Data Definitions for CCFIS Accounting Codes


Introduction

The new Oregon Community College Financial Information System (CCFIS) will include financial information collected from each of the colleges. The financial data will be extracted annually in a specific transactional format using common accounting codes.  This document includes definitions for each of the standard accounting codes. Many of the definitions have been in use for a number of years. Additional codes have been added and definitions have been changed to accommodate the needs of a new transparent budgeting report model for the Oregon Education Enterprise.
Principles
Following are general principles to follow in extracting and collecting data:
1. 
The purpose of this effort is to capture selected information from your accounting records and audits for legislative purposes.  It may require a change in the accounting method of individual colleges, however an attempt will be made to minimize those changes.  The intent is to capture data uniformly from all colleges.

2.
All categories of expenditure must be allocated to the function benefiting from the purchase, regardless of the fund in which the expense was recorded.  

3. Data should be reported using the current financial resources measurement focus and the modified accrual basis of accounting for all funds, consistent with Oregon budget law.

	Fund Codes


	

	Item


	Item Definition/Description



	General Fund


	Includes all of the activities directly associated with carrying out those operations related to the college's basic educational objectives.  All unrestricted moneys not included in some other specific fund are included in the General Fund.  

	Special Revenue Funds

	Funds used to account for the proceeds of specific revenue sources that are legally restricted to expenditure for specific purposes.  Special projects, grants, contracted out-of-district, and other contracts for designated purposes should be accounted for in this group.  Restricted federal projects are included here.  

	Capital Projects Funds
	Financial Resources used to acquire or construct major capital facilities. A common source of revenue in these funds is the sale of bonds.

	Debt Service Funds
	Account for the accumulation of resources for, and the payment of, general long-term debt, principle and interest.

	Enterprise Funds
	Account for operations that are financed and operated in a manner similar to private business enterprises where the stated intent is that the costs (expenses, including depreciation and indirect costs) of providing goods or services to students or general public on a continuing basis are financed or recovered primarily through user charges. Examples of enterprise funds might include bookstores, food services, or parking services.

	Internal Service Funds
	Account for the operation of college functions that provide goods or services to other college functions on a cost-reimbursable basis. Some examples of internal service funds might include those used for central warehousing and purchasing, central computing services, and central printing and duplicating.

	Agency Funds
	Account for assets held as an agent for individuals, private organizations, other governmental units, and/or other funds.

	Pension Trust Funds
	A fund established for accumulating resources to meet future obligations of a college retirement program.

	All Other Funds
	Include any other funds; permanent funds, investment trust funds, and private-purpose trust funds.

	
	

	Object Codes
	

	Item
	Item Definition/Description

	Revenue Categories
	

	State Sources
	Includes moneys received or made available to the college through acts of the State Legislature which provide for state share of the cost of instruction or instructional aid.  Also includes state grants and contracts and capital aid.

	State Aid for Operation
	Includes moneys received or made available to the college through acts of the State Legislature to be used for operational expenses, including payments to college accounts at Wells Fargo for bond payments but minus the 8th quarter payment. The 8th quarter payment is that amount due in April of the 2nd year of the biennium, but deferred to July of the 1st year of the next biennium.

	State Aid for Construction
	State moneys made available to the colleges to be used for construction of facilities.

	Grants and Contracts
	Include only grants and contracts, or portions thereof that originate from a state agency and are not pass-through dollars from other sources.  Examples of state grants and contracts include Skill Centers, Advanced Technology Center (ATC).

	Other
	Include any state revenue that does not fall into other specific categories identified in this section. For example, this includes Lottery, Unserved Areas, Corrections, and Apprenticeships.

	Federal Sources
	Moneys received or made available to the college by the federal government wherein the federal government has stipulated their use for construction or support of other specific programs.  This section also includes grants and contracts.  Includes moneys stipulated for a particular use by a federal agency although the funds may be administered by the state.

