D04 Program Code Profile

AY11 Structures
Both BAM and SCD have authority to request agency user UC 47 activation from System Security to allow users to make changes and additions to the D04 Program Code Profile in SFMA.
BAM Responsibility:

· When an agency requests changes to the D04 that have unique/new ORBITS X-REF #’s involved, the agency will work directly with BAM for approval, activation of the UC and review of the D04.

· When an agency has new program structure with unique/new ORBITS X-REF #’s involved, the agency will work directly with BAM for approval, activation of the UC and review of the D04.

· When an agency inserts new program codes at the ORBITS B and A level, the agency will work directly with BAM for approval, activation of the UC and review of the D04.

· BAM Contacts are Stan Jessup Stan.M.Jessup@das.state.or.us and Brian Deforest Brian.E.DEFOREST@das.state.or.us .
SFMS Responsibility:

· When an agency requests changes to the D04 that are at a low level and do not involve a unique/new ORBITS X-REF #, SFMS will request the agency security without BAM’s review.

· Agency sends request to SFMS Agency Analyst to activate their UC47. The request will include the RACFID of the person who wants UC47, the new D04 program code number, the program level for the new D04, the Orbits Cross Reference number and the “Reports To” D04 program code.
· SFMS Agency Analyst reviews the request to see where it fits in the alignment between R*Stars to Orbits.
· If the new D04 is at a lower level (below a program code that points to ORBITS B and A level and does not involve a unique/new ORBITS X-REF #) SFMS will request security to activate the User Class 47 for the agency.

· Agencies should not inactivate D04s, they should only inactivate PCAs.
· Agencies can delete D04s in the new biennium when no transactions have been recorded using the D04 or D04s that roll up to the D04 the agency plans to delete.  Agencies first need to delete any PCA’s that point to the D04 to be deleted or change the program code on the PCA.
· If the new D04 is at a high level (ORBITS B or A level) and includes a new ORBITS B or A level or if agency wants to change program level of ORBITS B or A level, forward these requests to BAM. 
· See the Program Structure Training: http://www.oregon.gov/DAS/SCD/SFMS/all_training.shtml#R_STARS_Program_Structure_Training_Material
