
PA05.01 - Terminations – V2.0 Personnel Action (PA) Code Decision Flow

PPDB
Data
Entry 

Processes

Manager/
Appointing
Authority

Was
appointment entered into 

PPDB but employee did not 
show up for work,  “declined”, 

or was entry due to HR 
keying error? 

Is employee 
deceased? 

Has employee 
submitted a signed 

letter of resignation? 

Determine 
if resignation 

is due to transferring to 
another state agency, retirement, 

or is leaving 
state government 

Yes Retirement

Transferring to another
state agency

Leaving State Government

Is employee a temporary 
employee? (Repr code 

starts with a ‘X’)

Is
employee a limited 

duration employee who 
has completed 

assignment and/or 
limited duration term has 

expired? 

Is employee service 
type “Z”? 

Is employee being 
removed from Trial 

Service?

Is employee in 
promotional trial service 

period? (Prior code 321 or 
171) 

No

Yes

No

Is employee a seasonal 
employee whose 

assignment is ending? 

Yes

No

Is employee being laid 
off?Yes No

No

Yes

No

No

Yes

Yes

Is person a 
Temporary Svcs 
Worker “XTSW”?

No

Is employee returning to 
prior classification within 

same agency?

No

Yes

Yes

Yes

No

No Yes

No
Use PA Code 580

Transfer to Different 
Agency 

Use PA Code 555 
DAS MASTER Operator 
Use Only – send email to 

PPDB.GROUP

Use PA Code 530 
Retirement

Use PA Code 540
Death 

Use PA Code 520
Resignation 

Use PA Code 342
Return from T/S Removal 
to Previous Classification

Use PA Code 572
T/S Removal/Return to 
Previous Agency/Class

Use PA Code 570
Trial Service Removal 

Use PA Code 550 
Dismissal

Use PA Code 590
Termination of 
Appointment

Use PA Code 560
Termination of a 

Seasonal Appointment 

Use PA Code 592 
Termination – End of 

Limited Duration 
Appointment

Use PA Code 510
Layoff

Use PA Code 567
‘X’ Repr. Termination

PA Code 599
Termination of Temporary Svcs 

Worker. This PA code is 
processed by DAS.  Agency 

needs to email PPDB Group if 
services have been completed. 

Yes

Yes

Start 
Personnel action request 
approved and signed by 

appointing authority

No

Yes

No
Is a Board/

Commission Member 
being

terminated?

Is employee being 
terminated due to 

disciplinary issues? 
ORS 240.555

PA03.01
Job Changes within 

Agency
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