	Federal Aid for Operation
	Federal funds to be used for operational expenses. Most schools will not have this particular revenue source, but it should be reported if it exists.

	Federal Aid for Construction
	Federal funds to be used for construction of facilities. Most schools will not have this particular revenue source, but it should be reported if it exists.

	Grants and Contracts
	Include only grants and contracts or portions thereof that originate from a Federal agency.  Examples include: Carl Perkins; ABE; GED/ESL; JTPA; SBA; Parent Education; Child Care; Dislocated Workers; Voc Rehab; Sex Equity; Independent Living; etc.

	Other
	Include any federal revenue that does not fall into the other federal categories in this section.

	Local Sources
	Include all revenues generated by local government, a local agency, or the college.  Major revenue sources detailed in this section include property taxes, local grants, tuition, and instructional and special fees.

	Taxes
	Taxes levied and anticipated to be received during the current fiscal period.  Colleges will apply the "60 day" rule to record taxes to be received by August 31. Also include taxes for prior fiscal periods, including receipts from foreclosed land, sales, interest and penalties. Timber tax revenues received from CCWD to be reported here.

	Tuition
	All tuition assessed (net of refunds) for educational purposes.  Tuition and fees should be recorded as revenue even if there is no intention of collection from the student.

Tuition and fee revenue should be deferred to the fiscal year in which a term is predominately conducted. For example, tuition and fees would be classified as deferred revenue (a liability account) in the current year for registrations prior to July 1 for summer and fall terms of the next fiscal year.
Tuition revenue should be recorded at the gross amount. The dollar value of waived tuition should be recorded as a contra-revenue in “Tuition Discounts/Waivers” for students, and as an expenditure under "Personal Services" for employees.  

	Instructional Fees
	Moneys paid to the college by students to offset instructional costs. These fees are based on enrollment and are related to instruction, but are not part of tuition. Examples include technology fees, lab fees, and course materials fees.

	Special Fees
	Moneys paid for non instructional or optional services.  Examples include admission fees, athletics, add-drop, transcripts, parking, health, student ID, and student association fees.

	Grants and Contracts
	Include only grants and contracts or portions thereof that originate from a local agency or source and are not pass-through dollars from other sources.  Examples include grants from local foundations, private industries, city/county, etc.

	Sale of Goods and Services
	Moneys received for goods and services provided. Examples include bookstore, food service, etc. This category is limited to revenues directly from the operation of auxiliary enterprises.

	Gifts
	Gifts from individuals, organizations, or corporations made with charitable intent. Include gifts that are received directly by the college. Exclude those received by an external foundation.

	Interest Income
	Moneys received as interest on funds invested by the college or the amount of interest due the college, prorated to the accounting period. County-distributed interest on local property taxes should be reported under the “Taxes” category.

	Other
	Include any local government and other revenue that does not fall into the other specific categories in this section.

	Expense Categories
	

	Personal Services


	Includes salaries, wages, and benefits, including employee tuition waivers.  Early retirement costs should include current payments to individuals only and be reported in function code "Other" under College Support Services.

	Management Salaries
	Salaries paid to management staff. Includes full and part-time staff.

	Classified Salaries 
	Salaries paid to classified employees. It includes both full and part-time hourly employees.

	Faculty Salaries – Full Time
	Salaries paid to full-time teaching faculty.

	Faculty Salaries – Part Time
	Salaries paid to part-time teaching faculty.

	Other Salaries
	Include other salaries that are not included in the categories above. For example, exempt non-management and confidential staff salaries should be reported in this category if they are not classified employees.

	Student Wages
	Wages paid to student employees.

	Insurance Benefits
	Institutional costs for all employee insurance programs. Include health, dental, life, and disability insurance.

	Workers' Comp Insurance
	Institutional costs for workers compensation insurance.

	Social Security (FICA)
	Institutional costs for FICA (Federal Insurance Contributions Act) taxes, to support Social Security and Medicare.

