Using the Android Oregon ePermitting App

Minor Label Section

How to download the Android Oregon ePermitting App:
Visit the Google Play store and search for Oregon ePermitting. Tap Download.

The first time you use the app, you will need to fill in User Information. This
information is required for the app to work, helps the inspector know who they are
communicating with, and will auto-fill with the user information you enter when
scheduling an inspection.

Note: User Information can be changed later by touching the Menu button at top right
of screen.

1)
X a User Information
==

First Name~

Last Name+

Email+

This information will be displayed when making video calls and also
when scheduling inspections.
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You will also be asked a series of questions about allowing the app to access your
device’s photos, audio and media, and to allow the app to send you notifications.

Select the option “while using the app” or “allow” when asked for all of these questions.
The app must have these permissions to function properly.

Allow ORinspect to take pictures and record
video?

While using the app

Only this time

Deny

¢

Allow ORinspect to record audio?
While using the app
Only this time

Deny
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Allow ORinspect to access this device's location?
While using the app
Only this time

Deny

Allow ORinspect to access photos and media on
your device?
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To use the Mechanical Minor Label section of the App touch the “Mechanical Minor
Label” button towards the bottom of the screen.

12266 Q0O CMERGEGG BNTam
State of Oregon MENU

ONSITE/SEPTIC [ PUBLICWORKS |

Search for permits to schedule inspections.

Permit Number:

Permit Number

Enter the number as seen on the permit document, including dashes.

OR
Address:
Street No Street name
OR
License Number:

License Number

Mechanical Minor Label
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After touching the mechanical minor label button, you will see the login screen that will
allow you to login to your Oregon ePermitting Account. Log into your Oregon

ePermitting Account to get access to Mechanical Minor Labels so you can submit
inspections from the field.

WSBOEMEE ANT“unm

< CONFIG -ver: B.6 (40)
Login

Mechanical Minor Label Permits

Type in your Oregon ePermitting Account (BuildingPermits, Oregon.Gov) username and
password to log into the Mechanical Minor Label Permits App.

Username or email

Username or email

Password
Password g
Login
Remember me
Need Help?
Contact Us for Assistance

503-373-7396 or B00-442-7457
Oregon.ePermitting@dcbs.oregon.gov
7:30 a.m. to 4:30 p.m. Monday - Friday

Closed major holidays
11 @) <
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If you purchased your mechanical minor labels using the account you logged in with
they will show up after you are logged in. If you are using an account that did not
purchase the labels you can search for them using the permit number or your CCB
license number. (see screen shots below)

1MMGOOHESGEGG OXFum
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MENU

3 COMNFIG - ver: B.5 (40;
“« Mech. ML Permits

CONFIG - ves: 8.3 (40
MECHML Permits

Ly outbox (0)

Q

Slide down to refresh ¥ Slide down to refresh ¥

24-1-0007-MECHML
Inspection Labels Available: 6 of 10

Search for MECHML Permit

‘No mechanical minor label permit available.
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You can search by Mechanical Minor Label permit number or you can search for your
CCB license number. Once you have found the permit you wish to use you can select
it and add it to your list of permits. Your list of permits consists of any mechanical minor
label permits you have purchased using your Oregon ePermitting account or permits
you have searched for and added to your list in the App.

By submitting this search | agree that it is fraudulent to submit an inspection onto another
contractor's minor label permit and could result in me, or my employer, losing access to
purchasing minor labels, or other enforcement action.

Permit #

OR

Licence #

(@)

1l

<

Notice! Each time you search for a permit you are agreeing to our
fraud statement. Please read this carefully!
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After searching by the permit number; or for you or your companies CCB license
number, you can select the permit you want by touching “Add to my list” to add it to
your list of permits. Once added to your list of permits on the App you can submit
inspections on it or remove it from your list by touching “Remove from my list.”

CONFIG - ver: 8.6 (40)
Mech. ML Search

231001 0-mecHML
Inspection Labels Available: 10 of 10

Add to my list

23-1[Jlo006-MECHML
Inspection Labels Available: 3 of 10

Add to myist

22-1lfjoo70-mecHML
Inspection Labels Available: 3 of 10

22-1{Jloo46-MECHML MO eMAE @

Inspection Labels Available: 5 of 10

< CONFI -ver 86 4)
Mech. ML Search

22- 1 0034-MECHML

Inspection Labels Available: 6 of 10

231 0010-MECHML
22-1l0016-MECHML Inspection Labels Available: 10 of 10
f !
Il o) < (

To submit a virtual inspection, touch the mechanical minor label permit you want to
use. Each permit will indicate how many of the 10 labels are left to use.

