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Position Description

Natural Resource Conservationist

General Summary

This is a full-time, at will, exempt position serving as a Natural Resource Conservationist for the Jackson Soil and Water Conservation District. The position will serve as a conservation planner and provide technical assistance services for landowners in Jackson County, Oregon. The position will also work with the Natural Resources Conservation Service (NRCS) on project specification design, contracting, implementation, inspection and status reviews.  This position will also assist occasionally with other tasks related to technical field work.  

The Resource Conservationist must have strong project management capabilities including field and data management skills, the ability to work independently or as a part of a team, and be able to communicate with project team members.  

Jackson Soil and Water Conservation District is a tax exempt, governmental agency that operates as a special district of Oregon.  The District is run by a board of locally-elected directors, and receives funding primarily through a permanent tax rate.  The District staff provides technical assistance and education to property owners regarding soil and water issues on their land.  Jackson SWCD is a source of advice, consultation, and planning for the public, on natural resource issues and is not a regulatory agency.

Supervision Received

The Natural Resource Conservationist is under the supervision of the District Manager.  Work is accomplished independently with technical guidance available from the resource manuals and specialists.  This position acts on behalf of the District Manager and the District Board of Directors, within the authority delegated by the Board and this description, and is governed by the policies of the District’s Personnel Policy Manual.  The District Manager conducts the performance evaluation for this position.  

Supervision Given

This position may provide training and supervision to a temporary or part time employee, such as a student.

Essential Functions of the Job 
· Provides professional technical assistance to District property owners and managers, regarding natural resource concerns.  Communicates and works directly with landowners and operators through face-to-face contact, the telephone, written correspondence or e-mail.

· Provides assistance to NRCS staff with conservation planning, contracting, and implementation of USDA-funded landowner projects.  

· Helps develop conservation plans for individual property owners and operators by incorporating the principles, methods and techniques of soil conservation and related sciences including agronomy, hydrology, livestock management, biology, engineering and others as required.

· Understands, interprets and uses various maps, aerial photography, and soils information in assisting residents of the District.  Has a working knowledge of the NRCS Field Office Technical Guide along with related manuals and computer programs.

· Assists with writing grants for funding assistance for landowner projects and Jackson SWCD programs.  

· Participates in office meetings with District manager and directors, District employees, NRCS employees and other agency employees to coordinate work and prioritize technical assistance needs.  Communicates with federal, state, and local agency personnel involved in similar work to coordinate work and avoid duplication. 

· Prepares annual work plans and monthly work reports for the District Manager.

· Meets all reporting requirements of work completed in the appropriate method to the Board, Oregon Department of Agriculture, NRCS, Oregon Watershed Enhancement Board, etc.

· Provides technical assistance to local watershed councils on a project-by-project basis as requested.

· Maintains positive, cooperative relationships with co-workers and conducts work responsibilities in a professional manner.

Other Duties and Responsibilities 

This position will:

· Assist with basic surveying projects to help develop conservation practice designs for implementation.

· Participate in meetings with landowners or operators and agencies with jurisdiction over proposed activities to provide information and assist in resolving issues.

· Conduct/assist with outreach on natural resource issues, water quality, and conservation activities at workshops, seminars, fairs, and conventions. 

· Speak at meetings of associations, agencies, schools and other groups providing information on natural resources and conservation, along with District goals, objectives and projects.  

· Act as the liaison to watershed councils as assigned by the District Manager.  Also represents the District Manager at meetings as requested.

· Perform other duties as assigned.  
Qualifications

This position requires:

· A Bachelor’s degree with major course work in natural sciences, natural resource management, agriculture sciences, soils, water quality, or a related discipline.

· Three years experience working for a natural resources agency, organization, or corporation.  (Volunteer experience may substitute for paid work experience.) 

· Good oral and written communication skills.   

· Experience in collecting field data, especially soil and water-related data, and maintaining field notes as required.  

· The ability to use a personal computer for information entry and retrieval, correspondence, development of data spreadsheets, graphs, and maps, and conservation practice design.  Must be proficient with Microsoft Excel, Word, and PowerPoint; working knowledge of ArcView and/or ArcGIS, Microsoft Access and Outlook.

· Education or experience in natural resources outreach that includes working one-on-one, in group settings and/or public speaking.  

· NRCS basic Planner certification or the ability to obtain this certification at the earliest opportunity.  Preference will be given to applicants who have completed the entire NRCS Certified Planner training course.

Job Conditions

· This position works both in the field and in the office.  

· Fieldwork will include working in and around such locations as farms and ranches; rivers, streams and ponds; properties with dense vegetation or woodlands; and other areas with steep, slippery, muddy, rocky or other hazardous terrain.  Appropriate attire shall be worn for these occasions.  

· The office work may include working at a desk, using a computer, or standing at a table.

· This position requires travel to conferences, workshops, training sessions, and daytime and evening meetings outside the office.  Travel for training may be outside the normal workday and may be as long as one week.  

· To perform the duties of this position, the Natural Resource Conservationist must serve as incidental motor vehicle operator during daylight hours and after dark.  In order to carry out these assigned duties, a valid Oregon driver’s license is required.  Use of the employee’s own vehicle may be necessary (reimbursement based on current state mileage rates).

· The Natural Resource Conservationist shall perform all duties in a prudent and sensible manner, following established protocols that ensure safety.
Civil Rights

This position will perform in accordance with all applicable state and federal laws for equal employment and other requirements of civil rights statues.  

Salary Range

$31,200.00 - $45,760.00
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Jackson SWCD prohibits discrimination in its programs on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital of familial status. (Not all prohibited bases apply to all programs.) Jackson SWCD is an equal opportunity employer.


