Department of Public Safety Standards and Training
Memo

Subject: OAR 259-060-0010, 259-060-0025, 259-060-0030, 259-060-0120, 259-
060-0130, 259-060-0150 & 259-060-0500 — Proposed Rules #4
Private Security Provider Certification and Licensure Applications &
Temporary Assignments

From: Linsay Hale
Rules & Compliance Coordinator
(503) 378-2431
Linsay.Hale @state.or.us

Issue: These proposed rule changes reorganize and clarify the application process for
certification and licensure of private security providers and the temporary assignment
provisions. Notable proposed changes are as follows:

® The definition of “Temporary Work Permit” was clarified to mean a temporary form
of certification, subjecting it to denial and revocation proceedings.

e (urrently, the requirements to apply for private security certification or licensure are
found scattered throughout the rule, making it difficult to understand the application
process. This proposed change removes all application references from the current
rules and adopts a new rule entitled “Application for Certification or Licensure”
which details requirements to apply for the various levels of private security
certification or licensure.

¢ The requirements for temporary work permits and reciprocity agreements are found
throughout the current rule set. The proposed change removes these references and
adopts a new rule entitled “Temporary Assignments” which details the requirements
to apply for and maintain temporary work permits and reciprocity agreements.

e The late submission penalty fee language was clarifies to state that a fee will be
assessed when renewal applications are not submitted to the Department in a timely
manner. The language allowing a waiver was removed as the new language under
OAR 259-060-0025(6) will allow the Department to waive the fee at its discretion.

The following revised language for OAR 259-060-0010 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

259-060-0010

Definitions

Proposed Rule #4 - OAR 259-060-0025 et al Page 1



skeksk

(27) "Temporary wWork pPermit" erFormPS-20 means a ferm temporary
certification or licensure issued by the employer to allow a company to employ and
deploy a private security professional, executive or supervisory manager while the
application for certification or licensure is being processed. A temporary work permit
will not be issued for armed security applicants.

skekesk

The following revised language for OAR 259-060-0025 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

OAR 259-060-0025

Application for Certification and Licensure

(1) An applicant must meet all minimum standards for the certification or license
being applied for as described in OAR 259-060-0020.

(2) Application Packet and Fees.

(a) The application packet for new certification or licensure as a private security
provider must be completed in its entirety and must include:

(A) A completed Form PS-1 (Application for Licensure or Certification of Private
Security Services Provider):

(B) A completed fingerprint packet. A fingerprint packet must include a pre-printed
FBI fingerprint card and a Form PS-4 (Affidavit of Person Rolling Fingerprints)
completed by the person rolling or scanning the fingerprints. The card and form
must be enclosed in a tamper-proof bag and sealed by the person who rolled the
fingerprints before the packet is returned to the applicant. The Department will
supply pre-printed FBI fingerprint cards and tamper-proof bags.

(i) The Department will only accept fingerprint cards correctly rolled and
completed by private security or public safety personnel trained to roll fingerprints,
or a person who is employed and trained by a private business that provides
fingerprinting services.

(i) If a fingerprint card is rejected twice by the Federal Bureau of Investigation, the
applicant will be charged a fee for a third submittal of fingerprint cards.

(C) The original Form PS-6 (Affidavit of Instructor and Private Security Provider
Testing Results) completed as prescribed by OAR 259-060-0060, documenting
completion of the training required in these rules. Applicants enrolled in an
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accredited private security program at the time of application will submit the Form
PS-6 upon completion of the program.

(D) A completed Form PS-7 (Private Security Instructor Evaluation) (optional);

(E) If currently employed, an original, completed Form PS-20 (Private Security
Services Provider Temporary Work Permit). Temporary Work Permits will not be
issued to armed private security professionals or private security instructors;

(F) A completed Form PS-27 (Private Security Professional Code of Ethics)
affirming moral fitness and professional standards;

(G) All applicants for instructor certification must submit a resume demonstrating
they meet the instructor prerequisites as described in OAR 259-060-0135; and

(H) Nonrefundable certification or licensure fees as prescribed by OAR 259-060-
0500.

