ILEARNOREGON
ENROLLING AND COMPLETING A CURRICULUM

Requesting Access into a Curriculum

To request access to a curriculum, complete the following steps:

1. Inyour web browser type in the following URL Learning Center

https://ilearn.oregon.qov. -{Course Catalog|
2. On the left-side menu, click on Learning Center. . Tests
3. When the menu expands, click on Course Catalog. This will take © + raini@.:nities

you to the course catalog search screen.
4. Onthe course catalog page, type in Speed Measuring Device.
5. Inthe Search Type, select Exact Phrase.
6. Select Search.

Course Catalog

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrellment may be
automatic.

Search

Simple | Advanced | Calendar View

To find @ course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click: Search. Use the Adwvanced tab to select mare criteria ta refine the results.

Search Text ||5DEEI:| Measuring Device | d—ln the Search Text bDX, type in

Speed Measuring Device.

Search Type |Exact|:'hrase =l| €—In the Search Type box, select Exact Phrase.

T

9. Click Go.

Search

Simple | Advanced | Calendar View

To find a course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click Search. Use the Adwvanced tab to select more criteria te refine the results.

Search Text I
Search Type IExact phrase -I

Records found: 2

@ @ DPS5ST - Speed Measuring Device Operator Curriculum Curriculum Mone Request Access =

DP55T 20100811 ?._:
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10. The Request Access screen displays.

11. In the Reason for Request text box, type in your DPSST #. If you don't include that number you will not
be approved.

12. Click Request Access.

Request Access |

Type a reason for requesting access to this content and click Request Access to submit your request.

Title DPSST - Speed Measuring Device Operator Curriculum
Content Type Curriculum
Description DPFS5T 20100811
View Content Information

I will like access to this curriculum. My DPSST d

Reason for Request

=

Check Spelling
Request Access Return

—

13. You will receive a confirmation at the top of the Course Catalog search screen.

3 @
Course Catalog > @
‘four Access Approval Request was submitted. You will be notified wvia emall whether vour request s
approved or denied. You will automatically have access to the content if your reguest is approved.

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrallment may be
autocmatic.

Search

Simple | Advanced | Calendar View

To find a course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click Search. Use the Advanced tab to select more criteria to refine the results.

Search Text I
Search Type IAny words -I

Records found: 2

Delivery Method | Rating Action
() |DPSST - Speed Measuring Device Operator Curriculum Curriculum None
@ e DPS‘S‘TEDIDGDSH g R ICanc:EI Request -Im

A DPSST instructor will receive an email with the access request and will approve or deny it. You will
receive an email. Once you receive an approval email you will need to log into iLearnOregon and enroll in
the curriculum. The following section will walk you through the steps for how to enroll in the curriculum.
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Enrolling and Completing a Curriculum
To enroll and complete a curriculum, complete the following steps:

1. Inyour web browser type in the following URL
https://ilearn.oregon.gov.

2. On the left-side menu, click on Learning Center.

3. When the menu expands, click on Course Catalog. This will take
you to the course catalog search screen. """ = @

4. On the course catalog page, type in DPSST - Speed Measuring w-Traini cilities
Device Operator Curriculum.

5. Inthe Search Type, select Exact Phrase.

6. Select Search. The search results will display.

Search

Simple | Advanced | Calendar Wiew

Learning Center

5--|-Cn::urse Catalog |

To find a course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click Search. Use the Advanced tab to select more criteria to refine the results.

In the Search Text box, type in DPSST - Speed
Measuring Device Operator Curriculum.

Search Text IDF"SST - Speed Measuring DI "—

Search Type |Exact phrase = | o=——|n the Search Type, selec Exact Phrase.
Search
T

7. Under the action menu, select Enroll.
8. Click on Go.

Search

Simple | Advanced | Calendar View

To find a course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click Search. Use the Advanced tab to select more criteria to refine the results.

Search Text |DPSST - Speed Measuring D
Search Type IExact phrase "I

Records found: 2

Delivery Method = Rating Action

@ |@© |DP3ST - Speed Measuring Device Operator Curriculum Curriculum IEnroII 'I o

DP55T 20100811
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9. On the Enroll screen, select Enroll.
Enroll @

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrollment may be
automatic.

Enroll

Review the information below to ensure that yvou are enrolling for the correct course/fitem. Then select the options you want (if
options are displayed) and click Enroll.

Title DFSST - Speed Measuring Device Operator Curriculum
Description DPS5T 20100811

10. You will receive a confirmation that you are enrolled in the curriculum.

%@
You are enrolled in the curriculum.

Search for courses and curriculums and enroll in them. Depending on the system's configuration, enrollment may be
automatic.

Search

Simple | Advanced | Calendar Wiew

To find a course or curriculum, type all or part of the title in the Search Text field. Select a Search Type to refine the results and
then click Search. Use the Adwvanced tab to select more critena to refine the results.

Search Text |
Search Type I}'—my words 'I

Records found: 2

Delivery Method = Rating Action

D Curriculum Cancel Enrollment;IE

11. Click on the title of the curriculum and the curriculum screen will display.
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12. This is a prescribed curriculum which means you must take and complete each training activity in the
order it's displayed.
13. To complete the first training activity, select Enroll and Go.

