Notice # 730-xxxxx-11 OREGON DEPARTMENT OF TRANSPORTATION

ODOT Small Contracting Program for Other Services (SCPOS)

Professional & Trade Services – Non A & E










Notice No. 730-06164-11
NOTICE:
OREGON DEPARTMENT OF TRANSPORTATION

ODOT Small Contracting Program 
for 
Other Services
(NON A & E Professional Services & Trade Services)
SCPOS Registration Forms will be received 
through NOVEMBER 30, 2012
The Oregon Department of Transportation (ODOT), Office of Procurement (OPO) is implementing an additional Small Contracting Program for Other Services (SCPOS) for companies desiring to do business with ODOT.  This Notice is intended to register companies to provide non- architectural and engineering (Non-A&E) Professional Services and Trade Services, in advance of the actual need for services.
BACKGROUND
The Primary goal of the SCPOS is to provide a contracting mechanism for outreach to business entities including, but not limited to, Disadvantaged Business Enterprises (DBE), Minority-Owned Business Enterprises (MBE), Women-Owned Business Enterprises (WBE), Emerging Small Businesses (ESB), and Veteran-Owned Businesses.  The SCPOS is welcomed by ODOT as a means to build effective working relationships with companies who can benefit from the knowledge and experience of working as prime consultants for Non A&E Professional Services and Trade Services on ODOT projects. 

REGISTRATION SUBMISSION REQUIREMENTS & TIMELINES

Acceptance of registration forms for inclusion on the list of companies eligible for contract awards under the ODOT SCPOS statewide program (“the SCPOS List”) will be ongoing through November 30, 2012.
All companies proposing to perform Non A&E Professional Services and Trade Services under the SCPOS program for ODOT must complete the registration document available as an attachment to this Notice. This Notice is available on the ORPIN network; http://orpin.oregon.gov/open.dll/welcome 
Registration packages are also available through OPO (Debbie Janke - 503-986-2799) 
Companies must submit registration forms via one of the following methods:
Mail
ODOT Procurement Office

Attn: Debbie Janke

455 Airport Road SE, Building K

Salem OR 97301-5348
Email:  Debra.L.Janke@odot.state.or.us 
Fax:  (503) 986-5790
QUESTIONS:  Please call (503) 986-2799 with questions regarding submission requirements or forms.
For further information on the SCPOS Program, please contact Tara Anderson at (503) 986-2921 or tara.k.anderson@odot.state.or.us.
Via email, ODOT will confirm receipt of registration forms and will notify registrants of the categories of services in which they have been registered . It is the responsibility of all registrants to notify OPO with any changes to their company’s information.

Confirmed registrations will be ongoing until further notice.  
All companies must complete and submit ALL PARTS of the ODOT SCPOS registration form to be considered responsive to this Notice.  All Notice submittals will be reviewed by ODOT.  ODOT may validate the registration information of any company that submits information, may require confirmation of information furnished by a company and may require additional evidence of company’s ability to perform the work described in this Notice.  ODOT reserves the right, in its sole discretion and without recourse by any company, to take any of the following actions: 1) reject any or all registration submittals; 2) issue a new Notice; 3) cancel, modify or withdraw the Notice.
ODOT will determine whether a company has met responsibility standards for registration requests, identified in ORS 279B.110(2).  ODOT also reserves the right to reconsider a company’s responsibility at the time of selection for or award of a specific contract.       
If a company is notified by ODOT that its request to be registered with the program (or its request for a particular category of services) has been declined, the company shall have five (5) business days following the date of such notice to submit a written protest of its exclusion from the registration list (or exclusion from particular categories of services) to Debbie Janke at the address noted above (e-mail is acceptable).  ODOT will not consider protests submitted after this deadline.  The written protest must provide information demonstrating why the company is qualified and should be included on the registration list for the types of services specified in the registration submittal.  ODOT will process timely submitted protests and notify the company of its decision.   
PROGRAM GUIDELINES
The scope of services under the SCPOS is based upon the procurement authority outlined in ORS 279A.050(2), 279A.050(3) and OAR 125-246-0170(2)(c). ODOT anticipates awarding contracts to companies for amounts that do not exceed $150,000. 
ODOT may choose to issue either a Project Specific contract, or an On-Call contract for work to be performed through the use of Task Authorizations that would detail the work, location and costs associated with a specific piece of work performed under the overall On-Call contract.
ODOT makes no guarantee of a contract award or the specific amount of work or compensation for services to be provided, if any.
The categories of services are identified in Part 3 of the Registration Form.
Note:  Work/service categories may be added or removed in future Addenda.  

