
C:\DOCUME~1\RKIBBY\LOCALS~1\Temp\XPgrpwise\How to Print a Service Unit Report.doc 
:rsb                            Page 1 of 2 

HOW TO PULL A SERVICE UNIT REPORT FROM OACCESS 

 

                  

1. Select  

2. Select  
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3. Type Date  Range 

4. Select Billing 

Summary 

5. Select your District 
6.  All 

Qualifers 

7.  Preview first, then you will be offered a print option.  

Note:  The system may take many minutes to collect 

the data for view.  Don’t give up – it requires patience. 


