categories and
certifications that are applicable to your business. To continue, click “Save & Continue
Registration”.
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Register - B Plant Co - bplantco@gmail.com

Category: Certified Contractor
Description: Provide cortification number supporting the Certified Contractor designation  Category URL: hIpi/pertal ot GowiDAS Srvices/ForAgencies-nd-Municipalila/ProcurementSupplierDiver ity

 mott e cotegory volue

rred Vengor

number SUPPOrting the MBE designation  Category URL: hitpfiwerss cestifications com

10. Next is Commaodity/Service Codes tab. Use this tab to choose the Commaodity or Service
codes associated with your business. The codes that you choose will drive the bid
notifications that you receive. Search by NIGP Class, NIGP Class Item or NIGP Keyword
and click Search. When you find the codes associated with your business, check their
boxes in the list. If you want to add more, click “Save and Add More”. If you are done
adding codes, click “Save and Continue Registration”.

&} PeriscopeePRO

Register - B Plant Co - bplantco@gmail.com

Search

eGP Class v

NP Class Ham

D Use the WGP Commadity Code Scarch Engine if you arc familiar with the: NIGP code. 1 not wrse the NIGF Code Browse bekom
NIGP Code Browse

Select the category that best describies the produt and senvice you offer. Click on the question mark for mare Infanmation
gory ¥

05

0%

11. Finally, we’ve made it to the Summary tab. Here you’ll review all of the information
you’ve entered during registration. If everything looks correct, scroll to the bottom and
click “Complete Registration”.
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Register - B Plant Co - bplantco@gmail.com

company Information

= Program Information

Program S Date Quabfies Admoniedged Program Congsion? Dase Acknawied,

Users Information

Login i Firs Name Last Name Sums Foies

Complete Registration
{:}
Copyright © 2022 Periscope Holdings, Inc. - All Rights Reserved
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Thank You

12. You will receive an automated email once your account has been created.
13. Next, you'll access your supplier account for the first time. Starting on the OregonBuys
landing page, click the “Sign In” button in the top righthand corner.
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OregonBuys

Welcome to OregonBuys! This new web-based eProcurement system will automate the state of
Oregon's procurement process. The easy to use system will create efficiencies and transform the
way the state does business. (NOTE: Access to this system is restricted to authorized users only. See
the System Use Notification below for more details.)

MORE INFORMATION
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14. You should have received a temporary password via email. Check your spam if you
don’t see it. On the Sign In form, enter your Login ID and the temporary password you
received in your email. Then click “Sign In”.

OREGON *
[cFoirenen Shsten)

Login ID:

Password:

Login Assistance v

Part of the Periscope S2G line of platform products.

PeriscopeS2C
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15. Next, you will be prompted to change your password. First, enter your current temporary
password. Then type in your new password and retype it in the Confirm New Password
Field.

&} PeriscopeePRO

Change Password

Current Passwvard”

aaaaaaaaaaaa

16. Click “Submit” and you’re in.
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