Department of Public Safety Standards and Training

Memorandum

DATE:

November 19, 2007

TO:

Part Time Instructors

FROM:
Maria Ahrendt



Academy Operations Manager

SUBJECT:
Instructor Availability on the new calendars

I would like to thank all of you for taking the time to sign up and log into your DPSST email accounts and get logged into ATOMS.  DPSST appreciates all of your hard work and please let us know if there is anything about this process that you feel could be improved.  

As of this date we currently have approximately 198 instructors that have initially logged into their ATOMS and their email accounts.  However, we only have the following number of instructors who have set availability:

· November 2007                
53

· December 2007                
68

· January 2008                    
52

· February 2008                  
50

· March 2008                      
49

· April 2008                        
19

· May 2008                         
16

· June 2008                        
13

· July 2008                           
  6

· August 2008                         5

· September 2008                
  1
We are currently trying to wrap up scheduling for January through March; however, with only an average of 50 instructors setting their availability, it has become quite a challenge.  Please log in and update your availability as soon as possible.  

If you have any questions, concerns or would like assistance, please contact Jennifer Halfman and she will be happy to assist you.
Also, if you experience any troubles with logins, please contact the IS helpdesk at 503-378-2419 or dpsst.helpdesk@state.or.us.  Please remember the system is unavailable between 0500 and 0545 weekdays and again from Saturday at 2050 until 0500 Sunday.
Maria Ahrendt

Academy Operations Manager
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Instructor Scheduling Specialist
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