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Data Cleanup Toolset—simple tools to help clean up your files. The Data Cleanup
Toolset will help ODOT employees manage their F:\ drives and shared server locations such as a
Crew Share. Regular use of the toolset will help ensure good data management practices are
followed.

The Data Cleanup Toolset consists of three utilities that aid in cleaning up storage space with
these functions:

e Find files/folders that take up the most space
e Find duplicate files
e Find paths longer than 200 characters

The toolset can be installed as a bundle by any ODOT user. See the installation instructions at
the end of this document (jump to the end for installation instructions.) You can also contact

the Computer Support Desk or the DMV IS Technical Resource Center for installation assistance.

WinDirStat — find large files — This is a visually friendly disk usage statistics viewer to
find large files. Use this program first to get a grasp of how much storage you are
using and where to prioritize the cleanup of your disk space (jump to page 4 for instructions for

finding large files.)

=

.'/—1 SearchMyFiles — find duplicate files — This general purpose search tool can be used to

find duplicate files. Use this program to find duplicate files on your F:\ drive and crew
share. Duplicate files should be deleted from a server location (jump to page 10 for instructions
for finding duplicate files.)

g / Path Scanner - find long paths — Use this tool to scan your network storage such as
your F: drive and crew share to find paths which are longer than 200 characters. Long
file paths don’t use a significant amount of storage space. However when the path length is too
long, the files are not reliably backed up which increases the chance that you could lose your
data! This hazard can easily be avoided by checking your data with Path Scanner (jump to page
16 for instructions on finding long paths.)
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Long Term File Storage and Data Management Resources — Here are some resources
that may help you manage your data.

Division Description | Details
Agency Wide ODOT Records The ODOT Records Clean Qut Day: The Five Essential
Clean Out Day Elements of Records Cleanout Day document includes
records retention, litigation holds, and other cleaning
tips.
Business Services has other record management
resources.
Agency Wide Data The Computer Support Desk has some data
Management management resources. See the Other Resources
menu on the right side of the Computer Support Desk
home page.
Direct Data Management links
e Best Practices
e Concepts
e Issue: Long File/Folder Names
Agency Wide Crew Share Data read or used by multiple members of a crew may
be stored at a single location on a crew share drive
rather than each employee stores their own copy.
Highway Division | Engineering Engineering Archive Requests may be made for
Archive engineering project data.

Highway Division

ProjectWise

As ProjectWise comes on-line, construction
engineering, and project data will be stored here.

Highway Division

Highway Archive

The Highway Division has data management resources
for non-engineering data.
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http://transnet.odot.state.or.us/cs/BSS/Shared%20Documents/Documents/rmds/Cleanout%20memo.pdf
http://transnet.odot.state.or.us/cs/BSS/Shared%20Documents/Documents/rmds/Cleanout%20memo.pdf
http://transnet.odot.state.or.us/cs/BSS/Shared%20Documents/Records.aspx
http://transnet.odot.state.or.us/cs/BSS/Shared%20Documents/Records.aspx
http://transnet.odot.state.or.us/cs/csd/default.aspx
http://www.oregon.gov/ODOT/CS/east/Documents/Data_Management_Best_Practices.pdf
http://www.oregon.gov/ODOT/CS/east/Documents/Data_Management_Concepts.pdf
http://www.oregon.gov/ODOT/CS/east/Documents/Long_File_Names_Problem.pdf
http://www.oregon.gov/ODOT/CS/east/Pages/Archives.aspx
http://transnet.odot.state.or.us/hwy/ProjectWise/SitePages/Home.aspx
http://transnet.odot.state.or.us/hwy/BSO/Web%20Pages/Data%20Management.aspx
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Quick Start Guide
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WinDirStat - Find large files

WinDirStat (Windows Directory Statistics) is a disk usage statistics viewer and cleanup tool for Windows.
It is used to find large files and folders with a large volume of files illustrated with colored rectangles
that are proportional to the file’s size. The colored rectangles aid in quick identification of files taking up
the most drive space.
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Launching WinDirStat

 1-Zip =
. Accessories
. AT&T Connect
| Bentley
. Data Cleanup Toolset
2§ Path Scanner

jles.exe - Find Duplicates
#% WinDirStat E

. Enhanced Mitigation Experience Toolkit
| ExamDiff [
| Intel

to launch the application.
, Maintenance

1 Back

Search programs and files
Qrcn progre and ju

o

Using the WinDirStat

Selecting the Drive to Scan

When the application is initially launched, you will be
prompted to select a drive (if you have multiple hard drives
or mapped network drives) as shown below. Typically you
will select the Individual Drives radio button and the F:
drive. Then click on the OK button or use the Enter key on
the keyboard. You may see an animated icon (Pac-Man
like) moving back and forth as the drive is being scanned.

