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Fingerprint Cards 
It is the applicant’s responsibility to obtain clear, classifiable fingerprints from a qualified fingerprinting professional. If a 
fingerprint card is rejected due to poor quality, the applicant may incur additional fees for fingerprint card resubmission. 
Fingerprinting service may be found at many law enforcement agencies and private businesses.  Fingerprinting services 
can be located in local business directories. 

It is important that the cards are complete and accurate, and that all applicant identification information is provided. 
Instructions for fingerprinting can be found on the back side of the fingerprint card.  If a card provided by OBNE is lost or 
damaged, only an FBI authorized replacement card may be used.  Most fingerprinting agencies can provide blank 
replacement cards. 

Background Check Flowchart 
This chart provides a general view of the background check process. 

 

 

 

 

OBNE provides applicant with application materials, including blank fingerprint cards. 

The applicant must take the fingerprint card to a qualified fingerprinting service, such as a local 
law enforcement agency or private business where a qualified fingerprinting professional may 
apply their prints to the supplied card. Fingerprinting services can be found in local business 
directories. 

The applicant will send the fingerprint card, along with their completed application to OBNE. Once 
received, OBNE forwards the card to Oregon State Police (OSP) for state and national criminal 
history checks. OSP then sends the results of their search, if any, to OBNE for review. The 
original fingerprint card will be destroyed after processing. In addition, OBNE may process other 
relevant and concurrent searches. 

The OBNE investigator issues a report to the Board for review. 

The OBNE investigator reviews the results to interpret and assess the severity and 
circumstances of the records.  Additional investigation may be conducted. 

Applicant successfully passes background check 
phase of application process. 

Adverse records found. No adverse records found. 

The Board determines the 
applicant is fit for 
licensure. 

The Board determines 
the applicant is not fit for 
licensure. 

Applicant fails to pass background check phase of 
application process and the application is rejected. 

OBNE reviews the 
search results.

The Board reviews the 
information obtained. 


