	Energy Audit Contractor Work Assignment

Date:                                                                                                           Work Assignment Contract #

	From:

____________________________________________________________________________________

Contracting Agency

_______________________________________________________________                    ____________________________
Contracting Agency’s Contact Person                                                                                 Title
Mailing Address:  _____________________________________________________________________________________
Phone:  __________________________________________               Fax:  _______________________________________
_________________________________________________________ (“Contracting Agency”) and ____________________
_______________________________________ (“Contractor”) hereby enter into a contract (“Work Assignment Contract”) that consists of this Contractor Work Assignment (including Attachment A) and all terms and conditions set forth in  that certain Agreement to Agree (including Attachment 1, the “Standard Terms and Conditions”).  This Work Assignment Contract is effective as of the date of the last required signature hereto (the “Effective Date”).  Contractor agrees to complete and deliver to Contracting Agency on the date or dates set forth herein, the work described in the Statement of Work below, in accordance with the provisions of this Work Assignment Contract.  Contracting Agency and Contractor agree and acknowledge that on the Effective Date this Work Assignment Contract will constitute a valid and binding contract between Contracting Agency and Contractor enforceable in accordance with the terms of the foregoing documents.  Unless terminated or extended, this Work Assignment Contract shall expire when Contracting Agency accepts Contractor's completed performance or on ______________, whichever date occurs first.  Expiration shall not extinguish or prejudice Contracting Agency's right to enforce this Work Assignment Contract with respect to any breach of a Contractor warranty or any default or defect in Contractor performance that has not been cured.  Contracting Agency and Contractor agree and acknowledge that this Work Assignment Contract hereby entered is separate and independent of all other Work Assignment Contracts between Contracting Agency and Contractor.  Nothing in this Work Assignment Contract relieves Contracting Agency from complying with all laws and regulations applicable to this Work Assignment Contract.



	To:

_____________________________________________________________________________________________________

Contractor/Business Name:

____________________________________________________________              __________________________________
Contractor’s Contact Person                                                                                         Title

Phone:  ________________________________________               Fax:  _________________________________________



	Contractor Data and Certification.  The individual signing on behalf of Contractor hereby certifies and swears under penalty of perjury:  (a) the number shown below is Contractor's correct taxpayer identification; (b) Contractor is not subject to backup withholding because (I) Contractor is exempt from backup withholding, (ii) Contractor has not been notified by the IRS that Contractor is subject to backup withholding as a result of a failure to report all interest or dividends, or (iii) the IRS has notified Contractor that Contractor is no longer subject to backup withholding; (c) s/he is authorized to act on behalf of Contractor, s/he has authority and knowledge regarding Contractor's payment of taxes, and to the best of her/his knowledge, Contractor is not in violation of any Oregon tax laws (including, without limitation, laws for the state inheritance tax, gift tax, personal income tax, withholding tax, corporation income and excise taxes, amusement device tax, timber taxes, cigarette tax, other tobacco tax, 9-1-1 emergency communications tax, the homeowners and renters property tax relief program and local taxes administered by the Department of Revenue (Multnomah County Business Income Tax, Lane Transit District Tax, Tri-Metropolitan Transit District Employer Payroll Tax, and Tri-Metropolitan Transit District Self-Employment Tax); (d) Contractor is an independent contractor as defined in ORS 670.600; and (e) the above Contractor data is true and accurate.

Contractor Name (tax filing):             









Address:                                                                                                                                                 


Citizenship (if applicable):  Non-resident alien  [  ] Yes   [  ] No

Business Designation (check one):  [  ] Corporation       [  ] Partnership       [  ] Limited Partnership       [  ] Sole Proprietorship

[  ] Limited Liability Company       [  ] Limited Liability Partnership       [  ] Other                                                        
Federal Tax I.D.  




or SSN  





This information will be reported to the Internal Revenue Service (IRS) under the name and taxpayer identification submitted.  (See IRS 1099 for additional instructions regarding taxpayer ID numbers.)  Information not matching IRS records could subject Contractor to 31 percent backup withholding.



	Statement of Work:  Contractor shall perform at the Facility or Facilities identified below the following Work, the requirements of which are set forth in detail in RFP #07-02.  Contractor shall perform the Work and deliver all required documents and reports in accordance with the delivery schedule set forth in RFP #07-02 unless a different delivery schedule is indicated below under “Project Description and Additional Instructions.”  If the RFP does not include a delivery schedule for certain services and deliverables, then Contractor shall perform those services and deliver those deliverables in accordance with the delivery schedule indicated below for those services and deliverables.

Contractor shall perform the following Work for the Facility or Facilities indicated below.  Contracting Agency shall indicate below if additional sheets are attached:
____  additional SHEETS ARE ATTACHED with INFORMATION TO CLEARLY IDENTIFY ALL FACILITIES AND/OR PROJECTS, INCLUDING DETAILS OF the required Work, Facility name(s), address(es), and Facility Contact Person name(s) and telephone number(s).

