Internal Auditor Rotation Program

Experience Checklist

The Chief Audit Executive (CAE) and rotational candidate are to use this checklist to identify experience and skills provided for the candidate while in the Internal Auditor Rotational Program.  Initially the CAE will perform an assessment of the current experience/skills the candidate possesses (column 1) and plan for those areas not covered (column 2).  At the end of the rotation, the CAE will review the list and assess the level of proficiency reached.  A copy of this document will be provided to the candidate at the end of their rotation.




If provided, level of




proficiency achieved
Experience Assessment:
Candidate

(Satisfactory, 

Possesses
Will be
Not Satisfactory, 

Skill
Provided
No Opportunity Provided)

S
    NS
 NOP

· Working knowledge of auditing standards used
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
 

by Internal Audit shops within Oregon;

Comments:




· Working knowledge of auditing standards used
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 FORMCHECKBOX 
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      FORMCHECKBOX 
      FORMCHECKBOX 
 
and procedures;

Comments:





· Knowledge of Communications/Agency protocols:

-  Audit Committee
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      FORMCHECKBOX 
 

-  Agency Management and Staff
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-  Others _________________
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· Working knowledge of risk assessment and
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audit planning process;

Comments:









Level of





Proficiency

Experience Assessment:


(Satisfactory, 

Possesses
Will Be
Not Satisfactory, 

Skill
Provided
No Opportunity Provided)


S
    NS
 NOP

· Working knowledge of how to conduct and audit or review,
including the following:

-  Writing audit plans, audit programs,
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      FORMCHECKBOX 
 
   scheduling work

Comments:




-  Developing a sample plan and methodology
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      FORMCHECKBOX 
 

Comments:




-  Documenting systems/processes: document flow,
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      FORMCHECKBOX 
      FORMCHECKBOX 
 
   organizational relationships, internal controls; and
   identify weaknesses

Comments:




-  Testing Transactions/activities
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      FORMCHECKBOX 
 

Comments:




-  Developing findings and recommendations
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Comments:




-  Writing reports
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Comments:







Level of





Proficiency

Experience Assessment:


(Satisfactory, 

Possesses
Will Be
Not Satisfactory, 

Skill
Provided
No Opportunity Provided)


S
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 NOP

· Identifying consulting activities
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Comments:





· Using CAATS such as ACL
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Comments:





· Using TeamMate Workpaper Management program
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Comments:




· Making presentations
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Comments:





· Other: (identify) 
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Comments:
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