MyOEBB — Change in Employment

Change in Employment
(Active to Retiree)

1. Bring up the employee record in Enrollment Management.

OREGON EDUCATORE . . i - - - B
EBB Enrollments

Sevsrr s ers  [uickSeaeh
b system Codes D |EUUIB3522 ‘ Last Name |DDe | First Mame |J0hn |
b Address Setup Save || Reset || active || History || History Detail || OF History

P Contact Setup

P secur ity Setup

¥ Plan Management Summary as member of Jefferson SD 14.J (Currentp
¥ Contact Mana nt
ot anagemet Plan Type Plan Hame Plan Tier Enr Type Cou. Eff. Date  End Date Jane
w Enrolliment Management o g0 o1 Emploves & Spouse QaC 01-01-2009
Enrolments 00s Medical Plan 3/R¥ B - Composite
Pharmacy Employes & Spouse QsC 01-01-2009
Login Aftempts QDS Pharmacy Plan B - Composite
Unzaved Enroliments Wision Emplayes & Spause Q50 01-01-2009
Termination Approval oDs \u'lwsmn Plan 2 - Compasite ‘
o . Denkal Emplovee & Spouse QsC 01-01-200%
Adfickait Fulfilinent OD5 Dental Plan 2 - Composite
» Meml.
¥ Document Management Save | Reset ‘ Active | Higtory | History Detail
P Utilities

2. Click on the Employment button as shown above.

Employments

Member : John Doe

Institution ; Emp TypeMem Type PR
Humber Employment Type Member Type Transaction Termination Reason Type Termination
2142 Classified-Full Time OSEA - Salem-Keizer 10-15-2008 Employee Termination 11-01-2008

Classified-Full Time OSEA - Salem-Keizer 11-02-2008 Employee Termination 11-15-2008

@ Classified-Full Timne QSEA - Jefferson 12-01-2008

Add | Close

3. Click on the Institution Number as shown above.
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Employment

Member : John Doe

Educational Entity

W hame Institution Mumber
|3efferson 5D 143 2140

Types

B Member

|oSEA - Jefferson

W Employment
Emp TypeMdem Type Termination Reason Payment Type
[ACH Debit
Dates
Origiral Hire mEmpMem Type Change  Terminstion Benefits Paicl Through
12-01-2008 12-01-2008 | |j | |j
Details
Lead Agency Wiaived Benefits D

Save | Delete | Search‘ Reset | Cloge < Change Employment >

4. Click on the Change Employment button as shown above.

Member : John Doe

Educational Entity

Institution humber H Mame

2140 |3efferson 5D 143

B Change Member Type ;
|CSEA - Jefferson

W Employment Type

W

W Emp TypeMem Type Change Date Payment Type

= T T

Save ‘ Reset | Back |

5. Change the Member Type and the Employment Type as shown above.

Member : John Doe

Educational Entity

Institution humber B hlame

2140 |Jefferson 5D 142

Types

W Change hember Type
|Ratirae;’OSEn - Jefferson

m Employment Type
| Retires-Classified

~]
WEmp TypeMem TypoNange Date B Coverage End DS Payment Type
pi-31-z003 | [ pz-z-2000 |3 [ACH Debit

Save | Reset | Back ‘

Page 2 of 6



MyOEBB — Change in Employment

6. Enter the Emp Type/Mem Type Change Date. Enter the Coverage End Date.
This field will automatically enter the employment change date. You can
override this date if the benefits are to continue past the employment
change date. Verify that the coverage end date is correct before saving the
record.

Employment

Member : John Doe

Educational Entity

Institution Mutmber M Name
2140 [peffersan S0 143
Types

W Change hember Type
|RatiraeJ‘OSEn - Jefferson

W Employment Type
| Retiree-Classified _— v |

W Emp Typeiem Type Change Date

n1-31-za08 | [

W Coverage End Date
(]

Microsoft Internet Explorer

Payment Type

ACH Debit

Save ‘ Reset | Back | 9

\_:/ This will terminate the enrollments, if any, Do you want to continue?

