ILEARNOREGON
HOW TO RUN A REPORT

This job aid provides you with the minimum steps that you need to take in order to run the Training
Progress by User, Training Progress by Content, and Organization Report - Training Progress reports.

Organization Report — Training Progress Report

Administration

To run the Organization Report — Training Progress report in

iLearnOregon you need to complete the following steps: '~ AL I

-I--Repcr'ts Cu:nsu:lel
1. Click Administraton. = Requ@Training Console

2. Click Reports Console. = Appro¥alConsole
H-Manage Content

H-Manage Training
H-Manage Talent

H-Manage System

+1.....5 I T LT

H-U=er Management

3. From the Reports Console page type in Organization Report - Training Progress in the Search Text
field.
4. Click Search to search for the report.

'Reports Console
L)

Manage and run standard reports. Create, manage and run custom reports.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the results
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text || ICreatE New 'I Gul

Search Type IAII words 'I
Language IEninsh -I
Search |

I
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5. Find the report and click on Select in the Action menu.
6. Click Go to access the Run Report page.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the results
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text brganizatinn Report - Trainir ICreate Newjv EI

Search Type IExac:t phrasze vI
Language IEninsh vI
Search |

Records found: 1

@ |@ |Organization Report - Training Progress Standard|[ celact - | Go
The report enables Administrators and Organization Managers to view online a

I
course, classroom course,. . @

7. Select the checkbox next to your agency by expanding the State of Oregon organization.
8. Select Include sub-organizations to get all of your divisions, units, etc.

Run Report

Use the form below to indicate the parameters for the report vou want to run. Then click Run Report to run the report (opens in a
new window).

[T other, Non State Employees
[T State of Oregon

I¢ Include sub-organizations|
User Activity e -
Progress Status I 'I

" classroom

Organization

™ curriculums
Training Type

™ online
™ Test
Start Date % Month| =] Day] =] vear] 12:00 AM
End Date & Month] =] Day| =] vead Midnight
# Records (per |25 -

page)

Layout IDEfauIt 'I
Run Report |
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9. For User Activity, select if you want only active or inactive users. Otherwise, leave blank and you will

get all users.
[T watershed Enhancement Ecard
¥ Youth Authority, Oregon
¥ Include sub-organizations
User Activity

Progress Status

Training Type

™ online

|_ Test

start Date % month| | Day] =] vear]

12:00 AM

End Date % Manth]| =l oayl =l vear|

# Records (per |5 -
page)

Layout I Default - I

Run Report I

Midnight

10. For Progress Status, select if you want the report to show users that Completed, Enrolled, or Started
the content item. Otherwise, leave blank and you will get all progress statuses.

¥ Youth Authority, Oregon

V¥ 1nclude sub-organizations

User Activity IA::.'tivE "I

Progress Status

C-:urnpleted .
Enralled
Started i
|_ ine
[ Test

Training Type

start Date % Month| =] Day] =] vear]

12:00 AM

End Date % Mnnthl ] Da',-fl =] Year'l

# Records (per |5 -
page)

Layout I Default I

Run Report I

Created: 2/24/11 DAS — HRSD
Last Update: 2/24/11
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11. For Training Type, select if you want the report to show Classroom, Curriculums, Online, or Tests.
12. Select start and end dates if you would like to limit you results.
13. Select Run Report.

¥ fouth Authority, Cregon

¥ Include sub-organizations

User Activity IAn:.'tiVE "I
Progress Status ICl:umpletEd "I

ﬁclass,mum
Curriculums
Training Type
™ online
™ Test
i,
Start Date % Month{Jan =] Day|1 =] vear2011 12:00 AM
o,
End Date N* MonthJan | Day|31 =] year2011] Midnight
# Records (per |25 -
page)
Layout IDEfault vI
Run_Rﬁpurt I

g

14. A new pop-up window will display with the report.

Created: 2/24/11 DAS — HRSD Page 4 of 25
Last Update: 2/24/11



ILEARNOREGON
HOW TO RUN A REPORT

15. You can print or export the report to Excel, PDF, or XML.

Organization Report - Training Progress
Print | Save New | View Lavouts | Refresh | Close Window
Selected Report Criteria

Report Date: Thursday, February 24, 2011

Organization: Administrative Services, Department of

Include Sub-0Organizations?: Yes
User Activity: all
Progress Status: All
Training Type: Classroom
Date Range: 1/1/2011 - 1/25/2011
Report Layout: Default
Report Layout:

