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News Story Template

Use tab key to navigate.
Agency: 





Today’s Date:
     






     
Contact person:




Phone: 
     






     
Story title, exactly as it should appear on Oregon.gov (max. 65 characters including spaces). Create your title so that it shows how your story benefits the citizen (i.e. “ODOT creates good news every day” or “OSP hires 50 new recruits”): 
       
URL to the full story (agencies post the full story on their own Web site): 
     
If the full story Web page will expire, what is the expiration date? Do not leave field blank; insert N/A if story will not expire.
     
Using the drop-down menus, select up to two categories (topics) for the index page. 
1.   FORMDROPDOWN 



2.  FORMDROPDOWN 

Post this story today? 
Yes
 FORMCHECKBOX 

 

No
 FORMCHECKBOX 
   Post on this date:       
How to submit this news item to DAS:
· The agency PIO or Communications Director e-mails a completed template to Linda Morrell with copy to Raelynn Henson (see contact information below).
	Linda Morrell

State Web Information Publisher

Linda.Morrell@das.state.or.us 

(503) 378-5223
	Raelynn Henson

DAS Communications Coordinator

Raelynn.Henson@das.state.or.us

(503) 378-4481


Thank you!
