
Responsible/Process

Process Name DAS HRIS Project As-Is Process Model Legend

Swim Lane:  
Shows primary 
responsibility

for the 
activities 
located

within the
lane.

Activity

Document symbol:
Used to indicate 

hardcopy document

Decision diamond; 
always a question

Transaction file: 
Used to indicate 

system file

Oval (peach) – link to a 
HRSD  process in 

another group

Oval (pink) – link to a 
PPDB PA Code  

process 

Comment: Used to make a 
note during process

On process models, included are boxes on the bottom of the high-level map for the following:
Inputs: what is being used in process
Outputs: what has been produced by process
Customers: recipients of outputs/outcomes
Systems/Interfaces: incoming and outgoing systems used in process
Reports: major standard used for business reasons

Connector arrow: Indicates
the direction(s) a process 

goes through to arrive
at the end of the process. 

Oval (yellow) – link to 
another process in 

another group

End  – each process 
model must have one of 

these

Start – each process 
model must have one of 

these

Created on MM/DD/YYYY

Identifies the process model number, name and version
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