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Standardized Course List
A statewide standardized Course List has been developed to help address ongoing issues with identifying and entering training into our system, and to improve and clarify the guidelines for training entry.  These improvements will significantly increase the accuracy of our records and enable us to reduce the ongoing backlog of training records.  

The Course List is in a simple Excel spreadsheet that includes six worksheets.  The first three are the Tables of Contents for each training category, with links to each Course List; the last three are the Course Lists.  If additional course titles are identified as appropriate for inclusion, we will also update the list periodically.  

Definitions for Training

Firearms/Use of Force Training:  A training event that focuses on one or more components of law enforcement use of physical force, consistent with the definition developed by the International Association of Chiefs of Police (IACP):

In its study, Police Use of Force in America 2001, IACP defined use of force as "The amount of effort required by police to compel compliance by an unwilling subject." The IACP also identified five components of force: physical, chemical, electronic, impact, and firearm.” (http://www.cops.usdoj.gov/Default.asp?Item=1374 ).

Leadership Training:  A training event in which the focus is on knowledge, skills and abilities that pertain specifically to supervisory, management, or other leadership responsibilities.  

Training:  

1. An event that develops, refreshes, augments, or enhances knowledge, skills and abilities to perform the job effectively; and
2. The event must include instruction from a qualified third party, whether the instruction is provided in person or in media format (video, written material, etc); and  

3. A training event should be at least 30 minutes long to be eligible for inclusion in an officer’s DPSST training record.  

Applying definitions to common training topics:

New Employee Orientation:  Each agency should review the components of its New Employee Orientation.  Components such as facility tour, staff introductions, uniform issuance, etc. should not be included in the hours reported.  The components submitted for training credit should meet the definition of “Training” above. 

Roll call or briefing training:  The definition of “Training” should be applied.  Unless the event meets all of these elements, briefings should not be considered training.  The course title should reflect the content of the training.  (Agencies may submit consolidated monthly rosters recording total hours of briefing training that meet the definition above.  However, content will not be identified on the officers’ records.  See “Other” Training worksheet, “Miscellaneous” topics.) 

Firearms qualification:  To be considered as training, the time spent in qualification should include the elements of the definition of “Training” above.  

Forms to report ongoing training:  
(To view forms, click on “Criminal Justice Forms” in the left side menu bar.)
F-6 Attendance Rosters are the preferred form for reporting training to DPSST.  

1. Training reported on an F-6 will be entered into the training record as soon as the roster can be processed.

2. Training reported on an F-6 will be entered as a line item and will show course title, date and hours.

3. To reduce the likelihood of giving duplicate credit for the same training, F-6 rosters will ONLY be accepted to report training that occurred in the current year and the two previous years.

4. For police constituents, if training reported on an F-6 is sufficient to satisfy all maintenance requirements, no additional reporting will be required at the end of the officer’s maintenance period.  

F-15 Continuing Log of Training:
1. Training reported on an F-15 will be entered as a single line item indicating a total number of hours per year 

2. F-15 logs will be accepted to:

a. Report training that occurred three or more years prior to the current year if no F-6 Attendance Roster was completed at the time.  This training will be entered into the individual’s record as “Approved In-State Training.”

b. Report training taken while employed in a jurisdiction outside of Oregon.  This training will be entered into the individual’s record as Approved Out-of-State Training as soon as the log can be processed.

IMPORTANT NOTE:  To avoid duplication or inaccuracies in public safety professionals’ training records, training should NOT be reported to DPSST on both an F-6 and an F-15.
Specialized forms to report maintenance training:
F-16 Maintenance Training Log:

This form is only used to verify completion of training requirements for telecommunicator, emergency medical dispatcher and multi-discipline maintenance.  This form is only required for those with identified training deficiencies in the report sent to agencies at the end of the maintenance year.
F-15M-Police, Police Maintenance Log:

This form is used ONLY for police officers to report completion of their three-year maintenance training requirements.  This form is only required for those with identified training deficiencies in the report sent to agencies at the end of each year. 