(b) The application packet for renewing certification or licensure as a private
security provider must be completed in its entirety and must include:

(A) A completed Form PS-21 (Application for Renewal of Private Security
Certification/Licensure);

(B) A completed Form PS-27 affirming moral fitness and professional standards:

(C) The original Form PS-6 completed as prescribed by OAR 259-060-0060,
documenting completion of the training required in these rules. Applicants enrolled
in an accredited private security program at the time of application will submit the
Form PS-6 upon completion of the program.

(D) All applicants for renewal of instructor certification must submit a Form PS-8
(Continuing Education Form); and

(E) Nonrefundable renewal certification or licensure fees as prescribed by OAR
259-060-0500;

(c¢) The application packet for adding certification or licensure as a private security
provider must be completed in its entirety and must include:

(A) A completed Form PS-1;

(B) The original Form PS-6 completed as prescribed by OAR 259-060-0060,
documenting completion of the training required in these rules. Applicants enrolled
in an accredited private security program at the time of application will submit the
Form PS-6 upon completion of the program.
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(C) If currently employed, an original, completed Form PS-20. Temporary Work
Permits will not be issued to armed private security professionals or private security
instructors;

(D) Nonrefundable certification or licensure fees as prescribed by OAR 259-060-
0500;

(E) Individuals applying to add private security instructor certification must submit
a resume demonstrating they meet the instructor prerequisites as described in OAR
259-060-0135.

(D) Individuals currently certified as an unarmed private security provider applying
to add armed private security certification must carry a copy of the Form PS-6 and
the Form PS-23 (Change of Information) while performing private security services
until a new certificate is received.

(d) The application packet for upgrading from unarmed private security
professional to an armed private security professional must be completed in its
entirety and must include:

(A) A completed Form PS-1;

(B) The original Form PS-6 completed as prescribed by OAR 259-060-0060,
documenting completion of the training required in these rules. Applicants enrolled
in an accredited private security program at the time of application will submit the
Form PS-6 upon completion of the program.

(C) Nonrefundable certification or licensure fees as prescribed by OAR 259-060-
0500;

(D) Individuals currently certified as an unarmed private security provider applying
to upgrade to armed private security certification must carry a copy of the Form
PS-6 and the Form PS-23 (Change of Information) while performing private
security services until a new certificate is received.

(3) Timelines.

(a) A completed application packet must be mailed to the Department and
postmarked prior to the applicant performing any private security services.

(b) Renewal application documents must be received by the Department within 180
days prior to the expiration date of the certification or licensure to allow for
processing of the forms and criminal history check.

(c) If a renewal applicant is currently employed and submits a renewal application
packet less than 30 days prior to the expiration of certification or licensure, the
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submission of a Form PS-20 is required to continue providing private security
services while the application packet is being processed.

(d) A late submission penalty will be assessed as prescribed in OAR 259-060-0500 if
reapplying after the expiration date of the certification or licensure.

(e) Applicants renewing their certification or licensure more than four years after
the expiration date of the certification or licensure must submit a new application
packet in accordance with subsection (2)(a) of this rule.

(4) The Department may administratively terminate the application process if the
Department is unable to complete the certification process due to non-response or
non-compliance, or upon the discovery of disqualifying criminal convictions or any
violation of the temporary work permit provisions, the Act or these rules.

(a) Once the application process has been administratively terminated, the applicant
may not perform private security services.

(b) To re-apply, applicants will be required to re-submit an application packet with
all deficiencies corrected, including new fees and proof of valid training.

(5) A Notice of Deficiency will be issued to an applicant whose application packet is
determined by the Department to be incomplete or insufficient. If the deficiency is
not corrected within 21 days of the date of the Notice of Deficiency, the application
process will be administratively terminated.

