SFMS USER GROUP MEETING MINUTES

May 19, 2009

Veteran’s Auditorium

PLEASE REVIEW ALL HANDOUTS AND MAKE AVAILABLE TO THE APPROPRIATE STAFF.
Welcome/ New Staff Introductions:





Trudy Vidal

Trudy welcomed the group and then introduced Imee Anderson as the new SFMS Agency Analyst.

DAFM353/356 Fiscal Year Rollover:
Silvar Rys

Sylvar went over the handout explaining the processes of the DAFM353/356 program rollover which will run on June 30th.  
Year End Closing Guidelines:






   Silvar Rys
(  Additional information about Sub-recipient Accruals is included in the EXPENDITURE section of the handout.

Silvar emphasized using care and patience in performing the necessary adjustments in during year end.

The Guidelines in the handout were explained in detail.  Points of emphasis:

· Edit mode 2 batch items still on the 530 screen after month end close should not be deleted or changed

· The system will not allow online changes to effective dates in edit mode 3, mass change is required
· Cost allocation runs: use run type "S" with no ranges

· Cash from deposits are not available until the deposit reconciles with treasury

· Deposits should be recorded to the date the event occurred even if treasury posts in July

· AY and FY09 deposits are accrued in FY09 for reporting purposes

· It is OK to backdate non-GF deposit transactions.  The 0065 will be correctly reflected in AY,FY09
· If services and supplies are received on encumbrances by calendar June 30, use 225 to liquidate.  Use caution and ensure effective date 6/30/09

· If services/supplies are not received by calendar June 30, Cancel encumbrance with a 206 in AY/FY09 and reestablish with a 212 to add a new suffix for AY11, FY10.  Make sure the dates are correct!

· Expenditures paid through month end close will post with effective date 6/30 but movement of cash will show in FY 10.

· Correct all payroll errors on T-Code 850 transactions through 6/30 and all "Run 2" payroll expenditure errors by close of FM 12.

· Use 54A mass change to change effective dates in edit mode 3 payroll batches (use F-11 ADD instead of F10-CHANGE while two FYs/AYs are open simultaneously).
· Set 25 profiles for FY 10 by 5:00PM July 17th


· DO NOT backdate interfund/interagency BTs to FY09 after calendar June 30

· All General Fund expenditures/revenues/transfers to be recorded in FY 09 must be accrued if posted after July 1st.   Post non-GF transactions using the current effective date.

Month-End Reports for Fiscal Year End:
Terry Polston
Using the hand out, Terry explained the difference between the 91 Report Request Profile (used to order a report and determine when it will be printed) and the 95 Report Distribution Profile (used to determine where the report will be delivered).
She then explained the criteria used on the reports as shown on the handout.

Other points of emphasis:

· The INAE flag will be set on July 17 (June month-end close) to allow agencies to order reports including both active and inactive accounting events 

· Since July month-end is not until September, don’t order July month end reports with a period indicator of "PM" since it will try to pull data from August
· For July month end close reports ordered with a frequency control indicator of "A" (agency), agencies must have their report flag set to "Y"  and the last month closed indicator set to "01"on the FY10 25 Agency Control Profile prior to 5:00 PM on Friday, September 4th, 2009

She also offered to agencies assistance in cleaning up their 91/95 profiles if needed.

SFMS Projects Report – S061:
Alan Park
Alan gave a summary of changes made to the 61 – Agency Budget Financial Inquiry Screen

Functions Changing:

· On transactions with an effective date prior to AY11, the PCA will not be populated in the Allotment table and not be a query element on the 61 screen.  In AY11, it will be.
· PCA, Grant or project will create additional unique records in the Allotment table.

· Titles in the 61 screen have been shortened.  ORG / PGM / FUNC "CODE" changed  to ORG / PGM / FUNC "CDE"

Functions Staying the Same:

· Detail View is Default

· Scroll through records using F5-NEXT

· F2-DOC INQ drilldown only works in detail view

Agencies that request will be able to test in Acceptance region.  The production upgrade is scheduled for June.

SFMS Projects Progress Report:
Trudy Vidal
Trudy went through the list of projects and their status.  Three projects were cancelled due to budget cutbacks and the loss of the system analyst position.
When group was asked if anyone had received e-mail notifications of approval status from ADPICS, no one responded in the affirmative.

Warrant Stop Payment Program:
Trudy Vidal
Trudy explained the program as shown on the handouts and also explained the use of the new Warrant Stop Payment Request form.
Items of emphasis:

· The treasury charge of $7.00 for stop payments that SFMS will pay.

· The dollar threshold of $100.00 on non-emergency stop payments

· The difference between "non-emergency" and "emergency" stop payments

· Agencies will have to re-voucher  payments if amounts are still owed the vendor

· Warrant cancels and rewrite procedures do not change.  These options can still be utilized.

Q:  Could this procedure be used on Lost or destroyed checks?

A:  Yes. The agency will have to determine which will suit their needs best.  Some agencies do not have the ability to re-voucher their payments, so they are limited to the warrant rewrite process.
Q: Which method is more cost effective?

A: Undetermined.  Considering the cost vs. the time, we believe it is about even.

AY2009 Biennium Close Procedures:





Trudy Vidal
Trudy emphasized that it’s good to start early with ordering reports and reviewing AY09 information that needs to be closed or moved forward to the new biennium.  See handout for specific information about ordering reports and performing online inquiries.
Round Table – How Are Payroll Statistics Used by Agencies:


Trudy Vidal

Trudy stated that we had a request from an agency to discuss this.  The agency that made the request was not present.  Trudy asked if anyone used the payroll statistics for anything other than Cost Allocation.  No one responded.
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