Position Revised Date:
STATE OF OREGON

POSITION DESCRIPTION

This position is:

PClassified
[JUnclassified
[Clexecutive service
EIMgmt Sve - Supervisory
7 : Mgmt Svec - Managerial
[INew [XIRevised [CJMgmt Sve - Confidential

Agency: Oregon Department of Corrections

Division: Two Rivers Correctional Institution

SECTION 1. POSITION INFORMATION

a. Classification Title: Welder 2

c. Effective Date:  July 17, 2013

e. Working Title:  Welding Shop Supervisor

g. Section Title:  Physical Plant

i. Employee Name:

k. Work Location (City-County).  Umatilla/ Umatilla
1. Supervisor Name (optional):  Russ Nichols/Darrell Moss

Classification No: C4021

Position No: 9902325

Agency No: 29100

Budget Authorization No: 000746930
Representation Code: AAON

—F~ag

m. Pasition: [X]Permanent [CJSeasonal [CJLimited duration [CJAcademic Year
DJFull Time [JPart Time [intermittent [ 1Job Share
n. FLSA: ClExempt if Exempt:  [JExecutive o. Eligible for Overtime: [XYes
XINon-Exempt [(JProfessional [ONo
[JAdministrative

SECTION 2. PROGRAM AND POSITION INFORMATION

a. Describe the program in which this position exists. include program purpose, who's

affected, size, and scope. Include relationship to agency mission.
The mission of the Oregon depariment of Corrections is to promote public safety by holding offenders accourtable for their
actions, and reducing the risk of future criminal behavior. The ODOC is responsible for overseeing and managing inmates
in order 10 maintain safe, civll and productive institutions. ODOC is responsible for the safety of inmates and prolection of
property at their work site. The success of the DOC mission relies heavily on the fundamentals of the Oregon accountability
modet.

The basis of the Oregon accountability mode! is the strong belief about the importance of strengthening staff-to inmate and
staff-to-staff modeling, Particularly the directing and shaping of pro-social behavior. The department’s job is to move
inmates from anti-social to pro-social citizens. Staff interactions with inmates on a daily basis are without a doubt the most
powerful tool to reinforce pro-social behavior. Thus, the nature of relationships and communications with those ODOC has
been charged to keep secure and changes are core 1o ultimate success of corrections. Since relationships and respect are
built through repeated experiences and communications about those experiences, then what the depariment does and says
to inmales are key to achieving long-term public safety.

Two River Correctional Institution is a 6000,000 + square foot Medium-security prison with a design capacity which houses
1,536 inmates located in Umatilla Oregon, and a 96-bed Minimum custody unit located just outside the secure perimeter of
the main institution.

b. Describe the primary purpose of this position, and how it functions within this program.
Complete this statement: The primary purpose of this position is to:
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Coordinales, instructs and trains skilled, semiskilled and unskilled inmates in the operation, maintenance and repair of
physical plant systems, equipment and building structures within a correclional inslitution. Performs trades work as
described in the following descriplion of duties.

The Oregon Accountability Model emphasizes the importance of criminal risk factor assessment, inmale work and
programs lo mitigate idenlified risks, slaff-inmate interaclions that support positive change, inclusion of families and children
as a positive support in an inmates life, successful reentry into the communily, and ongoing community supervision and
programming. The nature of interactions with inmates is core lo the ullimale success of corrections and community safety.
Each employee is expected to model appropriale pro-social behavior, support positive change in individual offenders and
actively support the Oregon Accountability Model through day-to-day inleractions with others.

The purpose of this job/position is to provide maintenance, repair, and construclion needs for welding and fabrication needs
wilh assistance from inmate workers. Also, leaching inmates metallurgy, welding and fabrication with hands on training, text
curriculum and testing. Provides preventative maintenance  of all Two Rivers Correctional Institution buildings and
equipment.

SECTION 3. DESCRIPTION OF DUTIES

List the major duties of the position. State the percentage of time for each duty. Mark "N" for new
duties, "R" for revised duties or “NC” for no change in duties. Indicate whether the duty is an
"Essential" (E) or “Non-Essential” (NE) function.

% oftime N/R/INC  EINE DUTIES

The Oregon Accountability Model {OAM) depends upon a leam approach to
custody with the security-series personnel and non-securily personnel
communicaling effectively to maintain safe, secure, and sanitary correctional
environments while preparing inmates for successful reentry into the
community. The vasl majorily of DOC inmates will return to Oregon
communities. Enhanced public safely. lower crime rales and reduced
recidivism can all be tied directly lo attitudes and actions of correctional staff
who must effectively apply ODOC rules and transition initiatives in their daily
interaction with inmates. All staff is expecled to model pro-social behaviors;
reinforce positive behaviors, redirect negative behaviors; and effectively
communicale observed behaviors lo responsible program siaff, adminisiralors,
and supervisors in supporl of QAM.,

Has responsibitity for custodial duties which include handling inmate incidents
and preventing escapes through conirol of keys, tools, and contraband.
Assists DOC in the supervision and direction of inmate workers, Searches
inmaltes and areas on an as needed basis.

