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Department of Administrative Services, State Services Division
Delegation of Procurement Authority Request

A delegation request under ORS 279A.075 and OAR 125-246-0170(8) is to be made in writing to the state Chief Procurement Officer of the Department of Administrative Services, State Services Division (SSD), State Procurement Office (DAS SPO). Your request must be dated and signed by the agency Designated Procurement Officer (DPO) or designee.  This delegation of procurement authority request is to be used by all state agencies subject to the Department of Administrative Services procurement authority pursuant to ORS 279A.140.

	TO:  Dianne Lancaster, Chief Procurement Officer        Phone:  503-378-4721

         DAS SSD State Procurement Office                         Fax:      503-373-1626  

         1225 Ferry Street SE U140

         Salem, Or 97301-4268


	Date:  

	Agency Name:  


	Agency 5-digit Number: 

	Name of Designated Procurement Officer* (DPO):

	Address:  
	*DPO Phone Number: 

	
	DPO  Fax Number:

	Expenditure Account Number:  

	DAS SPO Use Only:                

Received Date:  _____________________________   DAS SPO File # ______________

	AGENCY MUST PROVIDE THE FOLLOWING INFORMATION

	YES  FORMCHECKBOX 
  NO   FORMCHECKBOX 

	Does a price agreement exist for any or all of the product(s) or service(s)?

	YES  FORMCHECKBOX 
  NO   FORMCHECKBOX 

	Is the product(s) or service(s) available through the Inmate Program?

	YES  FORMCHECKBOX 
  NO   FORMCHECKBOX 

	Is the product(s) or service(s) available through the Qualified Rehabilitation Program?

	YES  FORMCHECKBOX 
  NO   FORMCHECKBOX 

	Is the product(s) available through the State Surplus?

	Provide a project description: (Including parties involved, nature of the product or services required) This field expands so please be thorough.


	Provide a complete statement of need:  (Please be clear and concise.  Use the method who, what, when, where and why.  Be sure to include a background and reason for requesting delegation of authority.)  This field expands so please be thorough.



	Estimated number of contracts resulting from this delegation of procurement authority:          

	Estimated total value of contract(s):  (How much?  Define if this is a piece of a larger project.  Do your best to get hard figures.)

     

	Provide the contract(s) term:  (How long will the contract be for including extensions)

     
	Project Cost Savings: (These are the savings, if any, anticipated to be gained by this delegation of procurement authority.)
     

	Proposed Procurement/Contracting Method:  (Delegation of procurement authority requires formal, competitive bidding procedures, in accordance with ORS 279ABC and the adopted Administrative Rules, unless exempted.  Describe, in detail, any proposed procurement/contracting method to be used for the purposes of this delegation)



	Provide the Agency’s staffing plan for carrying out this delegation of procurement authority:  (Include a list of current procurement staff, years of experience in the procurement profession, and any procurement training and/or certifications obtained.  This list may be attached to this request.)  Note:   State agencies that have a current “State Agency Business Assessment” on file at DAS SPO are not required to provide this information.



	Please identify the individual(s) who will be assigned to conduct the procurement and contract activities for this delegation of procurement authority. (Who will actually be processing the solicitation and contract)



	Please check the contract type that you will apply in conducting the procurement and contracting process: (Please check all those that would apply to this delegation of procurement authority and list what policies and procedures that apply internally.)

 FORMCHECKBOX 
 Supplies                           FORMCHECKBOX 
 Trade Services                        FORMCHECKBOX 
 Public Improvements                        FORMCHECKBOX 
 Ordinary Construction                        
 FORMCHECKBOX 
 Personal Services            FORMCHECKBOX 
 Architectural, Engineering, Land Surveying & Related Services (Div. 248)                         



(* Designated Procurement Officer means a senior public procurement official with the authority, responsibility, and control       of public procurement activities on behalf of the Agency.) 

By signing this request for delegation of procurement authority the Agency agrees to follow all applicable procurement laws, rules, and DAS State Procurement Office policies and procedures for procuring the identified product or services. The Agency further agrees to abide by any special conditions that may be identified in a delegation of procurement authority agreement.

Agency Head/ DPO







Date

Note:  Requests for delegation of authority are normally processed within 60 calendar days from receipt.  

Please plan accordingly.  
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