7. Click Save. Verify the Coverage End Date. If correct, Click OK.

DREGON EDUCATORS

m Enrollments

BEKEF T BGCARD Quick Search

} System Codes D [Enoigaszz Last Name |Doe | First Name [10hn |

b Address Setup

Save Reset| Active | History | History Detail | OE History

b Contact Setup

» Plan Management

Summary as member of Jefferson SD 14 {Current)
P Contact Management

P pe Plan Hame Plan Tier Enr Type Covu. Eff. Date  End Date Jane

w Enrollment Managemeng Medical O j
Medical B
Enralments 2
Yisian i
Login Attempts
Dental O
Unzaved Enrollments
Summary as member of Jefferson SD 14.J Terminated Employment
Termination &pproval ary @ { ¢ ployt )
A tficlavit Fulfiliment Plan Type Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date Jane
Medical Emplayee & Spouse Q5C 01-01-2009 02-28-2009
P Member Management 005 Medical Flan 3R B - Composite
kD Pharmac Employves & Spouse Qs 01-01-2009 0z-28-2009
. ©D3 Pharmacy Plan B - Composite
} utilities
Yision Employvee & Spouse QaC 01-01-2009 02-28-2009
P Home Page Alerts QD5 Yision Plan 2 - Composite
¥ Reports Dental Employee & Spouse QsC 01-01-2009 02-28-2009
05 Dental Flan 2 - Composite

» Payroll Interface

¥ Run Cron Save Reset‘ Active | Histary | Histary Detail

8. Benefits will end and a QSC is already created as shown above. Click on
Medical.
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» System Codes

P Address Setup

P Contact Setup

¥ security Setup

¥ Plan Management

b Contact Management

w Enrollment Management
Enralments
Login Attempts
Unsaved Enroliments
Termination &pproval
Atficavit Fulfillment

P Member Management

¥ D.

MyOEBB — Change in Employment

Member: Doe, John

m Coverage rallmert

nroliment GSC | Change in Employment Status by Employes Types

dress

Effective Date 10 0 2002
Appesl

=z
Effective Date :lJ
End Date =

12 Test Salem,
97304 Oregon

@SC Event

Planz | ODS Medical Plan 3jR B - Tiered Retiree

v
Birth Cite [10-01-1559
-

Jiers | Retivee f Spouse

Reduested
total amount

Approval ,— s
Date J

Mote: The Requested Total Amount includes your current coverage amount,

P utilities: Include Relation Gender Hame DOB Primary Care Physician Delete
» Home Page Alerts Spouse  Female Doe Jane 09-21-1959
» Reports Coverage

» Payroll Interface

P Run Cron

9. Click on the Enrollment QSC as shown above. Select the plan and the

Effect Date H Enroliment Reason
End Date j Termination Reason
Plan Tier

Requested Total Amount

Approval Date E

Reset

=3

correct tier. As shown above then click Summary.

Enrollments

» System Codes

P Address Setup

F Contact Setup

b Security Setup

P Plan Management

P Contact Management

Quick Search

0 [Eoniaaszz | Lastbame [Doe | First Hame [10hn

Save || Reset || Active || History || History Detail || OF History

Summary as member of Jefferson SD 14J {Current)

Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date Jane
¥ Enroliment Management  we dieql Retires & Spouse qsc 03-01-2009
Enrolimerts 005 Medical Flan 3/Rx B - Tiered/Retiree
. Retiree & Spouse QsC 03-01-2009
Login Attempts QDS PhatiMgy Plan B - TierediRetires
Unzaved Enrolimeng Yision r
Termination Approvys Dental D
Ayt Fulilment Summary as member of Jefferson SD 14 {Terminated Employment)
F Member Management _

Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date Jane
¥ Document Management . el Emploves & Spouse asc 01012009 02-2E-2009
P trilities 0D5 Medical Plan 3/R% B - Composite

Fharmacy Employee & Spouse Q5c 01-01-2009 02-25-2009
P Home Page Alerts 0D Pharmacy Flan B - Composite
» Reports Yision Employes & Spouse QsC 01-01-2009 02-25-2009
» Payroll Interface 0D5 Yision Plan 2 - Camposite

Dental Employee & Spouse 5C 01-01-2009 02-28-2009
P Run Cron [ e g

0OD3 Dental Plan 2 - Camposite

Save Reset| Active | History | History Detail |

10. Continue by clicking on the Vision and Dental link to make the enrollment
selections.
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Home | Contact Us | Help | Logout User: Radish-oebb admin Del Monday , February 09, 2009

