Finance Supervisor or Coordinator
Duties and Responsibilities:

1. Acts as the liaison between the ECC/AOC and the Coordinating Agency for financial matters.  
2. Manages all financial aspects of the incident.

3. Works with Coordinating Agency to ensure proper procurement and financial staffing is available to meet need.
4. Initiates communication plan to ensure continuity of information flow between parties and that all documentation follows requirements.  Briefs all subordinates on all incident related finance issues needing attention and/or follow up.
5. Ensures all personnel time records are accurate and returned to appropriate personnel within the Coordinating Agency and sent to their home Agency.

6. Ensures all procurement records are properly prepared, completed, and returned to appropriate personnel within the Coordinating Agency.

7. Provide financial/cost updates for the incident as requested.
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