Report Results
Total Records: 104
Total Users in Organization(s): 230
Users with Progress Status: 71
Total Courses: 33

"
_-| +| Data Table
==| <] Page|1 of 2 =] ==

T

Export to Excel
Export to FOIF
Export to XML

@

Flrst Enroll Start

Manager Manager | DAS - HRSD - | L1/7/2011
Fast Start in
Project
Manaaement

Created: 2/24/11 DAS — HRSD
Last Update: 2/24/11
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Training Progress By Content Report

To run the Training Progress by Content report in iLearnOregon you need to complete the following steps:

) . . Administrati
1. Click Administration. ministration

2. Click Reports Console. ~~Custom Tools
E-I--Repcr‘ts Ccnsclel

o Requ@Training Console
--ApproVal Console

-Manage Content

~Manage Training
-Manage Talent

-Manage System

[+-

-zer Management

3. From the Reports Console page type in Training Progress by Content in the Search Text field.
4. Click Search to search for the report.

'Reports Console
L)

Manage and run standard reports. Create, manage and run custom reports.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the rezults
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text || ICreatE New 'I Gul

Search Type IAII words vI
Language IEninsh "I
Search |

I
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5. Find the report and click on Select in the Action menu.
6. Click Go to access the Run Report page.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search critenia options to refine the results
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text [Training Progress by Conten ICFEEItE MNew = IEI

Search Type IExac:t phrase 'I
Language IEninsh vl
Search |

Records found: 1

@ |@ |Training Progress by Content Standard || geject .| Go
This report enables Administrators and Organization Managers to search for an b

. |
online course, classro... :“"r]

7. Enter the name of the content item in the Search Text field.

8. Select either Classroom, Curriculums, Online, or Tests for the type of training.
9. Click Search.

Training Progress by Content

Search

Search for courses to view information about the course and students who have started the course.

Search Text ||

Cearch Type IExa-:t phiraze 'I

[ Classraom

rh:urriculums

Training Type

I online
[ Test
_Search |
Created: 2/24/11 DAS — HRSD Page 7 of 25
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10. The search results will display. Click the radio button next to the item you want to run the report for.

11. Click Select.

Search

Search for courses to view information about the course and students who have started the course.

Search Text

Search Type

Training Type

Search |

Records found: 2

|DAS - HRSD - Family and M

I Ewxact phrase ~ I

" Classroom
™ curriculums
¥ online

I Test

@ DAS - HRSD - Family and Medical Leave Online
The purpose of this online course is to provide state manager's with an overview of the Federal and ...

@ DAS - HRSD - Family and Medical Leave Online
This online course provides state manager's with an overview of the Federal and Oregon Family and Me._.

12. Enter in your report parameters.
13. Select Run Report.

Run Report

Use the form below to indicate the parameters for the report you want to run. Then click Run Report to run the report {opens in a

new window).
Title
Training Type

Organization

User Activity
Progress Status

Start Date

End Date

# Records (per
page)
Layout

Run Report | Elnackl

I .

Created: 2/24/11
Last Update: 2/24/11

DAS - HRSD - Family and Medical Leave
SCORM 1.2

[~ other, Mon State Employees
[~ State of Qregon

™ Include sub-organizations

IActiVE "I

1

o,
4] Mc-nthl 12:00 AM

o,
% Month|
25 =

IDEfauIt -I

;I Daﬂ ;I Year‘l
;I Daﬂ ;I Year‘l

Midnight

Page 8 of 2
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14. You can print or export the report to Excel, PDF, or XML.

Training Progress by Content Export to Excel
Export to PDF

Print | Save New | View Lavouts | Refresh | Close Window Export to %ML

Selected Report Criteria
Report Date: Thursday, February 24, 2011
Title: DAS - HRSD - Family and Medical Leave
Training Type: Online

Organization: State of Oregon
Include Sub-Organizations?: Yes
User Activity: Active

Progress Status: 2l

Date Range: 1/1/19597 - 2/24/2011
Report Layout: Default

Report Layout:

Report Results

Total Users: 65

"

-| +| Data Table
J J Page 1 of 3 J J

1

2/2/2011 | 2/2/2011 | 2/2/2011 | Completed [User Progress =]

First Enroll Start Complete | Progress
H

Created: 2/24/11 DAS — HRSD Page 9 of 25
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Training Progress By User Report

To run the Training Progress by User report in iLearnOregon you need to complete the following steps:

) . . Administrati
1. Click Administration. ministration

2. Click Reports Console Custom Tools
-I--Repcr‘ts Cn:nsu:lel

----- Requ@Training Console
----- ApproWal Console

#--Manage Content

H-Manage Training

H-Manage System

£
£
H-Manage Talent
£
[

+-U=er Management

3. From the Reports Console page type in Training Progress by User in the Search Text field.
4. Click Search to search for the report.

