STATE PREMISES USE PERMIT

for PRIVATE or NONPROFIT ENTITIES

For use by entities on premises not owned by the Department of Administrative Services (DAS).  For DAS buildings, contact DAS—Facilities Division (503) 378-2865 for their procedures and forms.

The State of Oregon, acting by and through the Department of 



, hereafter referred to as STATE, and 




, hereafter referred to as USER, agree as follows:

· State will allow use of the following described premises to User (include location and room number):

























· Period of use will begin on 
/
/
, at 

 am/pm and end on 

/
/
, at 
 am/pm.  User’s custody begins the moment User takes possession and ends when the state regains possession.

· The reason for use of premises is:  






























· The parties having access or use of it are:  





























· User agrees to:  (Insert your own; these are DAS examples.)
1. Not serve nor bring alcoholic beverages on state premises.

2. Prohibit weapons as required by ORS 166.360 and ORS 166.291 and .292.

3. Not affix banners, signs, or other items to walls or doors.  Such items can be free standing, placed on easels, or attached to tables.

4. Maintain premises in good condition.

5. Pay a fee of $
 to set up and/or clean up.

6. Provide, set up, and take down tables, chairs, and/or equipment.

7. Not hinder foot traffic on premises nor block any fire exits.

8. Comply with County Health Department requirements on food sales.  (In areas accessible to the public, post a large sign stating:  NO SALES WILL BE MADE TO THE PUBLIC.)

· User has approvals from any involved state agencies.

· User guarantees non-interference with the business of the state agency providing the facility.

· In consideration for use of the described premises, the User agrees to be responsible for any physical damage or loss, ordinary wear and tear excepted, to described premises, regardless of the cause of damage or loss.

· User is an independent entity and is not an officer, employee, or agent of the State as those terms are used in ORS 30.265.

· User shall indemnify, defend, and hold harmless the State, Department, its officers, agents, and employees from all claims, suits, or actions of any nature arising out of the use of the property by the User, its officers, subcontractors, agents, employees, or invitees.

· User shall obtain, at User’s expense, and keep in effect during the term of the permit, General Liability Insurance covering bodily injury and property damage.  Combined single limit per occurrence shall not be less than $500,000, or the equivalent.  As evidence of this coverage, the User shall furnish a Certificate of Insurance to the State prior to its approval of this agreement.

· This agreement may be terminated prior to the end of the permit period by either party upon ten calendar days notice in writing to the other party.  Notice does not start to run until receipt of notice.  Immediate termination is allowable for substantial violation of terms of agreement.

Approving Signatures by Official Representatives:

State of Oregon, Department of 










By 




    Title  





Date  



User:  Entity Name 










By 




    Title  





Date  
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