DIVISION 12

PERSONAL SERVICE CONTRACTS

255-012-0001

When Personal Service Contracts Are Used

.The Board of Parole and Post-Prison Supervision may contract for services by use of personal
service contracts or interagency or intergovernmental service agreements as authorized by the
Board’'s legislatively approved budget when:

{1) the work to be performed requires specialized skills, knowledge and resources in the
application of highly technical or scientific expertise, or the exercise of professional, artistic,
or management discretion or judgement; or

(2) the Board's staff cannot do the work within a reasonable time; or
(3} an independent and impartial evaluation of a situation is required; or
(4) it is substantially less costly and mare efficient, in the long run, to contract for the work and

union contracts would not be impaired.

Statutory Authority: QRS 291.021
History: (5/23/89; 11/1/8%; 10/9/92, 03/14/97)

Permanent effective 3/14/97



DIVISION 12

PERSONAL SERVICE CONTRACTS
O0RS 291.921

When Personal Service Contracts Are _Used
266-12-001

The Board of Parole and Post-Prison Supervision may contract for
services by use of personal service contracts or interagency or
intergovernmental service agreements as authorized by the Board's
legislatively approved budget when:

(1) needed specialized skills, knowledge and resources are not
available within the Board and its staff; or

(2) the Board's staff cannot do the work [cannot be done in) within
reasonable time [with the Board's staff]}; or

(3) an independent and impartial evaluation of a situation is
required; or

(4) it is substantially less costly and more efficient, in the long
run, to c¢ontract for the work and union contracts would not be

impaired.
History: {6/23/89; 11/1/89; 1@/9/92)
10/9/92 9 Personal Service Contracts

T

sovrmament e ffective 10/9/92



DIVISION 12

PERSONAL SERVICE CONTRACTS

When Personal Serwvice Contracts Are Used
255~12-801 (5/23/89)

The Board of Parole and Post-Prison Supervision may contract for
services by use of personal service contracts or interagency or
intergovernmental service agreements as authorized by the Board's
legislatively approved budget when:

(1) needed specialized skills, knowledge and resources are not
available within the Board and its staff; or

(2) the work cannot be done in a reasonable time with the Board's
staff; or

(3) an independent and impartial evaluation of a situation is
required; or

(4) it is substantially less costly and more efficient, in the
long run, to contract for the work and union contracts would
not be impaired.

11/1/89 (1) Personal Service Contracts
Permanent effective 11/1/89

t



DIVISION 12

PERSONAL SERVICE CONTRACTS

When Personal Service Contracts Are Used
255-12-001

The Board of Parole may contract for services by use of persgcnal
service contracts or interagency or intergovernmental service
agreements as authoeorized by the Bpoard's legislatively approved
budget when:

(17 needed specialized skills, knowledge and resources are not
available within the Board and its staff:; or

(2) the work cannot be dene in a reasonable time with the Board's

staffs or

(3) an 1ndependent and impartial evaluation of a situation is
reguireds; or

(4) it is substantially less costly and more efficient, inm the
long run, to contract for the work armd unicn centracts would
not be impaired,

Permanent effective 5/73/89

(1 5/23/89



255-012-0005
Limitations

) The Board shall draft and process personal service contracts in accordance with OAR
Chapter 125, Divisions 20 and 22, ORS 279.005 through 279.111, ORS 291.021 and any

other applicable laws.

Statutory Authority: QORS 291.021
History: (5/23/89; 10/9/92, 03/14/97)

255-012-0010

US/ 14797 e ‘
' permanent effective 3/14/97



DIVISION 12

PERSONAL SERVICE CONTRACTS
ORS 2981.821

Limitations
255-12-0@5

{1) The Board shall draft and process [P]personal service contracts
[shall be drafted and processed] in accordance with Executive
Department rules, OAR 122-10-@@5 through 122-31-905, ORS 291.@21
and any other applicable laws.

(2) Personal service contracts shall not exceed one [fiscal year]
biennium in duration.

(2) Personal service contracts shall not exceed the [funding provided
by the] legislatively approved [budget] budgeted amount.

