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Written Examinations  

(1) Written examinations covering the required classroom instructional materials will be 

prepared and approved by the Board or its designated staff. All examinations are in 

English.  Each applicant must be able to complete the examination without any 

assistance reading, writing or understanding English. 

(2) A Department-certified instructor must administer the applicable written examination.  

(3) The applicant must achieve a minimum of 80 percent correct answers on general test 

questions.  

(4) A Department-certified instructor must review each incorrect test question with the 

applicant, explaining the principle behind the question, the correct answer and the basis 

for the correct answer. Oral responses of the applicant and the instructor's assessment of 

whether the applicant understands the underlying principles and the appropriate answer 

may cause the termination of training or indication on the Form PS-6 that the applicant 

has failed to successfully complete the required training. The instructor has the option of:  

(a) Remediating the incorrect test responses (i.e., counting as correct the initially 

incorrect test answers) if the score is 50 to 99 percent correct; or  

(b) Advising the applicant to repeat those portions of the training applicable to the missed 

questions and to retake the applicable sections of the written examination if the score is 

under 50 percent; or  

(5) The Department-certified instructor must complete Form PS-6 affirming that the 

applicant's identity was confirmed and that the integrity of the examination process was 

maintained. No one other than the administering instructor may sign the Form PS-6 

reflecting completion of training.  

(6) The Department-certified instructor must fully complete, enclose and seal Form PS-6 

in the approved tamper-proof bag and present the form(s) to the applicant to be sent to the 

Department along with Form PS-1 (Application for Licensure or Certification of Private 

Security Services Providers).  

(7) Private Security managers and instructors will complete the written examination 

utilizing the management-specific training manual provided by the Department. The 

written examination will be taken to the four-hour orientation for grading by the 

Department's designee.  

(8) The applicant may also elect to complete Form PS-7 (Private Security Instructor 

Evaluation) for submission to the Department together with the other application 



materials. The instructor has no authority to view this completed form, which will be 

used by the Department to evaluate performance.  

[ED. NOTE: Forms referenced are available from the agency.]  


