Oregon DHS: Office of Licensing and Regulatory Oversight

Adult Foster Home Provider Alert

Policy updates, rule clarifications and announcements

Date: December 11, 2014
Topic: 2015 Netlink Class Schedule through the DHS Learning Center

Provider: [X| APD (Older Adults and Adults with Physical Disabilities)
[ 1pp (Developmental Disabilities)

The following pages may help you to plan online training opportunities offered
by the DHS Office of Licensing and Regulatory Oversight. You will find:

1. A schedule of Netlink classes provided by the DHS Office of
Licensing and Regulatory Oversight. Please notice two new
classes have been added:

a. NetLink: Medication Administration Record
Documentation; and

b. NetLink: Overview of Personal Protection Equipment.

2. Instructions to help you register and access training through the
DHS Learning Center.

)f(D'HS For more information, contact the DHS Office of Licensing and
ST B Regulatory Oversight at (503) 373-2227 or visit us on-line at
’ www.oregon.gov/DHS/ Page 1 of 1
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DHS Learning Center Technical Assistance: 503.378.5885
DHS Learning Center Registration Instructions

Go to the DHS Learning Center Website: https://dhslearn.hr.state.or.us

FIRST TIME USERS
e Use the here link located in the first line of the picture (see inset below)

- Microsort Internet Explorer

& Edit View Favorites - Tools Help

Back

c » |3
G g address [,E‘] https: ffdr

hr.state.or.uskefloginfogin. asp?ke_ident=kc000 1&strUr=http://dhsleam.hr,state.or.us/Default.asp

Welcome to the DHS Learning Center

If this is your first visit, please click here to sign-up to complete a User Profile and gain access.

Department of .
Human Services Leﬂmlng Centen
Welcome to the DHS Learning Center
1If this is your first visit, please click here to sign-up to complete a User Profile and gain access.

If you would like to enter the site as a guest, click here.

Partners who have already registered do not need to re-register, please use the log in screen below to log in or
get help.

DHS staff are pre»regfstered. Please use the log in screen below ko log in or get help.
Click here to launch the "Introduction té Learning Center” coursé,

Login ID: | ]
Password: }

Forgot Login? | Forgot ¢

Novell GroupWise ... %= Mall From: Amy RN, “} DHS Learnng Cente....

If you are nota DHS employee, select “l am a DHS partner.”

DHS Learning Center
fTlogn

To begin registration, please choose one of the selections below and then click Submit.

¢~ Iam a DHS employee, and believe I am not preregistered to the site.
¢~ I am a DHS partner signing-up for the first time.

[ Submit




o Select submit. For “DHS Partners”: The following screens will ask you additional information. Using
the drop down arrow select “Other Organizations” then hit “Expand”.

REGISTER

Select Organization

Either identify your organization by selecting it from the list helow and clicking Select

Root Organization: | Other Organizations ¥ |

Choose Next Level

Using the drop down arrow select the organization that best describes you then hit “Expand”.

REGISTER
Salect Organization

Either identify your organization by selecting it from the list below and clicking Select, or click Expand to view di

Root Organization: | Other Organizations

Sub Organization: |Choose Next Level . Al "+ =xPanc
08-Social Service / Assaciations / Advocates a
09-Education B
10-Employment Services

11-Brokerages

12-Boards, Commissions and Councils

13-Medical Service Providers

14-Residential / Treatment Facilities

15-Adoptive or Foster Parents / Foster Provider

16-Child Care Providers el
17-In-Home Care Providers (not Home Health Services)
18-Respite Providers

Using the drop down arrow select the best description then hit “Select”. This will bring you to
another screen which will ask for your name, address, contact information etc. However, do not
worry about providing a vendor number or provider number. You only have to fill in the fields that
have a star. When you select “Done” it will take you to the main Learning Center page where you
can register for classes. o

REGISTER

Select Organization

Either identify your organization by selecting it from the list below and dicking Select, or click Expand to vie

"3 Expand

Root Organization: | Other Organizations

Sub Organization: |15-Adnptiva or Foster Parents / Foster Provider _:l

Sub Organization: IChﬂUSB Next Level i ZI = 24
Choase Next Level
Don't Know/Don't See It
Adoptive Parent without Foster Children
Adult Foster Providers

Foster Parents




DHS Learning Center — Register for Training

Go to the DHS Learning Center Website: https:/dhslearn.hr.state.or.us

+» Once you've logged into the Learning Center website you should see a screen similar to the
one below. On the menu located on the left side select “Courses & Registration”.

