
 

 
DEPARTMENT OF CORRECTIONS INSPECTOR 1 

 
5237

 
 
GENERAL DESCRIPTION OF CLASS 
 
The DEPARTMENT OF CORRECTIONS (DOC) INSPECTOR 1 investigates alleged inmate rule 
violations, and reviews facts for inmate appeals of disciplinary sanctions.  Employees in this classification 
serve as investigators to departmental hearing officers that review inmate disciplinary matters.  They also 
investigate inmate complaints or allegations. 
 
 
DISTINGUISHING FEATURES 
 
This class is the first of a three-level series.  The primary emphasis of work is on finding facts for 
departmental reviews of inmate rule violations.  At this level, investigations tend to result from a specific 
case or incident.  The complexity of the case and the absence of identifying facts for criminal proceedings 
distinguish this class from the next higher class in the series.  
 
 
DUTIES AND RESPONSIBILITIES 
 
The duties listed below are not inclusive but characteristic of the type and level of work associated with 
this class.  Individual positions may do all or some combination of the duties listed, as well as other 
related duties. 
 
1. Fact finding and investigations 

 
Investigate incidents of alleged inmate rule violations.  Identify relevant information; witness 
statements, physical and documentary evidence.  Interview complainant or other pertinent 
individuals.  Review records and observe activities to obtain evidence.  Follow up on tips or patterns 
of behavior to find facts.  Write nvestigative reports.  Do other special investigations.  

 
2. Hearings 

 
Review and prepare formal disciplinary cases for hearings.  Verify that documentation is assembled 
prior to the hearing.  This may include scheduling the hearings, and hearing and tracking information 
not originally provided with a case.  Maintain office records, rule violation statistics, and other 
investigator statistics for the Hearings Section.  Compile statistics in a written report. 

 
 
RELATIONSHIPS WITH OTHERS 
 
The DOC Inspector 1 has regular contact with direct custody and supervision of inmates in a correctional 
institution during the process of conducting investigations and hearings.  They contact other State agency 
representatives such as the Oregon District Attorneys and State Police, and local law enforcement 
agencies to exchange information. 
 
 
SUPERVISION RECEIVED 
 
The DOC Inspector 1 works under general supervision.  An administrative superior assigns investigations 
and reviews reports upon completion for thoroughness and accuracy.  Employees use various 
Department of Corrections rules, policies and operational procedures for guidance in their work. 
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KNOWLEDGE AND SKILLS (KS) 
 

 
Knowledge: 
 
Basic knowledge of the laws, rules and regulations, and standards applicable to the confinement of 
individuals in the State of Oregon. 
Basic knowledge of record keeping requirements and documentation methods for investigation of inmate 
disciplinary matters. 
Basic knowledge of correctional institution operating procedures. 
 
Skills: 
 
Skill to apply pertinent laws, rules, and regulations. 
Skill to conduct findings of fact and basic investigations. 
Skill to prepare investigative reports. 
Skill to communicate orally to explain requirements or do fact-finding interviews. 

 
 

NOTE:  The KNOWLEDGE and SKILLS are required for initial consideration.  Some duties performed by 
positions in this class may require different KS's.  No attempt is made to describe every KS required for 
all positions in this class.  Additional KS requirements will be explained on the recruiting announcement. 
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