Directs, instructs, and coordinates inmate work crews who perform a wide
variely of building trades in the completion of tasks assigned by supervisors for
the repair and maintenance of the Institution physical plant. This position is
responsible for completing assigned service work orders and for performing
preventive maintenance scheduled through the compulerized maintenance
management system {CMMS). The daily work assigned will be governed by
the physical plant's work load and the needs of the Institution. This work
includes the assistance and support for other trades staff in the completion of
work assignments, performance of mainlenance/repair tasks in areas where
inmates are prohibited, supervision of inmate work crews during the absence
of the assigned inmate supervisor, or as assigned by management supervisor.

Eabrication: Design, plan and construct metal structures using shielded metal
arc, acelylene, and inert gas (tungsten and metallic) welding. Design, plan
and construct nonferrous structures using brazing processes. Perform post
welding cleanup of welded areas to remove excess weld, slag or splatter using
chippers, grinders or arc culling equipmenl as appropriate.

Repairs: Estimale the material requirements for performing repairs Lo fixed
and portable companents and systems. Delermine the appropriale welding
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process to be used to conduct repairs to ferrous and nonferrous metal
components. Perform weld repairs within the scope of certifications held.

General: Prepare, cut and fit material prior to welding to ensure quality of
finished product. Connect and adjust reguiators, select and assemble torch
tips appropriate for the material and process. Inspect finished work for
specification compliance. Use drills, drill presses, fixed and portable grinders,
hand agld powered hacksaws 1o modify components and prepare materials for
assembly.

Requests supplies/repair parts and maintains inventory of materials; maintains
manufacturers’ information on equipment and an inventory of equipment;
assists supervisor in the planning of projects; may secure quotes and prepare
estimates; maintains a tool inventory; instructs and trains inmates on
techniques and procedures in the safe and efficient operation of tools and
equipment; interviews and recommends hiring of inmate workers; conducts
searches of inmates and work area to insure absence of contraband; checks
and signs inmate time sheets; monitors work and shop areas for cleanliness

and a safe working environment; directs work crew in cleaning.

Maintains equipment inventory and instructs inmate work crews in performing
equipment maintenance as scheduled through the Depariment's computerized
maintenance management system (CMMS).

95%

Primary Duties are: as the Welding Shop Supervisor. Skilled in various types
of welding to include MIG, TIG, oxygen/acetylene, Plasma cutter, and stick
welding. Prepares material to be welded, selects appropriate welding method
and selects applicable equipment. Responsible for operation and teaching
proper use of Milling machine, Metal Lathe, Melal Shear, Metal Punch, Iron
Worker machine, Drill Press, metal band saw. Soldering and Brazing. Reading
blue prints and structural design. Skilled in operation of translate pattern
burnar and track burners.

Responsible for instructing inmates in the use of all equipment and metal
fabrication. Designs all facets of equipment, structures, and tools that require
welding. Prepares astimates of materials and time for management approval of
welding and fabrication projects. Coordinates priority of workload based upon
institution needs. Communicate with vendors, contractors, inspecters and
other trades personnel in day-to-day aclivities. Inspects finished tasks and
projects for weld quality and strict compliance to acceplable standards.
Responsible for providing safety equipment such as goggles, earplugs, etc. to
self and inmate workers required to meet or excead OSHA safety
requirements.

Performs duties of skilled carpenter, mason, painter, welder, et¢. as needed
and directed, Including: Replacing belts, bearings, motors, steam coils, metal
fabrication. Sheet metal ductwork, sheet metal covers and lids, and when
necessary replaces steam traps/valves. Replaces molors and control cabinets,
adjusts and performs preventive maintenance on mechanical, electrical, and
siructural equipment as directed. Performs maintenance and repalr on all
physical plant and kitchen equipment, struclures, and systems as directed.

Designs locking systems, fencing systems, and mezzanines. Design and
fabrication of replacement door paris, locking cylinders, pneumatic and electric
door repair and fabrication, window and doorframe design and fabrication.
Repair of small and large appliances, dish machine welding maintenance and
repair, serving line repair and maintenance. Repair steam keltles, large ovens,
ranges, vent hoods, lifting equipment and any other equipment as directed.
Performs duties as a skilled sheet metal tradesman, including replacement of
flashing, gutters, and roof coatings. Designs and fabricates vent hoods, tool
cages, exhaust systems, duct work, and all other sheet metal repairs and
maintenance as directed.