'Reports Console
L)

Manage and run standard reports. Create, manage and run custom reports.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the rezults
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text || ICreatE New 'I Gul

Search Type IAII words vI
Language IEninsh "I
Search |

-

Created: 2/24/11 DAS — HRSD Page 10 of 25
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5. Find the report and click on Select in the Action menu.
6. Click Go to access the Run Report page.

Search

Simple | Advanced

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the results
and then click Search. Use the Advanced tab to select criteria to further refine the results.

Search Text [Training Progress by User ICreate New -I GDI

Search Type IExal:t phrase -I
Language IEninsh 'I

Search |

Records found: 1

@ |@ |Training Progress by User Standard |Select - | Go
This report allows Administrators and Organization Mangers to select a user and
view their onling co... @

7. Enter the Last Name of the user you are searching for.
8. Click Search.

Training Progress by User

Search

To perform a search for a user, either select their organization or type their last or first name in the appropriate fislds (or use a
combination of the three aptions) and then click Search. Click the button next to the user for which you want to run a report, and

click Select.

[~ ©ther, Non State Employees

Organization
[T State of Gregon

[ Include zub-organizations

Last Name |

First Name |

_Search |

Created: 2/24/11 DAS — HRSD Page 11 of 2
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9. From the search results, click the check box next to the name of the user.
10. Click Select.

Search

To perform a search for a user, either =elect their organization or type their last or first name in the appropriate fields (or use a
combination of the three options) and then click Search. Click the button next to the user for which you want to run a report, and
click Select.

[~ Other, Mon State Employees

Organization
[~ State of Cregen

[ Include zsub-organizations

Last Name |rr|E|'|g

First Name |

Search |

Records found: 3

Last Name First Name

11. Enter in your report parameters.
12. Select Run Report.

Run Report

Use the form below to indicate the parameters for the report you want to run. Then click Run Report to run the report {opens in a
new window).

Name Erandy Meng
Progress Status I -I
[ Classroom

o ™ curriculums
Training Type

™ online
[ Test
Start Date % Month| =] Day| =] vear] 12:00 AM
End Date ¥ wonth| =] Day] =] vead Midnight
# Records (per |25 -

page)
Layout IDEfauIt 'I

Run Report | Elacl-cl

Created: 2/24/11 DAS — HRSD Page 12 of 2
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13. You can print or export the report to Excel, PDF, or XML.

S Export to Excel
Training Progress by User e

Print | Save MNew | View Lavouts | Refresh | Close Window Export to XML

Selected Report Criteria
Report Date: Thursday, February 24, 2011
User Name: Brandy Meng
Progress Status: All
Training Type: All
Date Range: 1/1/1997 - 2/24/2011
Report Layout: Default
Report Layout:

Report Results
Total Records: 62
Enrolled: 1
Started: 23
Completed: 44
Average Score:

IS
-| +| Data Table

J J F’ElgEI1 of 3 J J

First Content Enroll Complete | Progress

M Brandy | CCWD - 3/31/2010 | 3/31/2010 Started e [ B
A e working In s Im E
Woods Units
1-16
Created: 2/24/11 DAS — HRSD Page 13 of 25
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Analysis Grid
This section will cover how to use the Analysis Grid which allows you to modify your report data. The
options available on the Analysis Grid are the same for all three reports.

Formula Column

A Formula Column is an extra column based on the results of a formula. Formulas are expressions made
up of columns, constants, functions, and operators. Columns are values that come from the data. The
names are enclosed in square brackets, like [CourseTitle]. Depending on the data type, it may be used as
text strings, numbers, and date/time values.

To get help with other formulas click on the Formula Help icon|Forrnula Help | in the report for more
information.