Eson Epucators
OEBB Enrollments

BEEKWEF I T BOARD Quick Search
P System Codes I |E0n163522 | LastName [Doe | First ame [30hn |
P Address Setup Save | Reset | Active | History | History Detail | OE History
ke
P security Setup m Other Grou
¥ Plan Management Summary as member of Jefferson SD 14 (Current}
¥ Contact Mana nt
ot anagemet Plan Type Plan Hame Plan Tier Enr Type Cou. Eff. Date  End Date Jane
¥ Emoliment Management e dical Retires & Spouse QsC 03-01-2009
Enrollments 005 Medical Plan 3[R B - Tiered/Retiree
Pharmacy Retiree & Spouse Q5 03-01-2009
Login Aftempts QDS Pharmacy Plan B - Tiered/Retiree
Unsarved Enrolinents Wision Retiree & Spouse Q5C 03-01-2009
Termination Approval DS Wision Flan 2 - Tiered/Retiree
Dental Retiree & Spouse Q5C 03-01-2009
Attickait Fulfillment OD5 Dental Flan 2 - Tiered)Retiree
P Memil Iy as ber of Jefferson SD 14.J {Terminated Employment)
P Document Management Plan Type Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date
P Utilities Medical Employee & Spouse Q3¢ 01-01-2009 02-28-2009
» ©0S Medical Flan 3/R¥ B - Composite
Home Page Alerts Pharmacy Employes & Spouss Qsc 01-01-2009  D2-28-2009
P} Reports ©D3 Pharmacy Plan B - Composite
Yision Emploves & Spouse Q5 01-01-2009 02-28-2009
» Payroll Interface QDS Yision Plan 2 - Composite
¥ Run Cron Dental Employes f Spouse Q5C 01-01-2009 02-26-2009
DS Dental Flan 2 - Composite
active || History | History Detail
Home | Contact Us | Help | Logout User: Radi oebb admin Debbie Monday , February 09, 260%

Esou EpucatoRs
OEBB Enrollment:

BEWEF IT BCARD

» System Codes

P Address Setup

P Contact Setup

P Secur ity Setup

» Plan Management

P Contact Management

w Enroliment Management
Enrollments
Login Attempts
Unzaved Enrolinents
Termination Approval
Affidavit FUIflnent

Cuick Search
0 [E0D1a3522 | LastMame [Dos | FirstName [John |
Save Reset| Active‘ History | History Detail | OE History

{Current)
. Eff. Date  End Date

b Meml
P Document Management
P ut

es

P Home Page Alerts
» Reports

» Payroll Interface
¥ Run Cron

Do you want to commit the changes to the enrollments? By pressing OK you are making the equivalent of your  f1-2009
signature and authorizing deductions From your pay if necessary,
1-2009
1-2009
ry as her of Jefferson SD 14J {Terminated Employment)
Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date Jane
Medical Employee & Spouse Q5C 01-01-2009 02-28-2009
005 Medical Plan 3Rk B - Composite
Fharmacy Employee & Spouse Q5c 01-01-2009 02-25-2009
0D5 Pharmacy Plan B - Composite
Yision Employes & Spouse QsC 01-01-2009 02-25-2009
0D5 Yision Plan 2 - Camposite
Dental Emplayee & Spouse QsC 01-01-2009 02-28-2009

0OD5 Dental Plan 2 - Composite

Save Reset| Active | History

History Detail

12. Click Ok.
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m

Record Saved Successful

Cuick Search

¥ System Codes D |Eo0183522 Last Name [Doe | First weame [30hn |

F Address Setup

Save | Reset || Active || History || History Detail || oE History

¥ Contact Setup
} Se

y Setup

¥ Plan Management

Summary as member of Jefferson SD 14.J (Current)
¥ Contact Manage! it .
Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date
r Enrollment Management e gica| Retiree & Spouse Qsc 03-01-2009
Enralimerts 0D5 Medical Plan 3/R% B - TisredjRetiree
Fharmacy Retiree & Spouse Q5C 03-01-2003
Login Attempts 0OD5 Pharmacy Plan B - Tiered/Retires
Unsaved Enrollments Vision Retiree & Spause QsC 03-01-2009
Termination Approval 0D5 Vision Plan 2 - Tiered/Retiree
o ) Dental Retiree & Spouse Q5C 03-01-2003
Adfictavit Fulfilinerit QD3 Dental Flan 2 - Tiered/Retires
» Member Iy as ber of Jefferson SD 14.J (Terminated Employment}
} Document Management Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date Jane
¥ Uhilities Medical Employes & Spouse qQ5C 01-01-2009 02-28-2009
, QD5 Medical Plan 3fRx B - Composite
Home Page Alerts Pharmacy Employves & Spouse QsC 01-01-2008  02-28-2009
} Reports 005 Pharmacy Plan B - Composite
¥ Ps 1l Interfa Vision Employes & Spouse Q5C 01-01-2008 02-28-2009
Arellnterface QD5 Yision Plan 2 - Composite
¥ Run Cron Dertal Employes & Spouse Q5 01012009 02-28-2008

0DS Dental Plan 2 - Camposite

History Detail

save || Reset || active || History

13. You will see Record Saved Successfully
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