
 Responsibility / Process 

HR1.20E-A Legislative Approved Positions – V2.0                                DAS HRIS Project AS-IS Process Model 

Agency

 Human 

Resources

Appointing

Authority

Manager/

Supervisor

Start

Evaluate 

existing 

positions 

against 

business 

need

Process position 

change in PPDB 

if applicable

Negotiate transfer of 

position between 

organizational untis

Assign/

reassign 

duties across 

positions

Monitor 

vacant 

positions

Monitor 

position 

funding

Systems/Interfaces

Position Personnel Database 

(PPDB)

Position Information and Control 

System (PICS)

Update 

organizational 

charts

Reassign duties – 

update position 

description if needed

Update 

organizational 

charts

Approve position 

change

Inputs

Position Description

Position change form

Personnel Action

Request for Recruitment and Job 

Classification Review Form (OHR014)

Proposed funding information

Budget Authority

Organization Hierarchy chart

Union agreement

Agency Mission

Governor’s Vision 

Outputs

Position classification

Position Description

Organization hierarchy chart

Classification Review Report

DAS Recommendation

Classification Specifications

Updated Budget

Reports

Vacancy Reports

Recruit for 

vacant 

position?

Losing position?

Receiving

 transferred positions 

from other unit?

HR2.10E-A 

Recruitment

Work with Financial 

coordinator to 

update budget

Position 

vacant?

Update position 

description

Update position 

unit and funding 

information 

Responsibilities of 

existing position 

changing?

Determine change to 

position

Update position 

description

Position 

classification 

impacted?

HR1.30E-A 

Position 

Funding

Funding 

identified?

End

Complete Request 

for Recruitment 

and Job 

Classification 

Review form (RC)

HR1.40E-A 

Position 

Classification

If change of duties is significant, the position may need to 

go through the classification process.

Classification 

approved?

Complete 

position 

change form

HR2.10E-A

Recruiting

Yes

Yes

No

No

No

Yes Yes Yes

NoNo

No

Yes

No

Yes

PC10.01 

Position Control 

Codes

Customers

Employees

Managers/Supervisors

Agency HR

DAS HRSD

No

Determine whether 

employee remains in 

position or if a layoff 

exist. Refer to policy 

or contract for layoff/

bumping 

If position is to 

be abolished, 

SABRS updates 

PICS.

Yes

Position Repurposing, Program Phase-out, vacancy 

savings, or abolishment

End

If position is being 

filled proceed with 

recruitment.

HR1.30E-A 

Position 

Funding

Created on 03/31/2009

HR1.20E-A Legislative Approved Positions - V2.0


	HR1.20E-A Legislative Approved Positions - V2.0.vsd
	Page-1