1. Click on the Formula Column icon.
2. In the Name field put in a title for the new column.

- : il = : : 7
A= TEEE]
Esr,:':,':,!a MR [# of Days Since Completir
D Insert a column I ﬂ Tt
Formula [n. . cniff(man, [Complete Date], Now) =]
=
Data Type INumber vI
Display -
Format I ‘J
Add
Created: 2/24/11 DAS — HRSD Page 14 of 25
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3. Inthe Formula field put in the formula. To get formulas click on the formula help icon.

| &

Formula pNazme

CIEIEIEIEENE]

Column |# of Days Since Completir
@ Insert a column I ;I Toart]
Formula |l .piff(man, [Complete Date], Now) =]
[
Data Type INumber ,.I
Display
Format I LI
Add
4. Under Data Type select the appropriate type for the formula.
ST I ]
Eﬁﬁ",:,lla Name |of Days Since Completing
qﬁp Insert a column I ;I Insert
Formula [n. .piffima", [Complete Date], Now) =]
[

Data Type
Display (AT
Format Text h
Date
e Add DateTime
Created: 2/24/11 DAS — HRSD

Last Update: 2/24/11
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5. Under Display Format select the appropriate format for the formula.
6. Click Add.

Ceessdaoa

Formula pame
Column

- Insert a column —
E' | =l nsent]

Formula  [n..cpifs("a", [Complete Date], Now) -]

||:|f Days Since Completing

Data Type [numper +|

Display
Format e e

R IR 000
SRR IRE ARED .00
ywyy/Miidd

vy Midd hhomm:ss:
MK ddiyyyy
MK/ddhnyyy hhommizss
Bar Gauges

Cell Colors

Brandy | CCWD - 3/31/2010 | 3/=

7. The updated report displays. Notice that the first content item has a ?, because when you look at the
complete date column it shows that the user didn’t complete the course.

Formula pName

A Formula Column is an extra column based on the

Column I# of Days Since Completir results of a formula.
I rt | : -
ek ST I j Insert Mote: If the column you add is blank or displays a
Formula . ™ . question mark (?), try the following:
DateDiff("d", [Complete Date]l, Now) d 1. Make =sure you selected the correct data type.
2. Make sure you selected the correct display format
(not needed for text values).
j 3. Make sure you used the correct function. See Formula
Help for more information.
Data Type INumber 'I 4. Check the column name as they are case sensitive.
Display I vI Formula Help
Format
Add
Formula Columns:
» 2 of Davs Since DateDiff("d", [Complete Date],
Sashbicting Nesor) [Replace.... | Remove... |

-| +| Data Table
' <<| <] Page 1 of 3 >| >3

Progress #of_—[)r-.l\g
Status Slnce_
= | Completing
Meng Brandy | CCWD - 3/31/2010 | 3/31/2010 Started ?
Working In
Woods Units
1-16
2 | Meng Brandy | CCWD - 3/31/2010 | 3/31/2010 | 3/31/2010 | Completed 330
Waorking in
Woods: Unit
05 - Panel
Products
L] - = . L] - = . L] - = . L] - = . = . = . = - = . = . = .
Created: 2/24/11 DAS — HRSD Page 16 of 25
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Layout - - - - - - - - - - - -
You can show and hide columns.

1. Click on the Layout icon.
2. Check or uncheck the boxes for the columns.

3. Click OK.
oeesss=c
Layout Column Order Visible
@ P = v

AP Last Name Q
AP First Name v
..4dP content Title v
....AP Enroll Date v
..... 4P start Date 73
...... 4k Complete Date v
....... 4k Progress Status v
........ 4P sScore v
......... 4P 10b Title [
.......... 4k Manager I
........... 4P Email Address [
............ 4k Organization I
............. 4P state [
.............. 4P activity [
............... 4k Training Type I
................ 4P Course Number [
................. 4P Course Provider [
.................. 4P Duration [
................... 4P credit Type [
.................... 4P Credit value [
..................... 4P Total Cost [
...................... 4k Report v
....................... 4P Email 73
QK]

Crea:ed: 2/2:1/11 ] ] ] ] D.AS - HR.SD ] ] ] ] .Page 17.of 25
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Sort Order
You can sort the report by any of the columns available for the specific report.