History: ({$/23/89; 1@/9/92)

1¢/9/92 9 Personal Service Contracts
Pr::yﬁmanr?nt _Pffi:%CTl.V(“ IO/Q/QQ
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DIVISION 12

PERSONAL. SERVICE CONTRACTS

Limitations

295-12-005

(1)

Personal service contracts shall be drafted and processed in

(2)

accordance with Executive Department rules, 0AR 122-10-005
through 122-31-005, ORS 221.021 and any other applicable
laws.

Personal service contracts shall not exceed one fiscal vyear

in duration.

{(3) Personal service contracts shall not exceed the funding
provided by the legislatively approved budget.

(3) an independent and impartial evaluation of a situation is
requiredsy or

(4)

it is substantially less costly and more efficient, in the

long run, to contract for the work and union contracts would

rnot be impaired.

Permanent effective 5/23/89

1) 5/23/89



255-012-0010

Approval
{1) The Chairperson of the Board, or a specifically designated Board Member are authorized to

sign personal services contracts.

Statutory Authority: ORS 291.021
History: {5/23/89; 10/9/92, 03/14/97)

Repealed effective 3/14/97



DIVISION 12

PERSONAL SERVICE CONTRACTS
ORS 2391.621

Approval and Filing

255-12-@1@

{1) The Becard may enter into a personal service contract for an

(2)

(2)

(3)

(4)

amount up to [$50@0Q0)] 51009 per contract per fiscal year without
Executive Department approval and ip an amount up to $25,020 per
contract per fiscal year without Department of Justice approval.

The Board shall submit in triplicate for Executive Department
approval [Plpersonal service contracts, amendments or
extensions of contracts exXceeding the approved or delegated
dollar authority [shall be submitted in triplicate originals
for Executive Department approvall}.

Interagency and intergovernmental service agreements do not
require Executive Department approval or Department of
Justice review for legal sufficiency [by the Department of
Justice].

The Beoard shall file with the Executive Department [A]all
personal service contracts and interagency and
intergovernmental service agreements [must be filed with the
Executive Department].

The Board may submit for Department of Justice review [Alany
personal service contract or agreement [may be submitted for
review by the Department of Justice].

History: (5/23/89; 10/9/92)

1¢/9/92 9 Personal Service Contracts

Permancnt effective 10/9/82



DIVISION 12

PERSONAL SERVICE CONTRACTS

Approval and Filing
253-12-010

(1) The Board may enter into a personal service contract for an
amount up to $35000 per contract per fiscal vear withaout
Executive Department approval and in _an amount up to %$23,000
per contract per fiscal year wilthout Department of Justice

approval.

(2) Personal service contracts, amendments or extensions of
contracts exceeding the approved or delegated dollar
authority shall be submitted in triplicate originals for
Executive Department approval.

(2) Interagency and intergovernmental service agreements do not
require Executive Department approval or review for legal
sufficiency by the Department of Justice.

{3) All personal service contracts and interagency and
interqovernmental service agreements must be filed with the
Executive Department.

(4) Any personal service contract or agreement may be submitted
for review by the Department of Justice.

(2) 5/23/89
Permanent effective 5/23/89



255-012-0015
Statement of Work

Statutory Authority: ORS 291.021
History: (5/23/89: 10/9/92. 03/14/97- repealed)

Repealed effective 3/14/97



DIVISION 12

PERSONAL SERVICE CONTRACTS
ORS 2S51.821

Statement of Work
255-12-015

When the Board establishes the need for a personal service
contract [is established], the Board, or its designee, [wil]l]}
shall draft a Statement of Work which:

(1) describes specific services that are to be delivered; and

{2) the conditions or circumstances under which services will be
delivered, accepted and expensed.

History: {5/23/89; 10/9/82)

1¢/9/92 5 Personal Service Contracts

Permanent effective 10/9/92



DIVISION 12

PERSONAL SERVICE CONTRACTS

Statement of Work
255-12-015

When the need for a personal service contract

is established, the
Board, or its deslignee,

will draft a Statement of Work which:

(1) describes specific services that are to be delivered:

and

(2) the condlitions or circumstances under which services will be

delivered, accepted and expensed.

