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ACCIDENT REPORT PACKET

for

STATE OWNED VEHICLES

IMMEDIATELY NOTIFY

· For EMERGENCIES call 

911


· For DAS Motor Pool call 
        1-800-378-0077


· For other state owned vehicles call your supervisor at 





· After hours and on holidays call State Police Dispatch at 
1-800-452-7888

“Front of Envelope”
FOLLOW THESE INSTRUCTIONS

First Response:
· For injured persons call 911.

· Stop at once without obstructing traffic, if possible.

· Place emergency warning devices (flags or flares) if available.

At the Scene of Accident/Incident:

· Complete light blue “State Driver” and “Other Driver” sheet.

· Distribute yellow ”Witness” cards when possible.  Remember to put your name and telephone number on top of the card.

· Contact DAS Motor Pool or your Supervisor for disposition of vehicle.

MAKE NO STATEMENT TO ANYONE EXCEPT A LAW ENFORCEMENT OFFICER,

YOUR SUPERVISOR, OR A STATE CLAIMS ADJUSTER.

DO NOT ARGUE OR ADMIT RESPONSIBILITY

OPEN ENVELOPE FOR FURTHER INSTRUCTIONS

“Envelope Flap”

NOTIFY THE DRIVER OF THE OTHER VEHICLE OF THE FOLLOWING

The State of Oregon is self-insured under State of Oregon Certificate of Insurance #24.  A copy of the State Insurance Certificate is enclosed in this packet for proof of insurance.

Claims are handled by:

Department of Administrative Services

Attention:  Claims Unit

Risk Management Division

1225 Ferry Street NE U150

Salem OR  97301-4287

Phone:  (503) 373-7475

“Inside Envelope Flap”