Curriculum

Click the title of a training activity to access it (except classroom course sections) or use the Action menu to perform other tasks.

Title DPS5T - Speed Measuring Device Operator Curriculum
Description DPSST 20100811

Glossary

Prescribed Order

o . B
@ e DPSST - Getting Started 20100811 Online Mot Enrclled Im
@ & |2 DPSST - Core Module 1 20100811 Online Not Enrolled rrFF
@ |© |5 DPSST - Radar Module 2 20100811 Online Not Enrclled =
@ & |4 DPSST - Lidar Module 3 20100811 Online Not Enrolled
@ @ |5 DPSST - Final Exam 20100811 Online Not Enrclled

14. At the Enrollment screen, select Enroll.

Enroll

Review the information below to ensure that you are enrolling for the correct coursefitemn. Then select the options you want (if
options are displayed) and click Enroll.

Title DPSST - Getting Started 20100811
Description DPSST - Getting Started
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15. You will receive a confirmation at the top of the screen that you are enrolled. Notice that all the other
training activities below the first one do not have anything active under the Action menu. You must
complete the first training activity.

DPSST - Speed Measuring Device Operator Curriculum

I‘Fcu are enrolled in the ccu*se.l

View all training activities for the curriculum.

Curriculum

Click: the title of a training activity to access it (except classroom course sections) or use the Action menu to perform other tasks.

Title DFSST - Speed Measuring Device Operator Curriculum
Description DFS5T 20100811
Glossary

Prescribed Order

Type Progress Status Action
@ & - Getting Started 201005811 Online Enrolled cancel Enrollment:lm
@ |@ |2 DPSST - Cur?ﬂﬂndule 1 20100811 Online  |Not Enrolled
@O |= DPSST - Radarsodule 2 20100811 Online  |Mot Enrolled
@ |@ [+ DPSST - Lidar Module 3 20100811 Online  |Not Enrolled
@ |@ = DPSST - Final Exam 20100811 Online Mot Enrolled

16. The first training activity is a pdf file that tells you what you need to do in order to take and complete all
of the other activities.

17. Click on the title. A new window will launch.

18. If you receive this security warning, Right Click your mouse on the warning.

ﬂ'-‘ General Course - Windows Internet Explorer

£ | hitps://leam-+est cregon gov/Kview/CustomCode Behind/base/cumiculum./cumiculum aspx

(& Done DT T T ntemet [a - [®Ro0n -,

19. A pop-up box will display, click on Download File....
5 Gonera Course—Windoms Itemet Bxplorer ______________mBEM

| Download File.. |

Whzr the Risk?

lnfoLJn Bar Help

8 Dore T T @ e a - [Rio =,
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20. A new window will display with the getting started pdf. Read through the document.
21. Once you complete reading the document, click on the X on the top right of the screen for both of the
windows.

i Getting%20Started[ 1] pdf - Adobe Acrobat Pro Ol x| ‘

File Edit View Document Comments Foms Tools Advanced Window Help

? Create E@ Combine ~ @ Collaborate + Lﬂ‘: Secure f Sign -+ Forms - E Multimedia ~ /_P Comment +
= T I ORI T =

22. You will be taken back to the curriculum screen. The first training activity will show started. Under the
Action menu, select Mark Complete.
23. Click on Go.

Curriculum

Click the title of a training activity to access it (except classroom course sections) or use the Action menu to perform other tasks.

Title DPFSST - Speed Measuring Device Operator Curriculum
Description DPFS5T 20100811

Glossary

Prescribed Order

Type Progress Status Action

® & - Getting Started 20100811 Online  |Started

@ @ |2 DPSST - Core Module 1 20100811 Online  |Mot Enrolled
@ @ |3 DPSST - Radar Maodule 2 20100811 Online  |Mot Enrolled
o O |4 DPSST - Lidar Module 3 20100811 Online  |Mot Enrolled
@ & |5 DPSST - Final Exam 20100811 Online  |Mot Enrolled

24. Click on Mark Complete.

DPSST - Getting Started 20100811 @

Manually mark items as completed for your progress status.

Mark Complete |

You have selected to mark an item complete. By continuing with this action, you are certifying that vou have read and/or
participated in this training activity to the fullest extent possible.

Title DPSST - Getting Started 20100811
Type General Course

—or nplete Cancel
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DPSST - Speed Measuring Device Operator Curriculum

The item was marked complete.

View all training activities for the curriculum.

Curriculum

Prescribed Order

Title DFSST - Speed Measuring Device Operator Curriculum

Description DCPS55T 20100811

Glossary

25. You will be taken back to the curriculum screen. For the first training activity the progress status
shows as Completed.
26. The second training activity now has Enroll available under the action menu.

Click: the title of a training activity to access it (except classroom course sections) or use the Action menu to perform other tasks.

@ |@ 1 CPSST - Getting Started 20100811 Cnline Completed Imm
@ |& |= DPSST - Core Medule 1 20100811 Online Not Enrolled Exmgl c-

0| |2 DPSST - Radar Module 2 201003811 Cnline Mot Enrolled ’
@ | (2 DPSST - Lidar Module 3 20100811 Cnline Not Enrolled @
@ |@ |5 DPSST - Final Exam 20100811 Cnline Not Enrolled |

27. Continue to enroll and complete all the training activities.
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