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 FISCAL AUDITOR (ENTRY) 5640 
 
 
 
GENERAL DESCRIPTION OF CLASS 
 
Under the guidance of a higher level Fiscal Auditor or Auditor Supervisor, the FISCAL AUDITOR (ENTRY) 
audits the accounting records and financial statements  of governmental agencies, utilities, and private 
businesses subject to State regulation.  Employees in this class receive on-the-job training and extensive 
guidance during field or desk audits. 
 
 
DISTINGUISHING FEATURES 
 
This is the first level of a three-level series.  This class will be used as an underfill class for existing Fiscal 
Auditor 1 positions.  The trainee will receive on-the-job training and guidance in audit preparation and 
auditing.  The training period for this class is one year, which includes the trial service period of one year.  
Upon completion of training and meeting the minimum qualifications of the higher level, employees in this 
class are placed into the Fiscal Auditor 1 class. 
 
 
DUTIES AND RESPONSIBILITIES 
 
The duties listed below are not inclusive but characteristic of the type and level of work associated with this 
class.  Individual positions may perform all or some combination of the duties listed below as well as other 
related duties. 
 
1.Audit Preparation 
 
Under the guidance of a Fiscal Auditor 1, 2, or Auditor Supervisor, review work papers from prior audits as 

assigned. 
 
2.Audit Work 
 
Under the guidance of a Fiscal Auditor 1, 2, or Auditor Supervisor, audit the accounting records and financial 

statements of State agencies, regulated private companies, or utilities doing business in the state to 
determine the accuracy of the financial statements and the integrity of the manual or automated 
financial accounting systems.  Determine the accuracy of reported net profits, investment in capital 
assets, liabilities, and depreciation rates. 

 
Conduct on-site audits to evaluate accounting procedures and perform tests to analyze internal controls.  

Determine whether accounting procedures comply with established State and Federal rules and 
regulations.  Assist companies or agencies in setting up accounting systems to correct any area of 
noncompliance.  

 
Contact company or agency representatives to obtain information and conduct related research as needed. 
 
 
RELATIONSHIPS WITH OTHERS 
 
During the course of an audit, working under the guidance of a Fiscal Auditor 1, 2, or Auditor Supervisor, 
employees in this class have daily contact with agency or corporate officials, accountants, and other 
representatives to answer audit questions and document information. 
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SUPERVISION RECEIVED 
 
Employees in this class receive close supervision from an administrative superior who reviews work for 
accuracy and compliance with established State and Federal rules and regulations, guidelines, policies and 
procedures, and professional audit standards.  Work is reviewed continuously during audits and at their 
completion. 
 
 
GENERAL INFORMATION 
 
Positions are found in central and remote locations throughout State government (e.g., general government 
agencies, human or natural resource agencies, correctional, mental health, or higher education institutions, 
hospitals, etc.).  They require the willingness to work within the environment associated with the position's 
location. 
 
Some positions in this class require the willingness to travel, including overnight trips, to perform audits at 
entities in various geographic locations under a variety of working conditions and to work irregular hours as 
required. 
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KNOWLEDGE AND SKILLS (KS) 
 
General knowledge of generally accepted accounting principles. 
Basic knowledge of manual and computerized accounting and information systems. 
  
Skill in analyzing financial statements and reports. 
Skill in accurately recording detailed written and numerical data. 
Skill in oral and written communication. 
 
 
NOTE:  The KNOWLEDGE and SKILLS are required for initial consideration.  Some duties performed by 

positions in this class may require different KS's.  No attempt is made to describe every KS required for 
all positions in this class.  Additional KS requirements will be explained on the recruiting 
announcement. 
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