t

STATE OF OREGON Position Revised Date:
POSITION DESCRIPTION 9/13/11

This position is:
- ' . X Classlfied
Agency: Oregon Department of Corrections ] Unclassified
[T} Executive Servics
] Mgt Sve — Supervisary

[ New Revised 1 Mgmt Sve — Managerlal
: . 7] Mgmt Sve - Confidential

Facility; Snake River Correctional Institution

SECTION 1. POSITION INFORMATION

Classification Title: _Facliity Energy Tech 2 b. Classlification No: 4033

a.

¢, Effective Date: 7111987 d. Position No: 9512249

e. Working Title: Facllity Energy Tech 2 f. Agenocy No: 29100

g. Seotion Title! Physical Plant

h. Employes Name: ' |

i. Work Location (City — County): _Ontario - Malheur

| Supervisor Name (optional): LaVelle Braun :

k. Position: Permanent [] Seasonal {71 Limited Duration 7] Academic Year
0 Full-Time - Ml Part-Time ] intermittent {J Job Share

. FISA: [l Exempt If Exempt: [ Execulive m. Eligible for Overtime: [ Yes
Xl Non-Exempt [7] Professional [J No

[ Adminisirative :

SECTION 2. PROGRAM AND POSITION INFORMATION

a. Describe the program in which this position exists. Include program purpose, who's
affected, size, and scope. Include relationship to agency misslon,

Oregon Accountability Model: The basls of the Oregon Accountabliity Model is the strong bellef about the
Importance of strengthening staff-to-inmate and staff-to-staff modsling, parifcularly the directing and
shaping of pro-social behavior, Our job is to move inmates from antl-soclal to pro-social cltizens and our
Interactions with inmates on a dally basis ara without a doubt our most powerful tool to reinforee pro-social
behavlor. Thus, the nature of our relationships and communications with those we have heen charged to
keep secure and change are core {0 otlr SUCCEsS, Since relationships and respect are built through
repoeated expetiences and communications about thoss experlences, then what we do and say to Inmates
are key to achleving long term public safaly, Each employss is expected to model appropriate pro-soclal
behavlor, support positive change In individual offenders and actively support the Oregon Accountabllity
Mode! through thelr day-to-day Interactions with others.

The Department of Coirectlons Snake River Coractional Institution [s a 838-acre site located In southeastern
Oregon 7 miles horthwest of Ontarlo, The 1,025,000 square foot factlity valued at $217,000,000 houses
2 996 Inmates with approximately 1,000 staff, 90 contractors and 350 volunteers maneging and suppotting
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the institution's operation. The Instltution malntains a safe and secure snvironment to carry out sanciions
provided by statutes and as ordered by the courts to manage offender behavlor consistent with the
department's mission. The majorlty of the 1,026,000 sduiare fest of bulldings are located within a 103-acre
secure patimeter, which contalhs all bul 154 of the 2,996 inmales housed at the Institution, The 164
minimum security inmates are housed In a fenced 30,000 square foot facllity adjacent to the seoure facility.
Within the secure perimeter there are 3 housing complexes which contaln approximately 800 general
population inmates each. In addltion to the three complexes there are the disclplinary
segregationinfensive management unlt, which has 432 bads, and a medical services unit that provides 16
Inflrmary beds and 22 speclal management unf heds. '

‘The dally provision of sssential food, maedical treatment, clothing, safe living environment, and full time

~ meaningfut work must be maintained by the [nstitution, Self-improvement and rehabllitative opportunities for

the Inmates are provided through academic/vocational education, treatment servlces, cognitive resiructuring
skill programs, community-based [talson activitles, and lelsure fime activitles. The misston of the Department
of Corrections |s to promote public safety by holding offenders accountable for thelt actions and reducing the
visk of future ciiminal bshavior. This position exists within the Physloal Plant section of SRC|, which is
responsible for maintenance of all mechanical, slectiical, slectronic, heating, refrigeration, painting and
physleal stiucture of SRCI,

k. Describe the primaty purpose of thig position, and how It functions within this program.
Complete thie statoment. The primary purpose of this position is to:

Performs Journay level trades work as described In the following desctiption of dutles.
Coordinates, Instructs and tralns skilled, semiskllled and unskilled inmates in the operation,
maintenance and repalr of physical plant systems, equipment and building structures within a
correctionatl institution.

