ILEARNOREGON

REGISTERING AND TAKING AN ONLINE COURSE

Registering for a Online Course

To register for an online course, complete the following
steps:

1. Inyour web browser type in the following URL
https://ilearn.oregon.gov.

2. On the left-side menu, click on Learning Center.
When the Learning Center menu expands, click on
Course Catalog. This will take you to the course
catalog page.
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3. On the course catalog page, type in your search criteria in the search field and then select Search.

The search results will display.

4. Under the Action menu, select Enroll and then select Go. This will take you to the Enroll page.

Course Catalog

%@

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrollment may be

sutornatic,

Search

simple | Advanced

To find a course or curriculum, type all or part of the title in the Search Text field, Select a Search Type to refine the results and
then click Search, Use the &dvanced tab to select rore criteria to refine the results,

Search Text

Search Type |any words D

Records found: 2
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5. Make sure that Credit is selected for Course Credit Options and that Normal is selected for Course
Mode Options.
6. Select Enroll. You will receive a confirmation email that you are enrolled.

Enroll

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrollment may be
automatic,

Enroll

Review the information belaw to ensure that yvau are enrolling for the correct coursefitern. Then select the aptions vou want (if
options are displayed) and click Enraoll,

Title An Introduction to Information Security
We handle a great deal of sensitive information every dav: custorners’ account numbers, Social
Security numbers and credit card details; as well as internal information such as health records,
payroll data, and network information.

Description

Information security is critical to business at the State of Oregon. In addition, learning about
infarmation security will also help you to keep yourself safe at horme as identity theft and fraud
become increasingly commaon.

“ Course Credit ) credi Mo Credit
Options

* Course M_Dde @& Normal O Browse O Review
Options

7. You will receive a confirmation that you are enrolled in the course.

Course Catalo & @
wou are enrolled in the course,

Search for courses and curriculurns and enroll in them. Depending on the systern's canfiguration, enrollment may be
autornatic,

Search

Simple | Advanced

To find a course or curriculum, type all or part of the title in the Search Text field, Select a Search Type to refine the results and
then click Search. Use the Advanced tab to select rore criteria to refine the results,

Search Text |

Search Type | Any words

Records found: 2
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Taking an Online Course S ARG

To take an online course, follow these steps: 7 Y oEepoge

----- My Learning Plan

1. Inyour web browser type in the following URL m
https://ilearn.oregon.gov. My Af[fgs Requests
2. Onthe left-side menu, click on My Workspace. - My C@ar
3. When the menu expands, click on My Transcript. This will take - My Shortcuts
you to your transcript page. My Contacts

..... My Functions
[H-My Account

----- My Domains

FH-My Career

4. From your transcript find the course you want to take and click on the title to launch it. A new window
will display.

Transcript Certifications |Training Assignments |

Print Wersion

View the user's/your record of courses, tests and other items. Users; Access items using the links or select an option from the
Action renu and click Go.,

Name Brandy Meng Manage Personal Learning Events DH
Current Date 10/22/2008

Recards found: 2

Required | Start Date | Complete Action

Training
@ Domestic Violence in the Classroom 10/21/2008 10/21/2008 Completed View Details o] (e
W orkplace (6]

Miew Details

@ JiLearnOregon Quick Start SCORM 2/16/2006  9/30/2008 <Completed m
Tutorial 1.2 .
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5 When you CIICk on the ||nk to Iaunch the course, you WIII get a pop-up window that looks like this. CIICk
on the title to start the online course.

1 fharldlin Gluial 2007 - iierusufi lnisris EXpOTET \_i\_l]ﬂ

-] iLearnOreqon Quick Start Tutorial

6. The online course will appear on the right hand side of the window and you won't be able to see the
whole screen without scrolling.

7. Click on the Maximize h_ﬂ window button. This will enlarge the window so that it fits your whole
screen. =

8. Click on the Show/Hide _J menu button to hide the menu so that you can see the whole online
course without having to scroll.

S Oy e 2 - s : 1
€1 pheriding Global 2007 - Ahierosuit lnierns Eccnluyay JJE

------ I iLearnOregon Quick Start Tutorial

iLearnOregon | Quick Start Tutorial

Purpose of the

Welcome to the iLearnCregon tutorial. The purpose of thi
and to provide you with information on how to create a nes

By completing this tutorial you will be able to:
* Creale a new account

e |dentify the 5 main areas of the site.

+ Reqgister for a course.
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9. Now your screen should like this and you should be able to see the whole online course without having
to scroll.

@ siaridian Glogs FZOUE - pilegaufe [z Eqolyray J J ﬂl

SIE#

iLearnOregon | Quick Start Tutorial ellea

Purpose of the Tutorial

Welcome to the iLearnOregon futorial. The purpose of this tutonal is to familiarize you with ILeamCregon
and to provide you with information on how to create a new account.

By completing this tutorial you will be able to:
+ Create a new account

» |dentfy the 5 main areas of the site.

¢ Regisler for acourse

10. Once you complete the online course, select door icon E@l to close the course.
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