On-Call contracts issued under the SCPOS will have duration of up to 1 year during which Task Authorizations can be issued, with the ability to amend up to an additional 1 year.

SELECTION PROCESS FOR CONTRACT AWARD
The following is a summary of the selection process for contract awards (Project Specific contracts and On-Call contracts):
Non A&E Professional Services Work Categories:

1. ODOT identifies a small contract outsourcing need, verifies available funding and initiates the contracting process with OPO. 
2. ODOT will consult the SCPOS List and in its sole discretion will select companies qualified to perform the services to participate in the selection process for contract award. 
a) If five (5) or fewer companies are listed in the specific work category, all of those companies will be invited to participate in the selection process; or
b) If more than five (5) companies are listed in the work category, a minimum of three (3) of those companies will be invited to participate in the selection process. 

    The decision for the selection step under (b) above will be made by ODOT in its sole discretion, but in doing so ODOT may include evaluations of written responses to predetermined questions, in-person or telephone interview responses, or a combination of the foregoing.  Criteria ODOT may use in this step to choose companies for further evaluation include, but are not limited to, the following:

· Registered companies that have no current contracts as a prime consultant with ODOT (whether Non A&E Professional Services, Trades Service, Architectural and Engineering and Related Services or Construction contracts).
· Specific project or work experience as deemed responsive to ODOT needs; 
· Geographic proximity to the physical location of the project and/or familiarity with the Project site.   
3. Companies chosen for further evaluation by the foregoing process will be issued a Request for Proposal (RFP) mini-solicitation.  ODOT will then select a company(ies) for contract award based on the selection criteria identified in the RFP mini-solicitation, the company’s response to the RFP mini-solicitation and any other RFP requirements, which may include interviews. 

4. In addition to the selection process outlined above, ODOT reserves the right to use the SCPOS List of companies for other available selection methods as applicable to the different work categories, including but not limited to: emergency procurements; and direct appointments under OAR 125-246-0170(2)(d).
5. Upon completion of the selection process, an authorized ODOT representative will issue a Notice of Intent to Award to the apparent top ranked company or multiple companies as applicable.  
6. ODOT and the selected company will negotiate the final statement of work, costs and payment methodologies. No work shall commence until a contract is duly executed and a NTP is issued.

Trade Service Work Categories:
ODOT staff identifies a Trade Service contracting need and develops the, specifications, bid items and cost estimate.

ODOT searches the SCPOS List to identify contractors registered for the required work category.

If three (3) or fewer companies are listed in the specific work category, all of those companies will be invited to submit a bid; or
If more than three (3) companies are listed in the work category, a minimum of three (3) of those companies will be invited to submit a bid using one or more of the following selection criteria:

.
· Contractors that have no existing contracts (whether Non A&E Professional Services, Trades Service,  Architectural and Engineering and Related Services or Construction contracts) as a prime contractor with ODOT, at the time of notification of bid opportunity

· Contractors that are located in close proximity to the project

ODOT accepts bids and reviews for completeness, verifying the contractor’s:

· Oregon Construction Contractors Board License Number, 
· any other license or certification required to work on the project,
· ability to meet insurance requirements for the project

An authorized ODOT representative awards the contract to the contractor that submits the lowest responsive and responsible bid.
No work will begin until a contract is signed by ODOT and the contractor, insurance certificates are received, and the appropriate Notice to Proceed (NTP) is issued by ODOT.
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