SECTICN 3. DESCRIPTION OF DUTIES

List the major duties of the position. State the percentage of time for each duty, Mark “N” for
new dutles, “R” for revised duties or “NC for no change in duties. Indicate whether the duty
is an “Essentlal” (E) or “Non-Essentlal” (NE) function,

%of Time | N/IRING |  E/MNE DUTIES

Note: If addifional rows of the below table are necded, 'pfaae etrser al ond of a rov (oulside tabla) and hif “Enler’. .

E The Oregon Accountability Model (OAM) depends upon a team
approach to custody with the securlty-series personnel and
non-security personnel communicating effectively to maintain
safe, secure, and sanitary cotrectional environments while
preparing Inmates to Oregon communities, Enhanoed publio
safety, lower crime rates and reduced recldivism can all be tied
directly to attitudes and actlons of correctional staff who must
effectively apply ODOGC rules and transition initiatives in thelr
daily interaction with Inmates, All staff is expacted fo model
pro-social hehaviors; relnforce positive behaviors; redirect
negative behavlors; and effectively communhicate observed
behaviors to responsible program staff, administrators, and
supervisors in support of OAM.

Hasg responsibllity for custodial dutles which include handling
inmate Incldents and preventing escapes through control of
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..........

keys, tools, and contraband, Asslsts in the supervision and
direction In iInmate workers, Searches Inmates and areas on an

.1 as neaded hasis.

Supervises an inmate work crew within {outside) the secure
petimeter of the Instituflon. Directs Inmate work crews to Insure
job-related rules, policies, procedures, and securlty guidelines
are enforced, and discipline and order are malntained,

Instructs and trains Inmates on work techniques and
procedures In safe and efficlent operation and maintenance of
high pressure steam boiler systems and equipment, Evaluates
petformance of Inmate workers for training and assignment
purposes. Interviews and recommends hiring of ninate
workers, Conducts frisk searches of inmate work crews and
searches work areas to ensure absance of contraband.
Monitors area fot cleanliness and directs inmate work crew in
¢leaning,

Performs preventive maintenance, repair, installation,
replacement and adjustment of Heating Plant systems and
equipment, including potable water, steam and condensate
distribution systems, automatic fuel and feed systems, draft
contral, boller fire control system, high and low fead water
controls, safety valves and boiler safety devices, Operates,
checks and cleans feed water, fuel, oil, and chemlcal Injection
pumps. Performs chemieal testing of boiler fesd water,

-1 condensate and make up water supplies. Perform chemical

and mechanical treatment of water supplies as indicated
necessary by chemical testing. Operates creek water pumps
and domestic water heaters, Petforms fabrication and repair of
metal structures and equipment. Performs routine preservation
of buildings and structures as assignad. Performs Ihstallation,
removal and repalr tasks as reguired in accordance with

| envitenment rules and regulations.

Parforms [nventory to maintain stfficlent materials on hand to
perform wotk. Maintains, adjusts and repairs equipment and
machines used in heatlng plant operation. Maintains boller
records and meter reading on each shift, Measures, receives
and dispenses fuel oil. Submits recommendations for operation
and malhtenance materlal requirements to the Physical Plant

' Manager., Gover vacani shifts as requlred,

e
20 R
5 = | Mana v

"Maintaing equipment inventory and instructs inmate work crews

In performing equipment malntenance as scheduled through
the Department's computetized maintenance management

systern (CMMS),

o4 ———————

SECGTION 4. WORKING CONDITIONS

Describe any on-going working conditions, Include any physical, sensory, and environmental
demands. State the frequency of exposure to these conditions,
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Work Is performed in a prison that houses maximum, olose, medium, and mininumesscurity
inmates. The Inmates have the potentlal for becoming angry, hostile, abusive, and aggressive,
increasing the risk for employees of physical Injuty, death, and/or being taken hostage. There Is
and inherent responsibility to provide assistance through racall and/or reassignment during inmate
unrest and other emergenacy situations occurring at the Institution,

The work locations vary from new to old bullding structures there also may be towers, walls,
service tunnels, plpe chases, elactrical chases, ste, All locations have mudltiple floors and tlered
inmate housing which require the use of stalrs. Walking to gst to assigned work statioh or in the
performance of work will be required, this may be long distances. :

Working conditions In service funnels and plpe chases may include; poor ventilation, high
temperatures, poor lighting conditions, efc. Workers may be exposed to or work in inclement
weather conditions, which can Include raln, standing water, snow, ice, etc, Some work may involve
walking and working on uneven ground, When working on, near or around storm dralns and sewer
systems, the wotker may be exposed to contaminants, When working on, near or around heat
exchangers, steam piping, and bollers, there is a possibility of burns from hot plpes and exposure
to boller chemiocals, Work may Include fraquent lifting and carrying of equipment (light, medium,
and heavy). At times, may work alone, In small groups, or In large groups of both employees and
inmates depending upon operational nseds, The use of hand {ools, powered hand tools,
statlonary and portable power equipment, painting egulpment, ladders, platforms, scaffolding,
powet lifts, efc. may be required. : . :

Staff will be required to submit out counts when they are supervising work crews during count time.
Supervision of work crews outside of the secure perimeter may be required on an as heede
basis, , .