(6) Any exception to the application process found in this rule must be approved by
the Department.

skeksk

The following revised language for OAR 259-060-0030 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

259-060-0030

Temporary Assignments

(1) Temporary Work Permits. Employing, licensed managers may issue Temporary
Work Permits to private security providers upon verification that all application
requirements have been completed.

(a) Temporary work permits must be requested on a Form PS-20 (Temporary Work
Permit). The Form PS-20 is a three-page document which requires an original
signature on all three pages.
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(A) The appropriate portion of the Form PS-20 must be mailed to the Department
and must be postmarked on or before the first day the applicant performs private
security services.

(B) The appropriate copy of the Form PS-20 must be retained by the employer and
employee and kept on his person at all times while providing security services in the
state of Oregon or while on duty.

(C) The employee’s copy must be presented to any DPSST staff member, law
enforcement officer or Oregon Liquor Control Commission agent upon demand or
any other person upon reasonable request.

(b) Temporary Work Permits may be held for up to 120 days.

(c) Employing, licensed managers may only issue one Temporary Work Permit per
emplovee. Subsequent Temporary Work Permits may be issued by contacting the
Department and receiving approval.

(d) Upon request, an employing, licensed manager may replace a Temporary Work
Permit that has been lost or destroved.

(e) Temporary work permits may not be issued to armed private security
professionals or instructors.

(f) Managers may self-issue a temporary work permit upon completion of all
application requirements.

(g) The Department may, upon written notice, administratively terminate a
Temporary Work Permit for the following reasons:

(A) The Department has reason to believe that a person with the applicant’s name
and birth date fails to meet the minimum moral fitness standards as described in
OAR 259-060-0020 and 259-060-0300;

(B) An application is incomplete or the Department has been unable to verify
application information to its satisfaction due to non-response or non-compliance of
the applicant; or

(C) The holder of the Temporary Work Permit has violated any provisions of the
Temporary Work Permit, the Act or these administrative rules.

(h) Upon notification from the Department that the Temporary Work Permit has
been administratively terminated, the applicant may not perform private security
services.

(i) A new application packet, including all required fees and proof of valid training,
must be submitted as prescribed in OAR 259-060-0025 prior to the issuance of a
new Temporary Work Permit.
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(2) Reciprocity.

(a) As prescribed by ORS 181.873(2), an employing, licensed executive manager
may temporarily assign a person who is not certified as a private security
professional in the state of Oregon to perform private security services in this state
for a period of time not to exceed 90 days if:

(A) The person is employed in another state;

(B) The person holds a private security professional’s certification or license from
another state; and

(C) The certification or licensing standards of the other state meet or exceed the
standards of this state.

(b) Reciprocity must be requested on a Form PS-9 (Private Security Waiver for
Reciprocity.) The Form PS-9 is a triplicate form.

(A) The appropriate portion of the Form PS-9 must be mailed to the Department
and must be postmarked on or before the first day the applicant performs private
security services.

(B) The appropriate copy of the Form PS-9 must be retained by the employer and
employee and kept on his person at all times while providing security services in the
state of Oregon or while on duty.

(C) The employee’s copy must be presented to any DPSST staff member, law
enforcement officer or Oregon Liquor Control Commission agent upon demand or
any other person upon reasonable request.

(c¢) Only one Form PS-9 will be authorized per private security provider in a 24-
month period. Additional Form PS-9’s may be issued by contacting the Department
and receiving approval prior to the issuance of the PS-9.

skeksk

The following revised language for OAR 259-060-0120 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

259-060-0120

Private Security Professional Certification

(1) Under ORS 181.873(1)(a), it is unlawful for a person to engage in the business of, or
perform any service as, a private security professional, or to offer services in such

capacity, unless the person has obtained certification as a professional, in accordance
with these rules.
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(2) The requirements for certification as an unarmed private security professional are as
follows:

(a) Compliance with the minimum standards for certification under OAR 259-060-0020;
(b) Successful completion of the mandatory eight-hour basic classroom instruction

required under OAR 259-060-0060, including successful completion of the written
examination;
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(c) Successful completion of the mandatory four-hour assessment module required under
OAR 259-060-0075; and

(d) Submission to the Department of the completed application packet as required snder

Sub-(5)-ef thisruletogether-with-the-appropriate-fees by OAR 259-060-0025.