____ Level I Energy Audit

Facility Name(s):  _____________________________________________________________________________________

Facility Address(es):  __________________________________________________________________________________
Contact Person:  ______________________________________    Telephone:  ____________________________________

____ Level II Energy Audit

Facility Name(s):  _____________________________________________________________________________________

Facility Address(es):  __________________________________________________________________________________
Contact Person:  ______________________________________    Telephone:  ____________________________________

____ Level III Energy Audit

Facility Name(s):  _____________________________________________________________________________________

Facility Address(es):  __________________________________________________________________________________
Contact Person:  ______________________________________    Telephone:  ____________________________________

Project Description and/or Additional Instructions:



	Payment:  Contracting Agency must indicate payment terms and amounts below:

                Contracting Agency agrees to pay Contractor the hourly rates set forth in Exhibit A to Standard Terms and Conditions for Work Assignment Contract for performing the following Work required by this Work Assignment Contract.

OR:

                Contracting Agency agrees to pay Contractor the fixed amount of $______________ for performing the following Work required by this Work Assignment Contract.

The maximum, not-to-exceed compensation payable to Contractor under this Work Assignment Contract, which includes any allowable expenses, is $______________.  This not-to-exceed amount may be changed only by a duly executed and effective amendment to this Work Assignment Contract.



	Contractor’s Authorized Signature

__________________________________________________________________   Date:_____________________________

Title:________________________________    Telephone:______________________   Facsimile:_____________________

Contracting Agency’s Authorized Signature:

__________________________________________________________________   Date:_____________________________

Title:________________________________    Telephone:______________________   Facsimile:_____________________



	Program Chargeable:





PCA or Fund #:


  Contractor:  Submit copy of this Contractor Work Assignment form with invoice.
Revised 12/01/2005

Attachment A To Contractor Work Assignment

CERTIFICATION STATEMENT FOR AN INDEPENDENT CONTRACTOR

Part A.  CONTRACTOR IS A CORPORATION.

The Contractor is a corporation authorized to do business in the State of Oregon.

Contractor Signature 







   Date





(If the Contractor signs Part A, the remainder of this Certification Statement does not need to be completed.  The Contractor shall return this form to the Agency.  Contractor shall complete either Part A or Part B).

Part B.  CONTRACTOR IS AN INDEPENDENT CONTRACTOR.
(Used when the Contractor is an Independent Contractor or is a professional corporation and meets the following standards.)

1.
I am licensed under ORS chapter 701 to provide labor or services for which such registration is required.

2.
I have filed federal and state income tax returns in the name of my business or a business Schedule C as part of the personal income tax return, for the previous year, or expect to file federal and state income tax returns, for labor or services performed as an independent contractor in the previous year.

3.
I will furnish the tools or equipment necessary for the contracted labor or services.

4.
I have the authority to hire and fire employees who perform the labor or services.

5.
I represent to the public that the labor or services are to be provided by my independently established business as four (4) or more of the following circumstances exist.  Please check four or more of the following:
    
  A.
The labor or services are primarily carried out at a location that is separate from my residence or is primarily carried out in a specific portion of my residence, which is set aside as the location of the business.

    
  B.
Commercial advertising or business cards are purchased for the business, or I have a trade association membership;

    
  C.
Telephone listing is used for the business that is separate from the personal residence listing.

    
  D.
Labor or services are performed only pursuant to written contracts.

    
  E.
Labor or services are performed for two or more different persons within a period of one year.

    
  F.
I assume financial responsibility for defective workmanship or for service not provided as evidenced by the ownership of performance bonds, warranties, errors and omission insurance or liability insurance relating to the labor or services to be provided.

Contractor Signature 








   Date




Part C.  AGENCY APPROVAL.

(Agency completes Part C below when Independent Contractor completes Part B above.)

ORS.  670.600. Independent Contractor Standards.  As used in various provisions of ORS chapters 316, 656, 657 and 701, an individual or business entity that performs labor or services for remuneration shall be considered to perform the labor or services as an "independent contractor" if the standards of this section are met.  State agency certifies the contracted work meets the following standards:

1.
The Contractor is free from direction and control over the means and manner of providing the labor or services, subject only to the specifications of the desired results.

2.
The Contractor is responsible for obtaining all assumed business registrations or professional occupation licenses required by state law or local ordinances.

3.
The Contractor furnishes the tools or equipment necessary for the contracted labor or services.

4.
The Contractor has the authority to hire and fire employees to perform the labor or services.

5.
Payment to the Contractor is made upon completion of the performance or is made on the basis of periodic progress payments as outlined in Exhibit A.

Agency Signature 








   Date




(Agency’s certification is solely for the State's benefit and internal use.)