Permanent effective 5/23/89

5/23/89



255-012-0020

Procurement

Statutory Authority:  ORS 291.021
History: (5/23/89; 10/9/92, 03/14/97 - repealed)

Repealed effective 3/14/97

I



DIVISION 12

PERSONAL SERVICE CONTRACTS
ORS 2%81.e21

Procurement

255-12-02@

(1) The Board, or its designee, [will] shall request price

guotations, proposals, resumes, or vitaes from at least three
prespective contractors, who are qualified and interested,
selected from a list maintained by the Becard [of Parole] or
Executive Department, by mailing:

({a) a Statement of Work or a proposed c¢ontract; and

() a Request for Propocsals.

{2) If the Chairperson 1s satisfied that only a single source is
available or practical, the Chairperson may waive subsection
(1) of this section and shall submit the appropriate
justification to the Executive Department.

History: (5/23/89; 18/9/92) Permanent effective 10/9/92

10/6/92 19 Personal Service Contracts



DIVISION 12

PERSONAL SERVICE CONTRACTS

Procurement

255-12-020

(1)

The Board, or its designee, will reguest price guotations,

(2)

propasals, resumes, or vitaes from at least three prosgpective

contractors, who are qualified and interested, selected from
a list maintained by the Board of Parole or Executive
Department, by mailing:

(a)l a Statement of Work or a proposed contract; and

(b} a Request for Proposals.

If the Chairperson is satisfied that only a single source is

available or practical, the Chairperson may waive subsection
(1) of this section and shall submit the appropriate
Justification to the Executive Department.

Permanent effective 5/23/89

() 3/£3/89



255-012-0025
Contractor Selection

Statutory Authority:  ORS 291.021
History: {5/23/89; 10/9/92, 03/14/97 - repealed)

Repealed effective 3/14/97



Contractor Selection
255-12-0825

(1) The Chairperson [will] shall screen the contractors and
present those [chosen] selected for further consideration to
the Board for a decisjion.

(2) The Chairperson shall select [C]lcontractors [will be chosen]
based on the following criteria:

(a) submission of & proposal, resume or vitae within 98 days
of mailing the Request for Proposals;

(b) contractor agrees to the terms and conditions of the
Statement of Work;

{(c) contractor has adequate prior experience and education
or special expertise in the type of service requested;

(d) contractor provides three positive business references
or the contractor has a past history of good performance
for the Board;

History: (5/23/89; 1@/5/92)

Permanent effective 12/8/97

12/8/972 11 Personal Service Contracts



DIVISION 12

PERSONAL SERVICE CONTRACTS

Contractor Selection
255-12-023

en the contractors and present those

(1) The Chairperson will scre _
T Chosen for further consideration to the Board for

a decisiaon.

(2) Contractors will be chosen based on the following criteria:

{a) submission of a proposal, resume or vitae within 20 days

of mailing the Request for Proposals;

{b) contractor agrees to the terms and conditions of the
Statement of Work;

{c) contractor has adeqguate prior experience and education
or special expertise in the type of service requested;

{d) contractor provides three positive busingss references
or the contractor has a past history of good performance

for the Board;:

Permanent effective 5/23/89

1) 5/23/89



255-012-0030
Contract Termination

Statutory Authority: QRS 291.021
History: (56/23/89; 10/9/92, 03/14/97- repealed)

Repealed effective 3/14/97

!



DIVISICN 12

PERSONAL SERVICE CONTRACTS
ORS 291.021

Contract Termipaticn
256-12-03¢0

The Board may terminate & perscnal service contract upon 306 days'
written notice delivered by certified mail or in person when:

{1) Funding from federal, state or other sources is not obtained
and continued at levels sufficient to allouw for purchase of
the indicated quantity of service; or

(2) Federal or state regulations are modified or interpreted in
such a way that the services are no longer allowable or
appropriate for purchase under the contract; or

(3) Any license or certificate required of the contractor by law
or regulation is for any reascn denied, revoked or not
renewed; or

(4) The contractor fails to provide services called for by the
contract within the time specified; or

(5) The contractor fajils tc perform any other prowvisions of the
contract or so fails to pursue the work as to endanger
performance of the contract and, after written notice, fails
to correct such failure within a specified period of time.

