What to look for when reviewing SWCD financial statements done in Quick Books.

Monthly Cash Flow


Check numbers are in sequence.  No missing check numbers.


Checks to employees are for valid expenses.


Check amount for regular vendors comparable to past checks.


Monthly checks for payroll taxes




Fed-Bank of EO




State-Oregon Dept. Revenue


Monthly check to SDAO-employee insurance benefit


Can splits be explained?


Are there any large purchases?

Balance Sheet


Is it in balance?


Are checking and government pool balances same as month ending statements from financial institutions?

Various Profit and Loss Reports


Over expenditure in budget lines


Does budget balance/income to expense


Month to month does report have any glaring changes that can’t be explained?

Bank account reconciliation


Is District Financial Officer providing opportunity for board members to verify checkbook and investment pool statements?

If something does not seem right, ask about it.  The board is ultimately responsible for the fiscal condition of the district.
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