REQUEST FOR SPECIAL PROCUREMENT
Submit a Special Request through ORPIN to the Department of Administrative Services State Procurement Office.  The Agency Head or designee (e.g., Designated Procurement Officer) must authorize this Special Request.
PART A.  Requesting Agency must complete Items 1 through 13.

1.  Requesting Agency Name: ___________________________________
2.  Date of Request:  ___________




3.  Agency 5-digit Number: ________
4.  Agency Contact Name:  _____________



5.  Phone: _________________
6.  Type of Request:

 Class Special Procurement
_____ Contract-specific Special Procurement

7.  Time Period Requested:  From: __________


To: ____________
8.  Total Estimated Cost:  $________________
9.  Title: Supplies and/or Services to be Acquired:
10. Background and Proposed Contracting Procedure:  Provide a description of what has been done in the past and the proposed procedure. The Agency may, but is not required to, also include the following types of documents: Notice/Advertising, Solicitation(s), Bid/Proposal Forms(s), Contract Form(s), and any other documents or forms to be used in the proposed contracting procedure.  Attach additional sheets as needed. 

Request:
Background:
Proposed Procedure:
11.  Justification for use of Special Procurement:  Describe the circumstances that justify the use of a Special Procurement.  Attach relevant documentation.  
12.  Findings to Satisfy the Required Standards:  This proposed special procurement:
______ (a) will be unlikely to encourage favoritism in the awarding of public contracts or to substantially diminish competition for public contracts because:  
(Please provide specific information that demonstrates how the proposed Special Procurement meets this requirement.); 
and
______ (b)(i) will result in substantial cost savings to the contracting agency or to the public because: 
(Please provide the total estimate cost savings to be gained and the rationale for determining the cost savings);
 or
______ (b)(ii) will otherwise substantially promote the public interest in a manner that could not practicably be realized by complying with the requirements of ORS 279B.055, 279B.060, 279B.065, or 279B.070, or any rules adopted thereunder because: 
(Please provide specific information that demonstrates how the proposed Special Procurement meets this requirement.)

13.  Optional Signature: The signature of the Agency Head or designee (e.g., Designated Procurement Officer) is not required on the Request submitted through ORPIN.  Agency may also elect to attach a signed Request as a pdf file through ORPIN or submit a signed hard-copy Request.
Electronically in ORPIN







_________________
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