AGREEMENT REQUEST INFORMATION SHEET
Type of Agreement needed:
 FORMCHECKBOX 

Cooperative Improvement Agreement


Any projects planned, developed, and/or constructed on the state highway system by ODOT that could have impacts to a local system (city or county) require this type of agreement.   This type of agreement can also be used for a partnering relationship not directly associated with a state facility.

 FORMCHECKBOX 

Local Agency


Any local agency project (usually a City or County) that is being funded with federal or state highway funds must have an agreement with ODOT.  If federal funds are involved, FHWA requires an agreement to ensure that the federal requirements are met.  

 FORMCHECKBOX 

Intergovernmental Agreement (IGA)

An Intergovernmental agreement is written for a jointly initiated project, sharing funds, maintenance, training, right of way, tribal, interstate, interagency, planning, environmental, or responsibilities possibly involving multiple jurisdictions.

 FORMCHECKBOX 
 Memorandum of Understanding (MOU)


A non-binding Agreement outlining the responsibilities for each party.  MOU’s are used prior to the project Agreement and are used as a tool to obtain cooperation between the parties.  (No funds can exchange hands with this type of document).
 FORMCHECKBOX 

Right-of-way Services 

These agreements are usually supplements to a Local Agency agreement.  They address federal requirements for ODOT to obtain right of way on behalf of the agency.

 FORMCHECKBOX 
 Agreement to Agreement (ATA) with Work Order Authorization. 


An Agreement outlining all responsibilities for each party, such as maintenance, equipment sharing, research from University’s, etc.  The Statement of Work provided in this Agreement type consists of all possible work to be performed by the parties.  The Work Order Authorization is the legal contract that obligates the parties to perform certain work items on an as needed basis.  
 FORMCHECKBOX 

I don’t know, you decide.
_______________________________________________________

1. Project Name:      
2. Key No.      
3. 
Parties to Agreement:      

 FORMTEXT 
     
4. 
How long do you foresee the Project taking, through final payment?        (Mandatory)
4.1.  FORMCHECKBOX 
Two (2) years from date of execution 


4.2.  FORMCHECKBOX 
Five (5) years from date of execution


4.3.  FORMCHECKBOX 
Ten (10) years from date of execution


4.4.  FORMCHECKBOX 
Twenty (20) years from date of execution

4.5.  FORMCHECKBOX 
 Other      
5. 
Project Development. Who is responsible for the following:
5.1. Design responsibility:      
5.2. Design review :       
5.3. Funding of Design Review :      
___________________________________________________________

6. Exhibits

6.1. Statement of Work:  The Statement of Work should list specific obligations of each party, including background information, tasks, deliverables, time frames, etc. 

6.2. Sketch map: The map must be large enough to clearly identify all parts of the project. 

6.2.1.    Are Exhibits completed and attached?  
 FORMCHECKBOX 
 Yes. 

 FORMCHECKBOX 
  No.
If no, or under construction, please give an estimated time frame for completion.  The agreement will not be ready for formal review until all required information and supporting documentation are included.      
___________________________________________________________

7. Please provide a detailed Project description, including highway, mile points, engineering stations, intersections, OTC approval letters, emails, documentation or web research pertaining to the project that may be useful in creating the Agreement, etc.:      
___________________________________________________________

8. Total Project Cost:  


$     
8.1. ODOT’s contribution?

$     
8.2. Local Agency’s contribution?
$     
Is Local Agency’s contribution in the form of an advance deposit?  FORMCHECKBOX 
 Yes.  FORMCHECKBOX 
  No.
9. Type of funds:
9.1.  FORMCHECKBOX 

Federal  
9.1.1. 
Type? (i.e. STP, Enhancement)
     
9.1.2. 
Is there a local agency match requirement – if so, identify: $     
9.1.3. 
Who is responsible for the non-participating costs?
     
