
Bureau of Labor and Industries (BOLI)
Civil Rights Division

REQUEST FOR PUBLIC RECORDS

BOLI is the custodian of the public records for this case. We have included an estimated cost of providing
copies of those records. Our fee structure is detailed on the reverse side of this page.

To obtain copies of this case, return this Request for Public Records form WITH PAYMENT, payable to
BOLI. Copies of all public records requested that BOLI possesses, and for which it does not claim an
exemption under ORS 192.410, will be mailed to you.

To view this case, return this Request for Public Records form but DO NOT SEND PAYMENT. You will
be contacted to schedule an appointment to view the records. Charges will be based on amount of staff time
to prepare file as well as actual viewing time, and will be determined at viewing. Actual charges may vary.

Requests can take up to 6 weeks to process after payment is received.

-----------------------------------------------------------------------------------------------------------------------------------

________________________________________________________________________________________________________
Requester’s name Name of organization

________________________________________________________________________________________________________
Mailing address City State Zip code

________________________________________________________________________________________________________
Phone # E-Mail Address

 I request a COPY. Attached is my check or money order in the amount of
(Payable to BOLI)

 I request to VIEW. Please call me to schedule appointment. Charges determined at time of viewing.

File Name (Complainant v Respondent): __

Case Number: __

REQUEST / PAYMENT CAN BE MAILED TO:
BOLI - CRD

800 NE Oregon St., Suite 1045
Portland, OR 97232-2180

(971) 673-0764

I am requesting this as the:

 Complainant  Complainant Attorney*  Respondent  Respondent Attorney  A party unrelated to this case

*In order to expedite your request and to obtain documents that would otherwise be exempt, please provide a medical release from
your client along with this request.

$
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As allowed under the Oregon Public Records Act, the Division calculates fees for responding to
public records requests in the following manner: (excerpt from OAR 839-030).

 For copies of closed investigative files, a fee based on the weight of the file that factors in labor
costs, copy costs, and postage or other delivery costs as detailed below:

o Supervisor or administrator time: $39.00 per hour
o Clerical time: $23.00 per hour
o $.20 per page for photocopies.
o Actual costs for postage or other delivery costs.

 A fee of $41.00 per hour, with a $23.00 minimum, for public record requests that require
electronic reproduction &/or to view a file.

 Blank electronic reproduction media (BOLI will not permit requesters to provide diskettes or
compact disks due to the possibility of computer viruses) at the following rates:

o 3½” diskettes: $1.00 each
o Compact disks: $1.50 each
o 2 hour video cassettes: $3.00 each
o Audio cassettes: $2.00 each

 For copies of public records other than closed investigative files, $.20 per page for photocopies
and labor costs at the rates stated above.

 $.50 per page for copies by fax machine, with a 20 page limit.

 The costs of any necessary review of the requested public records by the Attorney General at the
rate billed by the Department of Justice to BOLI.

 Any other requests for records that are not included above will be charged a minimum of $5.00.