	Other Payroll Expenses
	Any other direct payroll expenses.

	Staff, Tuition  Waivers
	Tuition waivers for college employees.

	PERS
	Institutional costs for the Oregon Public Employee Retirement System (PERS). It includes all PERS costs that the college incurs.

	Unemployment Insurance
	Institutional costs for unemployment insurance.

	Staff Development
	Institutional expenses for employee development and training. This category may contain travel costs if they are directly associated with a staff development event.

	Materials and Services


	Consists of all types of current operational expenses except those identified under other object classifications.  Includes supplies, communications, travel and other outside services.

	Supplies and minor equipment
	Costs of all supplies purchased during the accounting period. Includes equipment purchases that are less than $ 5,000.

	Printing and Duplicating
	Costs of printing and media duplication. Includes internal and outside services such as copying, binding, and reproduction of digital media.

	Travel
	Costs of all travel, both in and out of district, except for travel specifically associated with staff development, which is reported in Personal Services/Staff Development.

	Equipment Repair
	Costs of repair of equipment owned by the college.

	Professional or Contracted Services
	Costs of all outsourced services. Include regular maintenance contracts as well as one-time services. Also include legal and audit services.

	Publicity and Publications
	Costs of all publications distributed to students, prospective students, community members, conference attendees, etc. Include general advertising and promotional costs.

	Fees and Dues
	Costs of fees and dues associated with membership in professional organizations. Also include other professional fees.

	Materials for Resale
	Cost of goods purchased to be resold. For example, it includes lab supplies and bookstore inventory.

	Telecommunications
	Costs of data and voice communications systems and services. This includes equipment and usage fees.

	Advertising
	Institutional advertising costs that are not included in the “Publicity and Publications” category. For example, it would include legal advertisements, job announcements, and requests for bids.

	Insurance
	Costs of all institutional non-employee insurance. It includes liability, fidelity, and property insurance, but does not include employee benefits such as health, dental, and disability insurance.

	Utilities
	Costs of utilities, such as water, sewage, electricity, etc. Report telecommunication utility costs in the “Telecommunications” category.

	Other M & S
	Include any materials and services expenses that don’t fall within the other categories above, i.e. postage, etc.

	Financial Aid
	

	Scholarships/Grants
	Includes Pell Grants, various Need Grants, and other federal, state, or private financed scholarships or grants.

	Tuition   Discounts/Waivers
	Include here student (including senior citizen) tuition discounts and waivers only.  Excludes employee (and employee's spouse/dependents) discounts and waivers which should be classified as employee benefits within the expense function where the employee's salary is classified.  For example, an employee of the business office receives a tuition waiver.  The appropriate dollar value of the tuition waived should be recorded in revenues as tuition and the expenditure recorded in the expense object “Staff Tuition Waivers” and the function "College Support Services - Other."

	Loans
	Includes Federal Carl D. Perkins Student Loan, Subsidized and Unsubsidized Federal Stafford Loans, Federal Parent Loan (PLUS), Federal Supplemental Loan for Students (SLS), Federal Direct Student Loan Program (FDSLP), and others.

	Work Study
	Refers to expenditures under the Federal College Work-Study Program.  Includes required local match.

	Other Financial Aid
	Includes all other expenditures not identified above which fall under the category of "Financial Aid"

	Capital Outlay


	Includes expenditures for the acquisition or increase of visible, tangible personal property of a non-consumable nature.  Capital outlay refers only to items with a unit cost of $5,000 or more, and a useful life of more than two years.  The purchase of computer software that meets these unit cost and useful life conditions shall be considered a capital outlay.  For reporting purposes capital outlay expenses must be allocated to the function benefiting from the purchase regardless of the fund in which it was recorded.  

	Land and Land Improvements
	Includes all expenditures for land and for land improvements such as roads, parking lots, sewer lines, etc.

	Buildings - new
	Includes all expenditures for new construction.