Instruct and teach inmates through hands on training and curriculum;
metallurgy, welding, metal fabrication, print reading, etc. with a nine-course
class outline and testing. Role modeling inmates to reduce the future risk of re-
offending and preparing inmates for release by providing professional skills
required in becoming a successful citizen of our community.

5%
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This position requires the inherent responsibility for security of tha institution
through direct supervision and control of inmates, including responsibility to:
Personally handle inmate incldents in the employee's immediate work area,
prevent escape through proper control of keys, tools, contraband, pat-down
searches of inmate workers and area searches, documenting unusual
incidents as they occur,

This position requires the inherent responsibility for security of the Institution
through charge and control of inmates, including responsibility to: Personally
handle inmate incidents in the employee’s immediate work area; prevent
escapes through proper control of keys, tools, and contraband, and
documenting unusual incidents as they occur.

Employee may coordinate work flow and assign work to adult inmate workers.
Employee may direct inmate to follow rules, policies, procedures and security
guidelines; instruct and train inmates on work techniques and procedures, and
in safe and efficient operations of tools and equipment. Employee may
evaluate inmate work performance; search inmates and area for contraband;
verify and sign inmate time cards; monitor work area for cleanliness and order;
and direct inmates in cleaning methods.

100%

SECTION 4. WORKING CONDITIONS

Work is performed in a prison that houses maximum, close, medium, and minimum-security iInmates. The inmates have the
polential for becoming angry, hostile, abusive, and aggressive, incraasing the risk for employees of physical injury, death,
and/or being taken hostage. There Is an inherent responsibility to provide assistance through recall and/or reassignment
during inmate unrest and other emeargency situations occurring at the institution.

The work locations vary from new to old building structures there also may be towers, walls, service tunnels, pipe chases,
elactrical chases, efc. All locations have multiple floors and tiered inmate housing which require the use of stairs. Walking
to get to assigned work station or in the performance of work will be required, this may be long distances.

Working conditions in service tunnels and pipe chases may include: poor ventilation, high temperatures, poor lighting
conditions, etc. Workers may be exposed o or work In inclement weather conditions, which can include rain, standing
water, snow, Ice, etc. Some work may involve walking and working on uneven ground. When working on, near or around
storm drains and sewer systems, the worker may be exposed to contaminants. When working on, near or around heat
exchangers, steam piping, and bollers, there is a possibility of burns from hot pipes and exposure to boiler chemicals. Work
may include frequent lifting and carrying of equipment (light, medium, and heavy). At times, may work alone, in small
groups, or in large groups of both employees and inmates depending upon operational needs. The use of hand tools,
powered hand tools, stationary and portable power equipment, painting equipment, ladders, platforms, scaffolding, power
lifts, etc. may be raquired.

At some locations work may include being near to and possibly working with asbestos and/or lead based paint. Workers
will be required to use Personal Protective Equipment (PPE) and safety programs (Respiratory Protection, Asbestos, etc.)
as dictated by the work and location,

“The incumbent will be expected to share the mission, vision, and core values of the department; The position requires
active modeling of pro-social behaviors in support of a workplace environment respectful of human dignity, social
responsibility, parsonal growth and transition readiness; The incumbent must be able to acknowledge that everyone is
capable of positive change, that incarceration provides a powerful opportunity o effect positive change, that the future
public safety of Oregon depends on maintaining environments where such change is valued and nurtured.”

The institution Is located in Eastern Oregon and is exposed to temperature extremes and inclement weather. The institution
has over 600,000 square feet of building space and spread over an 80-acre perimeter, in addition to a minimum facility
outside the perimeter. Walking long distances is required. Most inmate housing units are on two levels requiring the use of
stairs to reach the second level.

All employees are required to use computers for E-mail and related work systems in the regular performance of their duties.
Two Rivers Correctional Institution is tobacco free. Use of tobacco products are prohibited within the buildings or on the

grounds. Work is performed in prison housing, both medium and minimum, among inmates. The inmates have the potential
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of becoming angry, hostile, abusive, and aggressive increasing the risk for employees of physical injury, death, and/or
being taken hostage. There is an inherent responsibility to provide assistance through recall and/or reassignment during
inmate unrest and other esmergency situations occurring at the institution.

Maintenance staff will climb ladders, stairs, and work off of high roofs and platforms. Some areas requiring repairs are only
accessible via tall ladders. Will be required to work in confined spaces and crawl spaces. Exposure to foud shop noises,
odors, high winds, dust, paint, welding fumes, weed killers, fertilizer sprays, and pollens. May be requires to lift 50-100
pounds. Subject lo recall. Overtime and call-ins as required to meet the needs of the institution. Hours of work may be any
eight-hour shift in a 24 hour period. ’

This position is subject to call back in the event of an emergency and to assignment in any position in the institution.