(3) The requirements for certification as an armed private security professional are as
follows:

(a) Compliance with the minimum standards for certification under OAR 259-060-0020;

(b) Successful completion of the mandatory eight-hour basic classroom instruction
required under OAR 259-060-0060, including successful completion of the written
examination;

(¢) Successful completion of the mandatory four-hour assessment module required under
OAR 259-060-0075;

(d) Successful completion of the mandatory 15-hour firearms course and marksmanship
qualification required under OAR 259-060-0070, including successful completion of the
written examination and satisfaction of marksmanship requirements; and

(e) Submission to the Department of the completed application packet as required uader
Srof-thisruletosetherwith-the-appropriatefees by OAR 259-060-0025.
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The following revised language for OAR 259-060-0130 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

259-060-0130
Licensing of Executive and Supervisory Manager

(1) Under ORS 181.873(1)(b), it is unlawful for a person to engage in the business of,
executive or supervisory manager, or to offer services in such capacities, unless the
person has obtained a license in accordance with these rules.

(2) Each business, employer, or entity with a private security professional staff of at least
one person must designate one employee who performs the duties of an "Executive
Manager", as described in these rules, to obtain an Executive Manager license. An
employer may obtain licensure for more than one executive manager. Any person who
has responsibility and authority in supervising persons providing security services, who
has not been licensed as an Executive Manager, must obtain a Supervisory Manager
license. This provision applies to any business, employer or entity that provides private
security services within this state, regardless of whether the business, employer or entity
is located in or out of this state.
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(a) In the event contract private security services are utilized, and the business or entity is
not itself engaged in providing private security services, or engaging employees in
private security services, there is no requirement for that business or entity to obtain a
license under these rules.

(b) Issuance of an executive manager or supervisory manager license requires that the
apphcant meet the quahflcatlons set forth in OAR 259 060 0020 JEhfs—heense&&Eheﬂ-zes

(3) The requirements for licensing as an executive manager or Supervisory manager are
as follows:

(a) Compliance with the minimum standards for licensing under OAR 259-060-0020;
(b) Successful completion of training required under OAR 259-060-0060, including
successful completion of the written examination and orientation under OAR 259-060-

0065, and 259-060-0075. The training orientation specific to managers is required; and

(c) Submission to the Department of the completed application packet as required under

s&bsee&eﬁ—ééé—ef—ehﬂ—m}e OAR 259 060 0025—&9gether—w%h—th%&ppfepfh%%fees-
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(7 4) Renewal of licensure must occur every two years, subjeet-to-the-feowing

Seeurity Licensure-or-Certification): Completion of a biennial four-hour refresher course
is required under OAR 259-060-0080(1)(a).

(8 5) During the two-year certification period, in the event of a staff change of executive
manager(s) or supervisory manager(s), the company or entity must select a replacement
manager, and must cause that person to apply for licensure as an Executive Manager or
Supervisory Manager, as required. The company or entity must immediately notify the
Department of the staff change on Form PS-23 (Change of Information). The new
manager must complete a four-hour management orientation.

(9 6) A licensed manager who performs private security services must complete the full
training required for that classification and be certified.
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The following revised language for OAR 259-060-0150 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).
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The following revised language for OAR 259-060-0500 contains recommended additions
(bold and underlined) and deletions (strikethrough-text).

259-060-0500

License Fees

skekesk

(g) The late submission penalty fee of $25 may will be added to the fees for
recertification if the provider falls to complete certlflcatlon by the CXplI‘atIOI’l date of the
license or certificate- ; ¥
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