(6) The reasons for termination of a contract listed in this rule
are not exclusive of other possible reasons for termination,

History: (5/23/89; 18/3/92)
Permanent effective 12/8/92

1z2/8/92 11 Personal Service Cfontracts



DIVISION 12

PERSONAL SERVICE CONTRACTS
ORS 291.621

Contract Termination

255-12-@30

The Board may terminate a personal service contract upon 3@ days’
written notice delivered by certified mail or in person when:

(1)

(2)

(3)

{4)

{5)

(6)

Funding from federal, state or other sources is not cbtained
and continued at levels sufficient to allow for purchase of
the indicated gquantity of service; or

Federal or state regulations are modified or interpreted in
such a way that the services are no longer allowable or
appropriate for purchase under the contract; or

Any license or certificate required of the contractor by law
or regulation is for any reason denied, revoked or not
renewved; or

The contractor fails to provide services called for by the
contract within the time specified; or

The contractor fails to perform any other provisions of the
contract or so fails to pursue the work as to endanger
performance of the c¢ontract and, after written notice, fails
to correct such failure within a specified period of time.

The reasons for termination of a contract listed in this rule
are not exclusive of other possible reasons for termination.

History: (5/23/89; 10/9/92)

186/9/92 11 Personal Service Contracts

Permanent effective 10/9/92



DIVISION 12

PERSONAL. SERVICE CONTRACTS

Contract Termination

255-12-030

The Board may terminate a_personal service contract upon 30 days'

written notice delivered by certified mail or in person when:

(1%

Funding _from federal, state or other sources is not obtained

and continued at levels sufficient to allow for purchase of
the indicated quantity of services: or

(2) Federal or _state regqulations modified or interpreted in such
a _wWay that the services are no longer allowable or
aporopriate for purchase under the contracts; or

(3) Any license or certificate required of the contractor by law
or requlation is for any reason denied, revoked or rnot
reneweds; or

(4) The contractor fails to provide services called for by the
contract within the time specified; or

(5) The contractor fails to perferm any other provisions of the
contract or so fails to pursue the work as to endanger
performance of the contract and, after written notice, fails
to correct such fajilure within a specified period of time.

(6) The reasons for termination of a contract listed in this rule

are not exclusive of other possible reasons for termination.

(3) 5/23/89
Permanent effective 5/23/89



255-012-0035
Contract File

The Board shall maintain a contract file, which shall contain:

{n
{2}

{3)

{5}

(6}
{7)
{8

{9)

{10

statement of justification for the contract;

written justification for negotiation in lieu of competitive procurements, if applicable;

copy of the request for proposals;

list of prospective contractors who were requested to submit proposals, resumes or vitaes;

mailing list used to notify other prospective contractors which shall include where applicable
Advocate for Minority, Women and Emerging Small Business.

copy of each proposal, resume or vitae submitted;

method of evaluating propesals and how contractor was selected;
record of negotiations and results;

resulting contract, including the tax compliance certification.

Department of Administrative Services Reporting Form, until notified by the Division that
automation has been achieved.

Statutory Authority:  ORS 291.021

History:

(5/23/89, 03/14/97)

03/14/97 Personal Service Contracts



DIVISION 12

PERSONAL SERVICE CONTRACTS

Contract File

255-12-035

The Board shall maintaln a contract file, which gshall contain:

(1)

statement of justification for the contracty

() written justification for negotiation in lieu of competitive
procurements, if applicables

{3) copy of the reguest for proposals;j

(4) list of prospective contractors who were reguested to submit
proposals, resumes or vitaes;

(5) mailing list used to notify other prospective contractors
which shall include:
(a) QOffice of Minority and Women Business Advocate; and
{b} Oregon Psychologists' Associationi or
() Local temporary services agencies:

(&) copy of each proposal, resume or_ vitae submitted;

(7}

method of evaluating proposals and how the contractor was

(8

selected;

()

record of neqgotiations and resultsg

resulting contract, includimng the tax compliance

certification,

Permanent effective %/23 / 89

{4 5/23/89