This position requires a pattern of dependability as demonstrated by reporting to duty regularly and on time to a specific
location. (The gatehouse is the specified location).

SECTION 5. GUIDELINES

a. List any established guidelines used in this position, such as state or federal laws or
regulations, policies, manuals, or desk procedures.
Depariment of Correclions Rutes, Policies and procedures; Two Rivers Correctional Institution Operating Procedures;
Administrative Directions; Oregon Revised Statues; Inmate Work Program Procedures/Policies; Public/Private
Partnership Conftracts; AFSCME Labor Contract; applicable Federal and State Laws; Americans with Disabilities Act;
OSHA,; Hazardous Chemicals.

b. How are these guidelines used?
These guidelinas are used fo give general direction for the completion of assigned duties.
These guidelines serve as a reference source and provide the necessary knowledge required to work in a correctional
facility, defining the scope of employment.

SECTION 6. WORK CONTACTS

With whom, outside of co-workers in this work unit, must the employee in this position regularly come
in contact?

__ Who contacted How Purpose ___How Often?

Phys Plant Mgr In person/Phone Receive Assignments/review work Daily

Maint. Supervisor In person/Phone Receive Assignments/review work Daily

Security Staff In person/Phone Insure security while on the job Routine
Contractors In person/Phone Insure quality control Qccaslonal

DOC personnelfofficials  In person/Phone Coordinate work efforts, discuss work orders  As needed
Purchasing Staff In person/Phone Obtain priority supplies Qccaslonal
Other State Officials In person/Phone Inquiries, information As needed
Veandors In person/Phone Ordering/parts research Rouline

SECTION 7. POSITION RELATED DECISION MAKING

Describe the typical decisions of this position. Explain the direct effect of these decisions.
This posilion makes the day-lo-day decisions that are required to accomplish assigned tasks.
This position instructs and directs inmates as assigned as assistants in the completion of assignments.

Decisions regarding priority of maintenance work order requests and decisions to Inventory of spare replacement paris;
quantity, type and frequency of repair or replacement of such items. Accountability to Trades Maintenance Supervisor If
regarding inventory costs, time to obtain replacement parts, etc.

Decislons made by this position are a direct reflection on the Physical Plant Management and his/her policies, directives,
opinions, and administration of the Institution.
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SECTION 8. REVIEW OF WORK

Who reviews the work of the position?

Classification Title Position How How Often Purpose of Review
Number

Principle Exec. 9712028 Review Daily/weekly  Work complete to procedures and

Manager E - Physical guidelines.

Plant Manager

Trades Maintenance 9902321 Review Daily/Weekly = Work complete and all policies are

Supervisor Il - Assistant being followed and safely practices

Physical Plant Manager adhered to.

SECTION 9. OVERSIGHT FUNCTIONS

a. How many employees are directly supervised by this position? 0
How many employees are supervised through a subordinate supervisor?  N/A
b.  Which of the following activities does this position do?

L] Plan work [] Coordinates schedules
[ Assigns work [] Hires and discharges

Approves work [] Recommends hiring

Responds to grievances [] Gives input for performance evaluations
(O Disciplines and rewards [J Prepares & signs performance evaluations

SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION

The employee must possess the ability to work independently with little or no supervision, prioritize work assignments and
ensure timely completion. Compose and formulate correspondence, reports, and other written documentation as required;
exercise good judgment in decision making; interact well with co-workers, supervisors and inmates, promoting harmonious
working relationships with other Sections. Additionally, the employee possesses a thorough knowledge and understanding
of all Department of Corrections Rules and Procedures, TRCI Procedures, and Administrative Directives. The employee is
required to attend, participate, and successfully complete all training as assigned, including annual In-Service Training, any
job-related course, etc. A high school diploma and/or its equivalent is required.

SPECIAL REQUIREMENTS: List any special mandatory recruiting requirements for this position:

This position is required to maintain a valid driver’s license.

BUDGET AUTHORITY: If this position has authority to commit agency operating money, indicate the
following: N/A

Operating Area Biennial amount ($00000.00) Fund type

SECTION 11. ORGANIZATIONAL CHART

Attach a current organizational chart. Be sure the following information is shown on the chart for each
position: classification title, classification number, salary range, employee name and position number,
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SECTION 12. SIGNATURES

<)
“ ;@%@%@ 2Lty
Employea Signature Date Supetvisor Signature

Date

Appointing Authority Signature Date
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