1. Click on the Sort Order icon.
2. From the Data Column, select the column you want to sort by.

{_m_!\ W | e | J\ L%ﬁ\

Sort Data Column
Order :
Order Direction §
'* Last Name
teaBel Add First Name

-| +| Data Table
<< ﬂ Page |1 of 2

Content Title
Enroll D
Start Da

Compilete Date
Progressz Status
Score

Content Title Enroll
e Date

Job Title
1 Manager Karen DAS - HRSD - | 1/7/2011
Ernail Address Fast Start in
Organization Project
State Management
Activity by _
Training Type Systemation
2 oS Ml Christine | DAS - SDC 1/5/2011
Courze Provider Metwork
Duration Consolidation
Credit Type Forum
Credit Value
3 Total Cost Edward DAS - SDC 1/14/2011
Email Metwaork
3. Select Ascending or Descending.
4. Click Add.
- 2 L |77 i = 5
I.Eﬂj‘ N IEE TN ENE
Sort Data Column :
Order I Content Title j
Order Direction|| sscenging =
W . e
- - - ] - - - L - - - L] - - - L] - - - L] - - - L - -

Created: 2/24/11 Page 18 of 25
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Fllterlng

Filtering removes rows that you don't want to show. The results will include the values you have selected

and remove rows with all other values.
1. Click on the Filter icon.
2. From the Filer Column, select the column you want to sort by.

= £ — .1
ST EIEIE I
Filter Filter Column
[. i Comparison
: Lazt Name
Value Firzt Name
Content Title
Add EnrullDﬂR
-| +| Data Table Start Dat
Complete Date
J Page 1 F‘rugress Status
Score

Job Title First
Manager Name
Email Address
COrganization
State
Activity
Training Type
Course Number
Course Provider

2 Duration
Credit Type
Credit Value
Total Cost

3 Email

3. Inthe Comparison field select value you want to use.

]

SI=E

Filter  Filter Column I =]
@ Comparison
! L S
Add

jﬂ Data Table

Starts With
Containz

Content Enroll
Name Title Date

Created: 2/24/11 DAS — HRSD
Last Update: 2/24/11
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4. Enter in the Value that you want to filter by.

s =
Filter Filter Column [ content Tite v |

@ Comparison |= vl

Value DAS - SDC Metwork Cons
Ll

g

=IE]

Grouping

Organize the list by grouping and sub-grouping on data values.

1. Click on the Grouping icon.

2. From the Grouping Column, select the column you want to group by.
3. Click Add.

oeswssesaaa
Group Grouping Culumnll =

Add|

Created: 2/24/11 DAS — HRSD Page 20 of 25
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Aggregates

Aggregates are totals, averages, standard deviations, maximums, and minimums that appear at the top of
the report. Aggregate values also appear at each Grouping level.

1. Click on the Aggregates icon.

2. From the Data Column, select the column you want to aggregate.

oeesssasaa
Aggregate pata Column ;"
L:EJ Aggregate Function
Add Firzt Name
= oo T o
=< l< Pageh— of3 = Etuﬂr:ulljei;enate

1 | Meng

2 | Meng

3 | Meng

Progres= Status
Score

Job Title
Manager

Email Address
Organization
Ctate

Activity

Training Type
Courze Mumb-er
Courze Provider
Duration

Credit Twpe
Credit Value
Tetal Cost

ndy

Content
Title

CCWD - 3/31
Working In
Woods Units
1-16

ndy

CCWD -
Working in
Woods: Unit
05 - Panel
Products

3/31

3. From the Aggregate Function, select the function you want to use to aggregate.

ndy

DAS - 2009
State of

5/29

Dre_gu_:un

SETIEIERIDIEE
ﬁggrtfgate Data Column | =]
@ T;Jegate it suurr: ]

s Data-iz"".e
< ﬂ Pag 1 of 3

Last Name

4. Select Add.

Created: 2/24/11
Last Update: 2/24/11

Count
Dizgtinct Count
Winimum
Maximum

DAS — HRSD

Standard Deviation

by
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Crosstab

A Crosstab is also called a Pivot Table. Each column of the Crosstab table is represented by the unique
values in the Header Values column. Each row of the Crosstab table is represented by the distinct values in
the Label Values column. The "cells" are derived from the Aggregate Values column by adding, counting,
or averaging (depending on the Aggregate Function) all the values unique to each Crosstab and Label

Column.
1. Click on the Filter icon.

2. From the Data Column, select the column you want for your header value.

T ZEN

B | @

et

=

‘g

Crosstab Header values
—— Column
E:Ij Label Values
Column
Aggregate

Values Column

Aggregate
Function

Add
-| +| Data Table

< ﬂ Fage |1 o

|| Content Title o II

The crosstab will have one column for each
unigue value.

