[Standard Format for Scope/Menu of Services - PSK Price Agreement (Dec 2010)]
SCOPE of SERVICES      MENU of SERVICES
[Use “Scope of Services” when there is just a general outline of the type of tasks and deliverables that may be assigned under WOCs. Use “Menu of Services” when there is a detailed statement of work template that will be used as cut and paste in WOCs.]

[Note to Procurement Specialist: Keep the note to Proposers below in the RFP, but delete it before printing the final PA.
Note to Proposers: This is the proposed Scope of Services for this PA.  The selected Proposer and Agency will negotiate the tasks and deliverables that may be assigned under a Work Order Contract (WOC). The Statement of Work contained in any assigned WOC must be within the scope of what is advertised in the solicitation and described here.

Standardized Section Headings. The section and sub-section headings throughout Exhibit A are standardized. Please do not change order or heading names (including the assigned alpha-formatting). For example, Section D should always be “Format Requirements”, even if it is determined that some of the earlier sections are not needed. Subheadings in sections may be deleted or revised per project-specific needs.]

A.
PROJECT DESCRIPTION and OVERVIEW of SERVICES

Consultant shall provide  _______________ Services, as assigned in Work Order Contracts (WOCs), within the scope of work identified in this Price Agreement (PA) or the associated solicitation.  Work tasks and deliverables that may be assigned via WOCs under this PA may include but are not limited to those listed in the sections below. The tasks and deliverables identified in this exhibit are examples and are not exhaustive. Individual WOC assignments may include any task, reasonably within to the scope of work included in this PA or the associated solicitation, as determined necessary to complete an assigned project.

[Insert a description of the project or the types of project(s) for which Consultant’s Services are needed. State the scope of services (not specific tasks or deliverables) and objectives - this must be in line with the scope as advertised in the RFP.
Include background information such as how the project(s) came about, who is involved, and what is to be achieved through this PA.]
General Expectation [Include this section if scope of work includes preparation of project designs.]
Consultant commits to oversee and direct the design the Project to obtain the greatest long-term value for the State of Oregon, and which reflects the prudent expenditure of public funds within the constraints of the Project, program, context and budget. In pursuing this goal, Consultant commits to:

· Develop a design that is appropriate for the context of the Project and the nature of its function, both present and future;

· Avoid expenditures for aesthetic effect which are disproportionate to the Project as a whole;

· Manage and facilitate all facets of the Project that are reasonably within Consultant’s control to ensure the Project is completed on or ahead of time and within budget;

· Strive to reduce the construction cost of the Project while keeping life-cycle costs low;
· Use recycled/recyclable products to the maximum extent economically feasible in the performance of the Contract; and

· Apprise Agency throughout the Project concerning the economic impact of all design decisions; and embody sound and cost-effective sustainability principles in the Services performed under the Contract in accordance with the Department of Administrative Services Sustainable State Facilities Standards and Guidelines.
Project Phasing  

[Indicate typical phases here or indicate project phasing in WOCs if applicable.]

Agency Responsibilities  

[Indicate here or list in WOCs items provided or completed by Agency, if any –  delete if none.]

Acronyms and Definitions  
[Provide here and in WOCs a definitions table if there are multiple acronyms or defined terms used.]
B.
STANDARDS and GENERAL REQUIREMENTS 

[Revise the following sections 1 through 6 as necessary to list any requirements that may apply to WOCs, or delete if not applicable.] 

The standards and general requirements applicable to this WOC are stated in the parent PA/ATA. In addition to those stated in the PA, the following shall apply to this WOC:

1.
Standards
2.
Software Requirements 

3.
Licenses, Registrations and Qualifications
4.
General Requirements
· The APM (or such other individual identified in specific tasks or as designated in writing to Consultant) is the primary contact on behalf of Agency for this Project. 
· To the extent possible, all transmittals from Consultant to Agency must include as applicable the Contract#, ATA/PA#, WOC#, Project name and the Project key number.
· Consultant shall represent Project and Agency in an appropriate and professional manner in public.
5.
Compliance with Applicable Law
6.
Design Criteria and Project Assumptions/Conditions [Design Criteria and Project Assumptions/Conditions, if any, will be listed in the WOC.]
C.
REVIEW, COMMENT and SCHEDULE OVERVIEW

· Consultant shall submit all deliverables to APM or designee unless otherwise noted in specific tasks. 
· Consultant shall make revisions to address Agency review comments and submit revised deliverable(s) to APM within 10 business days of receipt of Agency review comments, unless a different timeframe is specified for specific tasks or otherwise agreed to in writing by Agency.
D.
FORMAT REQUIREMENTS 
· Consultant shall submit draft deliverables in electronic format via email (and hard copy if requested). 

· Consultant shall also submit all graphic files accompanying reports separately in .jpg or .tif formats unless specified differently by Agency.

· Each draft and final text-based or spreadsheet-based deliverable shall be provided in MS Office file formats (i.e., MS Word, Excel, etc.) and must be fully compatible with version used by Agency. 
· Additional format requirements may be listed with specific tasks/deliverables throughout the SOW or in the PA/ATA/Contract.
E.
TASKS, DELIVERABLES and SCHEDULE

Assigned WOCs will include a detailed statement of work and delivery schedule that may include, but is not limited to, any or all of the following types of tasks and deliverables that may be required for a given project assignment:

[Insert list of the types of tasks and deliverables that may be required under WOCs. Delete the reference to Task Templates above if SOW included in the PA is a templated SOW.]

Task 1
________________

1.1 ______________

Deliverables:

Schedule:


1.2 ______________
Deliverables:

Schedule:

F.
CONTINGENCY TASKS

Projects may have work that may or may not be needed, depending on conditions that arise or change during a WOC project period.  This condition dependent work is considered to be contingency work and must be planned for in the WOC.  Any contingency tasks or deliverables in the WOC must be within the scope of the Services included in this PA.  In the WOC, each contingency item must clearly be labeled as “Contingency” and must include a defined task, deliverable(s) and a schedule.  The cost for each contingency task must be identified in the WOC.  When provided for in the WOC and required by Agency, Consultant shall perform contingency tasks or deliverables related to a project.  Agency will formally authorize the specific contingency work and associated costs with a Contingency Notice to Proceed (NTP).  Consultant shall only proceed with a Contingency Task after Agency has issued the Contingency NTP.  The budget for each Contingency Task is specific to that task and may not be used or billed in association with any other task.
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