	Buildings - maintenance
	Includes all expenditures for major repairs ($25,000 and higher) and remodeling.

	Equipment
	Includes "one-time" purchase of equipment that costs $5,000 or more.

	Computer Hardware & Software
	Includes "one-time" purchase of computer hardware or software that costs $5,000 or more.



	Library Assets
	Includes all depreciable library assets such as books.

	
	

	Debt Service

	Expenditures for general long-term debt, principal and interest.  Excludes lease purchase agreements.  

	Other Expenses
	Include all other expenditures not included in any of the expense categories above.

	Function Codes
Function codes are not appropriate for revenue records. In the FIS extract file, the function code is filled with zeros for revenue records.
	

	Instruction
	This category includes expenditures for all activities that are part of an institution's instruction program.  Expenditures for credit and noncredit courses; lower division transfer, professional technical; remedial and tutorial instruction (Developmental Education); and regular, special, and extension sessions should be included.  Include that portion of expenditures directly attributable to department chairpersons and administrators when acting as an instructor.  This category excludes expenditures for academic administration when the primary assignment is administration - for example, academic deans.  Refer to FTE Audit Guidelines, July 1998, (published by OCCS) for further information.

	Lower Division Collegiate
	Includes courses/programs which parallel the offering of the first two years of the four-year institutions and carry regular college credit.  

	Career and Technical Education
	Includes vocational preparatory, vocational supplementary and vocational apprenticeship.

	Developmental Education
	Includes several programs to develop specific skills for students who are not prepared for entry into regular lower division and technical programs.

	Adult Continuing Ed - Reimbursable
	Continuing education programs that are reimbursable from designated state revenues.

	Non Reimbursable
	Hobby and recreational courses for which no state reimbursement is provided.

	Instructional  Support
	This category includes funds expended to provide support services for the institution's primary mission of instruction.

	Academic Administration
	This category includes expenditures for activities specifically designed and carried out to provide administrative and management support to the academic programs.  It includes the expenditures for academic deans, but does not include the expenditures for department chairpersons, which are included in "Instruction."

	Library
	Includes expenditures for organized activities that directly support the operation of a catalogued or otherwise classified collection.

	Educational Media Services
	Includes expenditures for organized activities providing audio-visual and other services that aid in the transmission of information in support of the institution's programs. Includes Distance Education (Please note: Course development expense should be included in “Course and Curriculum Development” if separately budgeted.  Transmission/supporting equipment expense should be included in this category.  Contractual obligation expense to pay “provider” should be included in the appropriate instructional category).

	Course and Curriculum Development
	Includes expenditures for activities established either to significantly improve or add to the institution's instructional offerings, but only to the extent that such activities are formally organized and/or separately budgeted.

	Academic Personnel Development
	Includes expenditures for activities that provide the faculty with opportunities for personal and professional growth and development to the extent that such activities are formally organized and/or separately budgeted.  Includes sabbaticals, faculty awards, and organized faculty development programs.

	Ancillary Support
	Includes expenditures for organized activities that provide support to the academic mission which are not appropriately classified in the other subcategories.  Ancillary support activities usually provide a mechanism through which students can gain practical experience.  Report Cooperative Work Experience (CWE), Supervised Field Experience (SFE), and Supervised Work Experience (SWE) here.  Work Study should be shown under "Financial Aid."

	Other Instructional Support
	Includes all other expenditures not identified above which fall under "Instructional Support."  Includes the portion of printing services allocated to instruction if they are not charged back to specific categories.

	Student Services
	Includes funds expended for offices of admissions and the registrar and activities with the primary purpose of contributing to students' emotional and physical well-being and intellectual, cultural, and social development outside the context of the formal instruction program.  It includes expenditures for student activities, cultural events, student newspapers, intramural athletics, student organizations, intercollegiate athletics (if the program is operated as an integral part of the department of physical education and not as an essentially self-supporting activity), counseling and career guidance (excluding informal academic counseling by the faculty), student aid administration, and student health service (if not operating as an essentially self-supporting activity).

