	[image: image1.png]WX &
¢ /y

[

——

4
—

: ',/// \
\"// lf‘lmw

*****

HE UNION )

TH





	 SEQ CHAPTER \h \r 1DEPARTMENT OF CORRECTIONS

Job Rotation Agreement

	Permanent Position

	Employee Name 

     
	RDC

   
	Employee Number 

O

R

 
 
 
 
 
 
 

	% FTE

     

	Classification

     
	Salary Range

     
	Work Unit

     
	Location/Agency
     

	Job Rotation Position

	Classification

     
	Salary Range

     
	Work Unit

     
	RDC

    
	Location/Agency

     
	% FTE

     

	Funding/Reimbursement Arrangements

     
	Work-Out-Of Class     

Yes:  FORMCHECKBOX 
     No:  FORMCHECKBOX 


	Supervisor and Title

             
	Start Date

     
	End Date

     

	This Job Rotation is: FORMCHECKBOX 
 Eligible for OT? FORMCHECKBOX 
 Not Eligible for OT?  Review DOC Policy:20.2.4 & Applicable Labor Agreements.

Funding/Reimbursement Arrangements (if applicable):     
Workers compensation coverage provided by:     


This assignment is made in accord with the attached job description, which outlines the goals and objectives of this assignment.  Upon completion, the Supervisor of this assignment will provide the employee with an evaluation of the employee’s performance for placement in the employee’s official personnel file.  

While on this assignment, the employee will:

· Retain his/her permanent position classification and status

· Remain on the same payroll in his/her current position 

· Retain his/her base pay
· Receive applicable annual salary/cost-of-living adjustments

· Retain employee rights provided under his/her permanent position

· Have the right to terminate the assignment at any point in time with no adverse effect on the employee whatsoever 

· Receive the same consideration for promotion or layoff as if the employee had remained in his/her position

· Return to his/her permanent position upon completion of the assignment

· Not receive moving or commuting expense reimbursement from residence to work station

Work-Out-Of-Class (WOC) Assignment - The employee will receive WOC compensation if the employee meets the minimum qualifications of the higher classification and the assignment exceeds five consecutive days.

Developmental Assignment - The employee shall normally retain his/her base pay with no additional compensation, but will be provided the opportunity to acquire new skills.  The employee does not meet the minimum qualifications of the higher classification.

Career Enrichment Assignment - The employee retains his/her base pay with no additional compensation because the Job Rotation classification is the same or lower salary range as the employee's permanent position, but the assignment provides the opportunity to use existing skills in a different setting.
The employee understands that if this is a Management Service classification, he/she agrees that all management and/or supervisory responsibilities will be completed in a confidential manner.  Upon termination of this agreement, the employee further agrees to maintain confidential all information of a confidential nature gained during this assignment. 

Provisions of this contract may be mutually terminated, renegotiated and/or revised at any time during the contract term upon written notification.  Termination by the Appointing Authority may not be grieved or appealed by the employee.

    We agree to the objectives, terms and conditions of the assignment as stated above:

	Employee on Job Rotation
	Date
	
	Receiving Authority

	Date



	Union (if employee is classified represented)
	Date
	
	Human Resources

	Date

	Sending Authority
	Date
	
	Distribution: 

Human Resources (Employee Official Personnel File), Employee, Sending Supervisor, Receiving Supervisor.
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