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John A. Kitzhaber, M.D., Governor




TO:


Agency Human Resource Managers

FROM:
Diana L. Foster, Administrator, HRSD




Department of Administrative Services

DATE:


January 29, 2010
SUBJECT:

Policies for Agency Review and Comment

We invite your agency to review and comment on the revised policies proposed for implementation in March 2010. The policies are posted to the HR Management & Consultation (HRMC) web site and may be accessed at www.oregon.gov/DAS/HR/hrmc.shtml  in the “Policy Review” section.
Please share this information with your staff and collect their comments.  We would appreciate receiving your compiled comments by Tuesday, February 16, 2010.

Please send your comments to Rebecca Gray via e-mail at rebecca.gray@state.or.us or Cindy Forest at cynthia.l.forest@das.state.or.us or by fax at 503-373-7684.  If you have any questions, please call Rebecca at 503-378-8301 or Cindy at 503-373-1062.
The following is a summary of primary changes:
We made grammatical and formatting changes to bring the policies consistent with the DAS Editorial Style Guide.
State HR Policy 40.055.10 Current or Recalled Employee Relocation

· Allows agency to pay for moving expenses of a recalled employee returning to a different geographic location.  This does not obligate the agency but provides the option if the agency chooses it.

· On January 1, 2010, the General Services Administration (GSA) mileage rates changed to match the IRS rate of 16.5 cents per mile for moving private vehicles in relocation.  The link in the policy direct you to the IRS Standard mileage rates for moving purposes.  Any change to the IRS rate will be made to the GSA rate and be valid for the same time period.

State HR Policy 50.010.01 Workplace Effects of Domestic Violence, Sexual Assault and Stalking

· We added additional anti-retaliation and anti-discrimination language as per SB 928.

State HR Policy 60.000.12 Statutorily Required Leaves with and without Pay

· We added additional anti-retaliation and anti-discrimination language as per SB 928.

State HR Policy 60.010.01 Holiday Leave with Pay

· We re-ordered and labeled each section of the policy for ease of use.

· We emphasized employees should work on a holiday only when required to do so by their supervisor or manager.

· We cross-referenced the application and use of Governor’s leave.  Information on the administration of Governor’s Leave is being added to State HR Policy 60.000.10 Special Leaves with Pay.

State HR Policy 60.000.01 Sick Leave with Pay
· We added language to comply with ORS 326.113. Allows the Department of Education (DOE) to choose to accept unused sick leave of an employee of a school district or an education service district who becomes employed by the DOE. 

Theodore R. Kulongoski, Governor
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