Resource Conservation Audit Report Format

Executive Summary

The introduction to the facility, the purpose of the audit, and overall conclusions.  Provide charts and graphs.

Specific District Concerns & Interest

Describe programs or measures that the district/agency has expressed interest in or other concerns that may effect RC opportunity implementation, if any.

Facility Information

Background information including the following for each building: name, type, size, year built, construction type, heating and cooling system types, lighting systems, occupant patterns and operation and maintenance practices.

Resource Accounting Information

Energy Use Index, monthly profiles of energy, water and garbage usage.  Baseline data sheet.  Appropriate utility rate schedules.

Identified Training Needs

List of training needs for the building operators and maintenance staff.  These will typically be in the area of HVAC controls, HVAC equipment maintenance, and specific resource conservation awareness topics.

Summary of Potential

List specific O & Ms and RC measures.  Indicate which measures may have potential for grants, such as from a utility.

Describe each potential measure.  Use the following order:

· Envelope

· HVAC Systems and controls

· Domestic Hot Water and Water Systems (in building)

· Lighting

· Motors (other than HVAC)

· Heat Recovery

· Kitchen Equipment

· Misc. Equipment

· Irrigation

· Garbage

· Recycling

Appendices

Energy Audit Forms, Photos and Field Notes
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