)Vnnnlrdrx (enl’rc ﬂm:nl‘tlnrcmct E«nluzr - e ‘“i S s () 1]
] fle EGr Wew Fawarkes Jods pep 'n
> i A (7 ;O < 5 » |
J Q . gl . @ @ ) P ) : ‘ga g < Address |
Badk Feward Stop Refrash Homa Saarch Faveifss hHstory | f4al i

U e e T F TR
)( LDg{aSming oo Index Help IDOP Glossary Ressarch Logout e €0

Welcome

iny Usar Col Claszss &
Peera r:wm:a] Rt cuma; | Promie | Booxmarks | Se .m.he | Registration

My Homepage

elect "Courses &
Registration

[Eibwe : TS s

% You will see a screen similar to the one below. On the upper nght Slde select ‘Find a Course & Register.

i Knowledge Centre - Microsolt Internet Explorer ({5 s e AT ; 3 _Inl xl
Fle Edt View Favortes Tools Help l

@ =) J 5 @ @ “'/:\1 I /r\ r;}( ‘G‘j ’ b [i;' % # jAgdrss
Back

Favnard Stop Refresh Home Search Favorites History

% DHS T
)( Learning Center Index Help IDP Glossary Research' Logout EEE=E$ill=il]

F]nd a Course
& Regis

. Select "Find a
Course & Register”

- Tutonals &
Assignments Demonstrations

Course Bookmatke | Curticulums | Find a Course and Register | Notes & Assiy s | Tutorials & D«

[ 1[5 [@rustedsites




% You will see a screen similar to the one below. In the top right corner there are several text
boxes. Enter a word contained in the course title in the “Keyword” field. If you know the

course number you can enter the course number in the “Course #” field. Then select

“Search’. For example: for the Fatal Four and 9-1-1 training enter “Fatal” then click on the

search button. Your search the results will be displayed on the left bottom side of the

screen. Click on the purple circle next to the training you want to view

aKnuwledge Centre - Micrasoft Internet Explorer

JEﬂe Edt View Favorites Tools Help

I Q- O iy E) £

Back Forsiard Stop Refresh Home

)( DHS

s ~ Indi Help IDP Gl 2 R h
Learning Center P R feteEs

COURSES & REGISTRATION
Find a Course and Register

Ads: [Fatal

[Arwords — ~]

Course #: |

Active & Inactlve € Both €

e the search criteria, then click Search. Using the Search button
riteria will list all courses. From the resulting list, click the information
wnline course, click the title, To register in a classroom course, click

To search for cou

Detailed course information will display here.
Click on the purple circle. This

will take you to the course
description and dates offered

electa function 3| 6o

@ Clickto go to Find a Course and Register

++ After you've clicked the purple circle a screen will appear with a description of the training in the
lower right side of the screen. You may need to use the scroll bar next to the area with the course
information to find available dates.

/al(nnwledge Centre - Microsoft Internet Explorer .

]Ells Edit View Favorites Tools Help

} o . & . [ @ ) \ @) % @ 1 sha

Back. Forward Stop. Refresh Home Search Favorites History

)’( DHS

Learning Center

COURSES & REGISTRATION
Find a Course and Register

Topict |All 1 record(s) found.

Keywords: W—— AllWo @Netunk Fatal Four and
Course #: L%

Active @ Inactive €

To search for courses, complete the search criteria, then click Search Usmg the Search button

1 record(s) found. nk Fatal Four and 9-1-1 (2 CEUs)

NetLink Use scroll bar to

Now available
#0100 see list of dates

Seniars and People with Disabilities

{¢¥ NetLink: Fatal Four and
9-1-1 (2

CEUS) (C01237) [Netlink]

Course Bookmarks | Curticulums | Find a Course

]a Click to go to Find a Course and Register

CEUs) (C01237) [MetLink]

Once you've scrolled down
select the date you wish to
participate and click on the
“Register” button.

# Date Time

12 07/27/2010- 01:30 PM-
07/27/2010 03:30 PM
At a computer near you

10 09/07/2010- 01:00 PM-
09/07/2010 03:30 PM

At a computer near you

Reagister

Your registration information will
be displayed after you select

‘Register” for the date you want.

Example:



