
How to make a Charitable 
Fund Drive pledge online 







New to pledging online:  your username is your employee ID and your password is your FIRSTNAMELASTNAME – all caps, 
no space between.  

Pledged online before: your username is your employee ID number. If you changed your password but have forgotten it, 
use recover my password.  







Find your agency and click on your location/department.  



Enter or update your email address.     Change your password.  













Clicking on 
green 
button 
opens up 
umbrella 
org. for list 
of charities.  
 
 
Clicking on 
green 
button by 
org. opens 
up to 
provide 
description 

Click on 
ADD TO 
PLEDGE to 
choose 
your orgs. 
 
You can 
give to as 
many 
groups as 
you 
would 
like. 
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