Oregon Department of Transportation

L

ODOT TRAINEE MONTHLY PROGRESS RECORD 731-0504

NAME CRAFT
MAIL TO: [ADDRESS CONTRACT NUMBER
Enter the total hours from the previous Mol ress record in Column
"B". Enter Daily, to the nearest hour, time gnm each work process; add ODOT PROJECT MANAGER
the hours form Column "B", plus Daily Record and enter total in Column by the 5th of each month |M0NTH YEAR
"C".KEEP A COPY OF EACH MPR FOR YOUR NEXT MONTH'S ENTRY.
ngr Each day list the number of hours worked on each work process. Keep your records to the closest hour "C" TOTAL Lin
A" HOURS HOURS TOTAL
LISTWORKPROCESES [BROUGTH| 1 | 2 | 3| 4| 5| 6| 7| 8|9 |10|11]12]|13(14]|15]|16|17|18|19|20|21|22]|23(24(25]|126|27(28(29|30| 31 THIS | HOURS TO
AS PER STANDARDS | FORWARD MONTH DATE
TOTAL HOURS
ENTER CLASS
HOURS ATTENDED N N ) . _
INSTRUCTORS COMMENTS EMPLOYER: PLEASE ANSWER THE FOLLOWING QUESTIONS YES NO
| 1. Is the trainee punctual?
|msmuc1'on SIGNATURE 2. Is hefshe willing to learn?
3. Does he/she show initiative?
|NAME OF FIRM/EMPLOYER 4. Is his/her quality of work good?
5. Does he/she follow established safety practices?

|LOCATION OR WORK SITE

TRAINEE: | CERTIFY THAT THE ABOVE INFORMATION IS CORRECT.

SIGNED DATE

EMPLOYER SIGNATURE DATE

731-0504 (10-05). INSTRUCTIONS FOR USE ARE ON THE REVERSE. PLEASE USE THE REVERSE SIDE FOR ANY ADDITIONAL COMMENTS




ODOT TRAINEE MONTHLY PROGRESS RECORD

HOURS AND THE TYPE OF TRAINING RECEIVED BY THOSE PARTICIPATING IN ODOT'S ON-THE-JOB TRAINING
PROGRAM

ODGCT Trainee Monthiy Progress Record forms wiii be sent tu-the contractor at the time of contract award. All
required forms are posted on the Office of Civil Rights website at
http:/fwww.oregon.gov/ODOT/CS/CIVILRIGHTS/forms.shtml

Trainees are responsible for completing the form and submitting a copy to thzir company foreman/superintendent,

2. on a monthly basis. The contractor is responsible for submiitting the form to the Project Manager, who will then
forward the Monthly Progress Record to the Office of Civil Rights.
3. All Reports must be submitted o the ODOT Project Manager by the 5th of each month.
[TRAINEE:
1 PLEASZ COMPLETE ALL OF THE INFORMATION ON THIS FORM PRIOR TO SUBMITTING IT 7O YOUR
' EMPLOYER.
2 PLEASE MAKE THREE COPIES OF THIS FORM, SUBMIT THE ORIGINAL AND ONE COPY TO YOUR
' COMPANY FOREMAN/SUPERINTENDENT. KEEP ONE COPY FOR YOUR RECORDS.
3 THE COL.UMN FOR "HOURS BROUGHT FORWARD" SHOULD BE THE SAME AS "TOTAL HOURS TO DATE"

ON YOUR LAST MONTH'S RECORD.

COMMENTS:
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