
PA01.01 How to Determine which Appointment Code to Use in PPDB – V2.0 Personnel Action (PA) Code Decision Flow

PPDB
Data
Entry

Processes

Manager/
Appointing 
Authority

Input SSN into 
the mini menu 

of  PPDB PBED 
screen to 

determine if 
employee has a 

record on the 
PPDB 

database. 

Does
PBE1 (F1)

“Employee Display” 
show

a final separation 
date 

or a message 
“E0004 Employee 

Data Not
Found-Record may

be on
PBEM”

Is emp 
a retiree 

receiving PERS 
benefits?

Is  
employee

remaining active in 
the current agency 
and also active in 

new 
agency? 

No, employee is 
current on PPDB

Is employee 
being appointed 
to a temporary 

position?

Yes

Yes

No

Is employee
coming

from the Oregon 
University System 

(OUS) or semi-
independent agency 

(SIA) in a non-seasonal 
appointment? 

Was employee in 
temporary status 

at OUS or at 
SIA?

Use PA Code 181
(Appointment from 

OUS  or SIA) Yes

No

Is employee 
appt type 
seasonal?

Yes

Is employee a 
temporary 
employee?

No

Yes

Is final 
separation 

date </= 15 calendar 
days from 

effective date of 
appointment?

No

Is prior 
PA code 572 

or 580?

Yes

Prior PA Code 572

Is new salary 
range >, < or = 

old salary
range?

Prior 
PA Code 580

Salary Range 
Lower 

Salary Range
Equal Salary Range Higher

No

More than
2 years break 

Was
prior separation 
from temporary 

position?

Did 
employee have 

previous perm., LD or 
seasonal appt within 

last 2 years?

No

Yes

Less than 2 years

Was 
separation 

due to layoff? 
(Prior PA code 

510)

No

Yes
No

Is classification 
equal to 

classification from 
which laid off?

Yes

From 
the  PA

request, is employee’s 
new salary range 

greater, equal to or less 
than previous salary 

range?

Is employee a 
seasonal 

employee?

Greater

Yes

NoLess than or
Equal to 

Is employee a 
seasonal 

employee?

Yes

No

Yes

Applicant 
selected and 

offer accepted

Appointment 
process initiated

Is new
employee on a 

rotation from another 
agency or a 
contractor?

Yes

Will  
employee need 
RACF (systems 

security)?

For purposes of obtaining a RACF User-id 
person must be processed into PPDB as a 
“Temp Service Worker”.  This is done by 

DAS-HR Systems. Agency must send e-mail 
to PPDB Group to request this action and the 
duration of the RACF. DAS will process PA 

Code 199 

No further 
action neededNo

No

Yes

No

No

Start

No

Yes

(Prior agency may not 
have processed the 

termination), may need to 
contact agency to verify the 

date employee will be 
terminating and when action 
will be processed on PPDB.

Yes

Yes

Yes

No

Review history to 
determine if employee’s 

prior separation was 
more than 2 years (730 
days) from date of new 

appointment

Use PA Code 144
Return from Layoff

Use PA Code 153
Return of a Seasonal to a 

Higher Salary Range

Use PA Code 172
Return from T/S Removal 

to Previous Agency/
Class

Use PA Code 152
Reemployment of a 
Seasonal Employee

Use PA Code 142
Reemployment

Use PA Code 147
Return of an Employee to 

a Higher Salary Range

Use PA Code 148
Retiree Appointment

Use PA Code 175
Transfer-in Equal

Use PA Code 171
Transfer-in Promotion

Use PA Code 168
Temporary Retiree 

Appointment

Use PA Code 173
Transfer-in Lower

Use PA Code 167
“X” Repr Appointment -

temporary

Use PA Code 151
Seasonal New Hire

Use PA Code 141
New Hire

Personnel 
action request 
approved and 

signed by 
appointing 
authority
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