Last Mame
Firzt Mame

Enroll Date
Start Date
Complete Date
Progress Status
Score

Job Title
llanager

Email Addrezs
Organization
State

The crosstab will have one row for each
unique value,

The contents of the crosstab as the Sum,
Average, Standard Daviation or Count of the
Header and Label columns.

Fl

The function used to aggregate the values in
the crosstab cells.

First Content Enroll
Start I

Activity
Training Type y :
1 | Meng Dok ikinber Brandy CCWD - 3/31/2010 | 3/31/20
Course Provider Working In
: Woods Units
DUFE?IEII'I 1-18
Credt Type
2 | Meng Credit Value Brandy | CCWD - 3/31/2010 | 3/31 20
Total Cost Working in
Woods: Unit
Created: 2/24/11 DAS — HRSD Page 22 of 25
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3. From the Label Values Column, select the column you want for your label value.

IR IEEE

Crosstab Header values
Column

Aggregate
Values Column

Aggregate
Function

Add
jﬂ Data Table

< ﬂ Page |‘1 of]

| content Titie

=

Label values
Column

-

The crosstab will have one column for each
unigue value.

The crosstab will have one row for each

Firzt Name
Content Title
Enroll Date

Start Date
Complete Date
Progress Status
Score

Job Title

Manager
Email Addrezs
Organization

unique value.

The contents of the crosstab as the Sum,

Average, Standard Deviation or Count of the
Header and Label columns.

El The function used to aggregate the values in
the crosstab cells.

First Content Enroll

i | meng e Brandy | cowp - 3/31/2010 | 3/21/20
":"'j_"'r_w Waorking In
Training Type Woods Units
Courze Mumber 116
Course Provider
2 | Meng Duration Brandy CCWD - 3/31/2010 | 3/31/20
Credit Type Working in.
Credit Value Woods: Unit
05 - Panel
Total Cost
Ciinbiie Froducts
- - - - - - - - - - - - - - - - L]
Created: 2/24/11 DAS — HRSD Page 23 of 2
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4. From the Aggregate Values Column, select the column that you want to aggregate.

O & e E e E B

Crosstab Header Values ICI:IntEHtTi'ﬂE = The crosstab will have one column for each
D Column unigue value.
‘;ﬁx Label Values ILast —— Ll The crosstab will have one row for each
Column unigue value.
Aggregate The contents of the crosstab as the Sum,
Values Column LI Average, Standard Deviation or Count of the
Header and Label columns.
Aggregate Lazt Mame El The function used to aggregate the values in
Function Firzt Mame the crosstab cells.
Add Content Title
Enroll Dat
jﬂ Data Table 5:;; D;;
Complete Date

ﬂ ﬂ Pagel off

Progress Status

[ Job Title
Manager

First Content Enroll
Name Title Date

1 | Meng Email Address Brandy | CCWD - 3/31/2010 | 3/31/2C
QOrganization Working In
Cata Woods Units
Activity 1-15
2 | Meng Training Type Brandy | cCWD - 3/31/2010 | 3/31/2C
Courze Number Working in
Courze Provider Woods: Unit
Duration 05 - Panel
Credit Type Products
Credit Value
3 | Meng Total Cost Brandy | DAS - 2009 s/29/2009 | 4/28/2C
State of

5. From the Aggregate Function, select the function you want to use (i.e. Sum, Average, Standard
Deviation or Count).

Tl IEIEIEEE

Crosstab Header Values

II'_‘.untent — ll Thg crosstab will have one column for each
D Column unigue value.
ﬁ i Label Values ILﬂEt TR ﬂ The crosstab will have one row for each
Column unigue value.
Aggregate The contents of the crosstab as the Sum,

#

Average, Standard Deviation or Count of the

Values Column IScure
Header and Label columns.

Aggregate “Sum LI The function used to aggregate the values in

Function the crozstab cells.

.l‘:".ljlj Sum

jﬂ Daifl.:able Standard Deviatio
Count
=<| <] [1 of | Distinct Count

Minimum Content E I
M onten nro

6. Select Add.
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ILEARNOREGON
HOW TO RUN A REPORT

Paging

Set the number of rows displayed per page, or remove the paging controls and show all rows.

1. Click on the Filter icon.

2. Select Show all rows if you want all the rows to be displayed in the report window. Select Show
paging if you want to specify the number of rows that will be displayed in the report window.

3. Click OK.
SICTIE =N

NEE

Paging " Show all rows
@ * Show paaging
= Rows per Page |'11}D
0K|

J
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