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GENERAL DESCRIPTION OF CLASS 
 
The work of the Safety Specialist class series is to administer an occupational health and safety program 
within a state agency.  Employees act as consultants in the area of occupational health and safety, and 
Workers’ Compensation loss prevention.  Improving safety for the public and outside agencies that 
interact with State programs is also a part of this class series. 
 
The SAFETY SPECIALIST 2 develops and administers occupational safety and injury-loss prevention 
programs for a large organizational unit/division of a State agency.  Incumbents provide consultation and 
guidance in the management of health and safety problems for State employees or the public that interact 
with State facilities or functions.  Employees evaluate and assess health and safety procedures to help 
managers minimize the risk of disease or injury caused by chemical, physical, and biological agents or 
ergonomic factors.  The Safety Specialist 2 has considerable contact with agency managers, other 
government agencies and the public to monitor, inform, and educate on issues of occupational health and 
safety. 
 
 
DISTINGUISHING FEATURES 
 
This is the second and journey level of a two-level professional series.  Employees work under a broad 
framework of safety regulations and occupational health and safety principles.  At this level employees 
are responsible for the administration of health and safety programs and the Workers’ Compensation risk 
management for a large agency division or unit, or a smaller agency.   
 
The responsibility to administer and manage a complete safety program that includes occupational health 
and loss prevention, measuring program effectiveness, developing and implementing improvement 
strategies, or acting as principal consultant to management on health and safety issues distinguish this 
class from the lower level.   
 
Positions that do health and safety work as part of or incidental to other professional duties or manage 
and supervise other Safety Specialists are not part of this classification series.  Positions engaged in 
monitoring the compliance of Oregon employers under the Oregon Safe Employment Act are also not 
part of this classification series. 
 
 
DUTIES AND RESPONSIBILITIES 
 
The duties listed are characteristic of the type and level of work associated with this class.  Individual 
positions may do all or some combination of the duties listed as well as other related duties. 
 
1. Program Consultation and Administration 
 

Consult with administrators, managers, and supervisors to facilitate improved safety and health 
program performance.  Advise and assist management in developing and maintaining health and 
safety programs to comply with State, local, and Federal rules.  Evaluate and assess safety program 
effectiveness.  Analyze illness and injury data and work operations to develop preventative safety 
procedures and solve safety issues.  Prepare reports including observations, analysis of 
contaminants and recommendation for control and correction of hazards.  Prepare documents for use 
in legal proceedings and testify in court proceedings.  Lead and guide safety committees and support 
agency’s safety goals, programs and initiatives. 
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2. Inspection and Prevention 
 

Monitor and review facilities, machinery, and safety equipment; identify and correct potential hazards 
and verify compliance with safety regulations.  Test or direct the testing of air quality and noise level 
to verify compliance with health and safety regulations.  Conduct on-site random inspections and 
inform managers of rules and guidelines governing health and safety issues.  Assist management in 
interpreting and investigating safety matters regarding union contracts, complaints and grievances.  
Prepare reports and recommendations on findings.  Investigate injuries or accidents to decide cause 
and recommend preventive actions.  Inspect and evaluate work sites to verify compliance with 
Federal, State, local laws, rules and procedures.  Perform ergonomic evaluations of a complex and 
sensitive nature (i.e. medical issues, ADA-related, worker’s compensation claim related, work 
performance issues, etc.). 
 

3. Claims Management 
 
Provide claims management and consultative services to managers, personnel officers, medical or 
vocational rehabilitation professionals, and SAIF.  Investigate accident, injury, and illness Workers’ 
Compensation claims.  Investigate injury claims.  Record, monitor and report on status of Workers’ 
Compensation claims.  Work with third party representatives to settle, negotiate and authorize 
payment on worker claims.  Coordinate employee assistance reimbursements and worksite 
modification programs.  Develop policies to reduce Workers’ Compensation costs.  Coordinate 
injured workers’ return to work and arrange for funding to modify work sites. 
 

4. Training 
 

Design and implement safety training programs to prevent, correct or control unsafe environmental 
conditions.  Assist managers in health and safety training.  Train or coordinate the training of 
employees in safety regulations, first aid, use of safety equipment or devices, use of protective 
clothing, and Workers’ Compensation and return to work procedures.  Coordinate the training of 
teams for mandatory safety training such as locating trainers, arranging training sessions, and 
acquiring and maintaining training resources. 

 
 
RELATIONSHIPS WITH OTHERS 
 
The Safety Specialist 2 has frequent contact by phone, in person, mail, and electronic mail with 
managers, employees, institutional residents, and OSHA and SAIF representatives to discuss health and 
safety issues, solve problems and give and receive information.  Employees have regular contact with 
outside agencies, attorneys, doctors, and claimants to discuss health and safety issues, manage claims, 
and make presentations. 
 
 
SUPERVISION RECEIVED 
 
Employees at this level work with minimum supervision, conferring with an administrative manager on 
unusual matters.  Assignments are broad in nature, usually requiring originality and experience in 
reasoning to design solutions to health and safety problems and procedures that are often unique.  
Employees use independence and judgment in actions and decisions. 
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KNOWLEDGE AND SKILLS (KS) 
 
 
Extensive knowledge of: 
 
Workers’ Compensation rules, procedures and claims management typical to a large complex 
organization. 
Theory and practice of occupational health and safety. 
Methods and techniques of data collection, investigation, and program evaluation. 
 
 
General knowledge of: 
 
Industrial hygiene. 
Policies, procedures and practices typical to the administration of an occupational safety program. 
Principles and practices of safety management and accident and injury prevention. 
Ergonomic principles and practices. 
Federal, and State Occupational Safety and Health Act (OSHA) laws and other typical occupational 
safety standards. 
Federal and State Environmental Protection laws. 
 
 
Skill to: 
 
Compose effective written correspondence and summaries. 
Develop, advise and evaluate employee health and safety education programs. 
Communicate verbally to provide consultation on health and safety issues. 
Analyze data, draw conclusions, and take appropriate action based on the analysis. 
Develop safety program procedures. 
Establish working relationships and develop a rapport with individuals of varying backgrounds, interests, 
concerns, needs and levels of authority and responsibility. 
Communicate with persons outside the agency and represent the agency to customers, the public, other 
government jurisdictions, and outside sources. 
Motivate and train employees for successful achievement of safety and risk management objectives. 
Persuade others to a recommended course of action. 
Help resolve disagreements between employees and management over safety issues and claims of loss. 
 
NOTE:  The KNOWLEDGE and SKILLS are required for initial consideration.  Some duties performed by 
positions in this class may require different KS's.  No attempt is made to describe every KS required for 
all positions in this class.  Additional KS requirements will be explained on the recruiting announcement. 
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