MENU

CONFIG - ver: 8.6 (40)
<J

Mech. ML Permits

Q @ Outbox (0)

Slide down to refresh ¥

24-1-0007-MECHML S

Inspection Labels Available: 6 of 10

23-1|JJJ-0010-MECHML
Inspection Labels Available: 10 of 10 >

Remove from my list
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The submission page includes the ability to take or upload photo’s (circled in red
above). It also allows the user to refresh their GPS location (top red arrow), manually
enter the Job Site Address (middle red arrow) or choose Same as Address if the GPS
data is correct (bottom red arrow).

MMM CEeMEE BN ZulE

< CONFIG - ver: 8.6 (40)
Mech. ML Inspection

Please attach photos if available

Address ) N
2010 Southwest 44th Street, Pendieton, 97801, US (2]

Job Site Address*

[[] same as Address «
Description of Work*

Submit
[ @) <
r/ Your Link .
L to building Oregon Last modified: July 5, 2022

8



Due to the accuracy of GPS data and the fact that not all inspections will be submitted
from the job site, we have included a Job Site Address section that requires users to
manually enter the address. Touch the pencil icon on the Job Site Address section to
manually enter the address.

L J

Address

Job Site Address*

|

Description of Work*

|:] Same as Address

MmM2oexMee BXTCam 1MmM3oexMEE ENTCaa
< Job it Address < Job i Address

Address* Address*

‘ | | 1234 Minor Label Way ‘

city city

‘ ‘ ‘ Pendleton ‘

Il 0 < Il o <
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If the GPS location is correct you can choose the option to copy the GPS address by
touching the “Same as Address” box. Finally, you will be required to enter the
Description of Work. Please be as specific as possible and include all work performed.

l J

Address

72369 Southwest Korvola Road, Pendleton, 97801, US

Job Site Address*

D Same as Address

Description of Work*

To take or upload photo’s touch the camera icon. It is strongly recommended that you
use the camera option and take all photo’s using the App, NOT the camera App on
your mobile device. Using the ePermitting App to take the photo’s will encode the date,
time, GPS coordinates and address on each picture. After selecting the Photo/Camera
option you can point the camera on your device at the installation and take pictures.
Android users will have to take pictures one at a time, but can add multiple pictures.
Once you have taken the pictures you want to upload you can touch on then to either
view or delete the picture.

CCCCCC
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Once all photos are uploaded and you have manually entered the Job Site Address

and Description of Work you can touch the Submit button at the bottom of the screen.

(Please note that the Description of Work is required and must be a detailed
description of your installation.) You will see a pop-up that asks if you are sure you
want to submit the inspection. Choose Yes to submit. If you don’t have good enough
service for the submission it will be stored in your outbox on the App and submitted
when you do have good enough service.

®

Inspection submitted successfully.
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After submitting your inspection, you will be returned to the home screen for
Mechanical Minor Labels and you will see that the number of minor labels available to
submit has decreased.

MMeUEME @ Tl

CONFIG - ver: 8.6 (40)
<J

Mech. ML Permits MENU

Q @ Outbox (0)

Slide down to refresh ¥

24-1-0007-MECHM 3
Inspection Labels Availalile: 5 of 10
S_Z :

23-1]} 0010-MECHML
Inspection Labels Available: 10 of 10 >

Remove from my list

The App has a Menu at the top right-hand side of the screen when you are logged in.
The Menu allows you to refresh your screen, access the “User Instructions” for using
the App, the “Inspection Photo Guide” to know how to take pictures of your installation,
as well as a Support option that will access the Mechanical Minor Label website.
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Finally, you can log out of the Mechanical Minor Label portion of the ePermitting App
and return to the main menu by touching the logout icon located at the top left-hand
side of the screen.

1M210eMEE
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CONFIG - ver: 8.6 (40)
=

Mech. ML Permits MENU

Q £13 outbox (0)

Slide down to refresh ¥

Inspection Labels Available: 6 of 10

23-1[Jl}-0010-MECHML it

Inspection Labels Available: 10 of 10 >

Remove from my list

®

Do you want to logout?

|
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