9.1.4. 
If federal funds, identify whether the recipient is a “vendor” or “subrecipient” of the Federal Funds.        
9.2.  FORMCHECKBOX 

State
9.2.1. 
Type? (i.e. OTIA I, II or III, Connect Oregon, Bike Ped)      

9.2.2. 
Is there a local agency match requirement – if so, identify: $      or in-kind      
9.2.3. Is there a local agency in-kind match?  (Value) $     
10. Please provide breakdown of costs:

10.1. Design 
$     
10.2. ROW 

$     
10.3. Utility
 
$     
10.4. Construction
$     
10.5. Total (must equal project cost): $      
10.6. Billing concerns:  How often will the parties bill?       
10.7.  FORMCHECKBOX 
Monthly
10.8.  FORMCHECKBOX 
Quarterly
10.9.  FORMCHECKBOX 
Project Completion


10.10.  FORMCHECKBOX 
Other      
· FYI:  ODOT takes forty-five (45) days to process payments.

___________________________________________________________

11. ODOT’s Obligations: Specifics committing ODOT to perform.  (Warning:  If during negotiations ODOT was committed to anything that might be associated with legal issues, the Department of Justice performing the legal sufficiency review will determine ODOT’s ability to perform the negotiated tasks.       
12. Local Agency Obligations:      
___________________________________________________________

13. Will right of way need to be purchased?    


 FORMCHECKBOX 
 
Yes.  If yes, in whose name?       
 FORMCHECKBOX 

No
14. Has the Regional Right of Way manager given their approval?     
 FORMCHECKBOX 
 Yes. If yes, please provide a copy of the email to the Agreement writer with this request.

 FORMCHECKBOX 
  No. If no, please obtain Regional Right of Way Manager approval prior to submitting request to Agreement writer.  

15. Will a jurisdictional transfer or jurisdictional exchange be required after project completion? 
     
 FORMCHECKBOX 
 Yes. If yes, has a property valuation been performed to determine the dollar amount associated with the property?  (up to a six (6) month process)


 FORMCHECKBOX 
  No.   
16. Has the right of way map been completed?  

 FORMCHECKBOX 
 Yes. 

 FORMCHECKBOX 
  No.  If no, when do you expect to receive it?       
17. Will there be a reversionary clause in the Agreement?

 FORMCHECKBOX 
 Yes. 

 FORMCHECKBOX 
  No.  If no, please explain the reason and provide any documentation from the Right of Way section that provides the approval.       
18. Will ODOT deed right of way or surplus property to the Local Agency?       
 FORMCHECKBOX 
 Yes. If yes, has a property valuation been performed to determine the dollar amount associated with the property?       
 FORMCHECKBOX 
  No.  
___________________________________________________________

19. Who will maintain project after completion?      
20. Any special circumstances? (i.e. Upgrades to waterline, storm water drainage issues, planter strips, irrigation systems, utilities, or other items): 
 FORMCHECKBOX 
  Yes.  If yes, please provide details.      
 FORMCHECKBOX 
  No. 

___________________________________________________________

21. Are traffic control devices part of the project? 

 FORMCHECKBOX 
  Yes.  If yes, proceed to subsection 21.1 of this question.

 FORMCHECKBOX 
  No.   If no, proceed to Question number twenty-two (22)
21.1. Please check all that apply

 FORMCHECKBOX 
 Traffic signal   FORMCHECKBOX 
 Luminaire   FORMCHECKBOX 
 Flashing Beacon   FORMCHECKBOX 
 Video detection equipment 

 FORMCHECKBOX 
 Vehicle detector loops   FORMCHECKBOX 
 Signal preemption devices   

 FORMCHECKBOX 
 Illumination, if yes – please indicate which kind below.

 FORMCHECKBOX 
 Signalized intersection illumination    FORMCHECKBOX 
Highway illumination system
 FORMCHECKBOX 
 Strip illumination   

 FORMCHECKBOX 
 Interior street name signs    FORMCHECKBOX 
Interior lane use signs   
21.2. Who is responsible for power costs?
     
21.3. Who is responsible for traffic control maintenance?
     
21.4. Who is responsible for illumination, signing, striping, inspection, turn-on, signal timing, and testing?      
___________________________________________________________

22. Maintenance
22.1. Who is responsible for performing maintenance upon completion of the project?      
 FORMCHECKBOX 
 ODOT and/or Percent %        FORMCHECKBOX 
 Local Agency and/or Percent %     
22.2. Who is responsible for payment?      
 FORMCHECKBOX 
 ODOT and/or Percent %        FORMCHECKBOX 
 Local Agency and/or Percent %      
___________________________________________________________

23. Please provide job title, address, phone and email address of Local Agency project manager:      
24. Please provide job title, address, phone and email address of ODOT project manager:      
25. Additional Comments:       
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