At some locations work may include being near to and possibly working with ashestos and/or lead
based paint. Workers will be yequired fo use Personal Protective Equipment (PPE) and safety
programs (Respiratory Protection, Asbestos, efc.) as distated by the work and locatlon.

SECTION 6. GUIDELINES

a Liét any established guidelines used in this position, such as state or federal laws or
regulations, polictes, manuals, or desk procedures, -

Depaitment of Corrections Rules, Procedures, Administrative Direotives
SRCI Procedures, Post Orders

State and Federal Law and Godes

Manufaciurer's instruction/Repair Manuals.

Blueprints

Bullding Permits '

OSHA Safely Codes and Fire Codes

b. How are these guidelines used?

“These guldelinas are used to insure ’:hat'daily fasks are complated in a safe, lsgfal. sanitary and
correct mannetr, '
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SECTION 8. WORK CONTACTS

With whom, outside of co~workers in this work unlt, must the employee in this posttion
regularly come in contact?

Who Contacted How - Purpoge How Often?
* Nofe; If addlitional raws of the helow fable ara hogded, placo eurser al ond of & row (oulside tabla) and hit "Enler’.,
 Warehouss Staff In person/phonelradio | Ordering and parls research Dally

Seolrlly Staff Phonefin person """ "instire securify while on'fiie job " 1 " Bally
“Contractors Phonefin person instiré quality conirol T T Gecaslonal
"Purchasing Staft ""Phonelln person Obtaih priorlly supplies Occaslohal
Vendors Phone/in person Orderingfparts research "1 Ocoasfonal
Inmafes o I person/in wriling Suparvise, train, reply T Daily "

SECTION 7. POSITION RELATED DECISION MAKING

Describe the typlcal decisions of this position, Explain the direct effect of these declsions,

Determines extent of repairs and what corrective action to take, Orders replacement parts for
equipment and malntalns inventory of materials to insure jobs are completed In & ﬁmely
manner.

SECTION 8, REVIEW OF WORK

Who revlews the work of the posltlbn?

Classlfisation Title Pasltlon Numbap -« How How Often Purpose of Review

Nota: If addiffonal rows of fhie bolow {able are needed, place ctirser al end of a fow (oulside table} and hit “Enlor”.

Physleal Plant 8913103 Through consuitation verbally | Daily I To motitor

Manger of inwrlting from persons for | Weekly performance and to
whom work 18 performed, As Needed ldenilfy and solve

Maintenance & . 9900027 Through consultalion verbafly | Dally To monltor

Operatlons or lnwriting from persons for | Waekly performance and to

Buparylsar whaom work is performed, As Neaded Idlentify and solve

problems

SECTION 8. OVERSIGHT FUNCTICNS

a. How many employees ate directly supstvised by thls position? _NiA
How many employees are supervised through a subordinate supervisor? . N/A _

b. Which of the following actlvities does this posiiion do?

] Plan work : ] Goordinates schadules
] Assigns work [ Hires and discharges
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[} Approves work [C] Recommends hiring
(1 Responds to grievances 7] Givas input for performance evaluations
[] Dlsclplines and reWaqu : L] Prepares & signs performance evaluations

SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION

ADDITIONAL REQUIREMENTS:; List any knowledge and skills needed at time of hire that are not
already required Ih the classification speclification

Plans and assigns work to an inmate work crew, résponds to grievances, disclplines/rewards,
recommends salary adjustments for inmates. :

BUDGET AUTHORITY: If this position has authority o commit agency operating money, indlcate the
following: .

Operating Area Biennial Amount ($00000,00) Fund Type

Nate: If additional rows of the helow tabls are nesded, plags curser al end of a row {oufside fable} and M *Enter’,

(R Ty PR B T T L VNP Bl

SECTION 11. ORGANIZATIONAL CHART

Attach a current organizational chart. Be sure the following Information is shown on the chart for
each position: classiflcation title, classlfication humber, salary range, employse name and position
number.

SECTION 12. SIGNATURES

Zm/m&%__—— /o/t A /

Employee Signaturs Date Supervisor Signature / Date

Appointing Authorlty Slgnature Date
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