[current date]

[CPA firm name & address]

We are providing this letter in connection with your review of our audit of the Schedule of Indirect Costs of [firm] for the fiscal year ended [December 31, 2004], for the purpose of expressing an opinion as to whether the schedule is presented fairly, in all material respects, in conformity with accounting practices prescribed by part 31 of the Federal Acquisition Regulations (FARS).
We confirm, to the best of our knowledge and belief, as of [CPA firm’s fieldwork completion date], the following representations made to you during your review:

1.       We have made available to you all audit documentation, reports, and management letters related to this engagement.
2.       All audit staff who worked on this engagement are in compliance with Continuing Professional Education (CPE) requirements as outlined by Generally Accepted Government Audit Standards.
3.       Our firm is in compliance with peer review requirements as outlined by Generally Accepted Government Audit Standards.
4.       The firm and all audit staff who worked on this engagement are appropriately registered with accounting boards in the states in which they conduct business as may be required.  All staff are in good standing with these boards. 
5.       The team conducting the audit collectively had adequate knowledge of federal cost principals contained in FAR 31.
6.       We are independent of [Name of Consulting Firm].
7.       We had no scope limitations imposed on us by [Name of Consulting Firm]’s management.       
8.       We are aware that our reports on the engagements listed above will be included as part of your report.
 
                                                                                    
                        (Name CPA firm Owner/Partner,)
 
 