	Management of Student Services
	Includes expenditures for organized administrative activities that provide assistance and support (excluding academic support) to the needs and interests of students.  Includes only administrative activities that support more than one subcategory of student activities and/or that provide central administrative services related to the various student service activities.  Includes management of services provided for particular types of students (for example, minority students, veterans, and handicapped students).  

	Registration, Admissions & Student Records
	Includes expenditures for activities related to the identification of prospective students, the promotion of attendance at the institution, and the processing of applications for admission.  Includes expenditures for activities to maintain, handle, and update records for currently enrolled students as well as for students previously enrolled.

	Counseling/Guidance, Assessment, Placement
	Includes expenditures for formally organized placement, career guidance, and personal counseling services for students.  This subcategory includes vocational testing and counseling services and activities of the placement office.  Excluded are formal academic counseling activities (academic support) and informal academic counseling services (instruction) provided by the faculty in relation to course assignments.

	Financial Aid Administration
	Includes expenditures for activities that provide financial aid services and assistance to students.  Also includes actual expenditures of aid administered by the college.

	Student Child Care
	Includes expenditures for care of dependents of students.  Includes resource and referral activities.  Does not include expenditures for instruction or community service.

	Other Student Services
	Includes all other expenditures not identified above which fall under "Student Services."  Includes athletics (intercollegiate and intramural), health services, student activities, bookstore, food services, student insurance, student housing, and conference centers.

	Community Services
	Includes activities established primarily to provide non-instructional services beneficial to groups external to the institution. Includes such activities as concerts, plays, lectures, campus radio station, contributions to transportation systems, and child care provided for non-student members of the community.

	College Support Services
	Includes expenditures for activities concerned with management and long-range planning for the entire institution, such as the governing board, planning and programming, and legal services; fiscal operations, investments; administrative computing; space management; employee personnel and records; logistical activities that provide procurement, storerooms, safety, security, printing, and transportation services to the institution; support services to faculty and staff that are not operated as auxiliary enterprises; and activities concerned with community and alumni relations, including development and fund raising.

	Management of College Support Services
	Includes all expenditures for organized administrative activities that provide assistance and support to college support services departments as a group.  

	Governing Board
	Includes all expenditures related to the activities of the institution's local board.

	President's Office
	Includes all expenditures related to the activities of President's office.

	Advancement (Alumni/Development)
	Includes all expenditures related to fund raising and maintenance of information about, and communication with, alumni.

	Institutional Research & Planning
	Includes all expenditures related to the activities of the institution's research and planning office. 

	Public Information and Community Relations
	Includes all expenditures related to the activities of the institution's public relations and/or community relations office.  Include Oregon Community College Association (OCCA) dues here.

	Business Services
	Includes expenditures for operations related to fiscal control and investments.  Includes the accounting office, cashiers, accounts receivable, accounts payable, purchasing, and payroll. Debt service should also be included here if it is managed by the Business Services function.

	Information Technology (Computing) Services
	Includes all expenditures for computer services that support instruction and administrative services.  

	Personnel Services (HR)
	Includes all expenditures related to the activities of the institution's human relations office. 

	Campus Security
	Includes all expenditures related to the activities of the institution's campus security office.

	Plant Operation/Maintenance
	Includes expenditures for administrative activities that directly support physical plant operations.  Activities related to the development of plans for plant expansion or modification, as well as plans for new construction, should be included.  Also included are expenditures for activities related to routine repair and maintenance of buildings and other structures, including normally recurring repairs and preventive maintenance, and expenditures related to the operation and maintenance of landscape and grounds, and custodial services in buildings.

	Other College Support Services
	Includes all other expenditures not identified above which fall under the category of "College Support Services." Includes early retirement and the portion of printing services allocated to "College Support" if they are not charged back to specific categories.
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