Oregon Department of Agriculture

Natural Resources Division


Checking Driving Records

A district may consider developing policy regarding the driving record of any person (job applicant, current employee, director, or volunteer) who operates a vehicle on official district business.  If so, the district should also adopt a release of information form to obtain driving record information and a reasonable definition of “acceptable driving record”.  Refer to the Personnel Management Handbook for Conservation District Directors and District Managers prepared and distributed by the Oregon Association of Conservation Districts for more information.

Driving record information is available from the Drivers and Motor Vehicles Division (DMV) in a variety of ways. Three options are described below. The best method for any district will depend on several factors, including a risk assessment and the frequency of need for the information. 

1.  A district can establish a DMV Record Inquiry Account.  The application form must be downloaded from the website, completed and submitted by mail.  There is a one-time $70 account setup fee.  The account must be utilized at least once per year to remain active. Details are available at http://www.oregon.gov/ODOT/DMV/records/business.shtml#ria


Once established, the DMV account provides several features including the following:

a) The Automated Reporting Service (ARS) flags driving records and automatically notifies the employer in the event of a conviction, accident or license suspension.  This allows a district to monitor the driving records of current employees, volunteers and/or directors.  The district can add or delete names on their list online and without charge.

b) The Interactive Voice Response (IVR) system is available around the clock any day of the year.  It is a telephone service that allows the district to obtain driving record information on job applicants immediately and at a reduced charge.

2.  Without establishing a DMV Record Inquiry Account, a district can obtain the same information by completing an “Information Request” and “Release of Information Affidavit” available online at http://www.oregon.gov/ODOT/DMV/records/business.shtml#ria  (scroll to the bottom of the page).  Submit these forms by mail with the appropriate payment.  As of April 1, 2006, the charge is $3.50 per inquiry.

3.  The district can require job applicants to bring proof of their driving record in the form of a DMV “Court Print” to the job interview.  The district could also adopt policy requiring anyone driving a vehicle on district business (current employees, directors, volunteers) to provide a DMV Court Print on an annual basis.  As of April 1, 2006, the cost to the individual is $3. 
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