Scanning may be limited to a specific folder on a drive or
crew share by choosing the A Folder radio button at the
bottom of the Select Drives dialog box and navigating to
the folder of interest.

Using the mouse, click on the Windows icon (Start button)
on All Programs, scroll to and click on the Data Cleanup Toolset folder.

You will see all three available tools. Click on the WinDirStat icon

When the application is installed, WinDirStat may be launched from the
icon found in the Data Cleanup Toolset folder from the Start menu.

¥, click
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() Al Local Drives
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Navigating the Treemap

WinDirStat reads the all of the folders once and then presents it in three useful views:

- The Directory List (1) resembles the folder view of the Windows Explorer by default is sorted by
file/subtree size, note the “> Size” column header

- The Treemap (2) shows the whole contents of the folders represented by colored rectangle

- The Extension List (3) serves as a legend and shows statistics about the file types

- The file name is displayed in the lower left corner (#) when a file/folder is selected or when the
mouse hovers over one of rectangles

¥ F: - WinDirStat SE=

File Edit CleanUp Treemap Report Options Help
B3> 2@ |gX(Oaal?

Name Subtree Percent... Percentage > Size Items Files Subdirs Last Change “ | Bxensi... Col... Description > Bytes % By... Files *
G DATA K (F) I [0:09 5] 14GB 1,204 963 241 1/7/2016 4:57:12 PM =} @] pst [ Outlook Data File 793.2MB  56.8% 3 E}
|, OUTLOOK — 56.8% 794.0 MB 27 27 0 1/7/2016 4:54:29 PM " |®? .one I Microsoft OneNote Section 1931 MB  138% 64 L
@ | [PROJECTS - 183% 2551 MB 453 303 60 12/28/2015 7:3310PM | |®) .pptx [ Microsoft PowerPoint Prese... 88.5MB  63% 29

|, OneNote | 113% 157.4 MB 61 50 11 1/7/2016 4:57:12 PM T pdf [ Adobe Acrobat Document 860MB  62% 203

B ), ODOTDATA ¥ 46% 64.8 MB 82 16 36 11/20/2015 5:39:30 PM || .dgn [ DGNFile 641MB  46% 16

|| Bentley I 9) 22% 31.0MB 3 3 0 8/24/2015 4:02:18 PM 8] s [ Microsoft Excel 97-2003 Wor.. 451MB  32% 46

|, Training [ 16% 23Me 9 25 4 9172015 2:53:53 PM €] do... B Microsoft Word Document___ 308MB  22% 124

| License I 16% 23Me 142 12 21 12/2/2015 7:37:18 PM a e 3 ::F F"Eﬁp n @ ﬁ: mz ;'g:" 1(1)

L s x5 s o smmssam | |8e B ecmenon e w0
j HR 04% 58 MB 39 E! 5 10/20/2015 10:54:14 PM = £

" L Manc 0.3% 47 MR [ [ 0__1/8/2015 6:40:36 PM - |2 pon ,n Pa.rtlal e I SoMBs (Do :
< m ] » @) ppt [ Microsoft PowerPoint 97-20... 79MB 06% 12 -

F\OUTLOOK\isd532_2014.pst RAM Usage:

Like Windows Explorer, the Directory List folders can be expanded by double clicking on the folder
name. Unlike Windows Explorer, the folders and file are also listed together with the largest files at the
top. The upper part of the list is where you should focus your attention for managing the space.

The Treemap colored rectangles are proportional to the file's size. The rectangles are arranged in such a
way, that folders make up rectangles, which contain all their files and sub-folders. The area of the
rectangles is proportional to the size of the subtrees. The color of a rectangle indicates the type of the
file, as shown in the extension list. The large rectangles and large groups of rectangles is where you
should focus your attention for managing the space.
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Using the Directory List and Treemap Together

The Directory List and Treemap views are coupled together. When a folder or file is selected, it is also
selected in the other view. In the previous screenshot, the PROJECTS folder is selected in the Directory
List and is also outlined in a white box in the Treemap. In the following screenshot the purple rectangle
for file UserGuideSample.docx is selected in the Treemap view as indicated by the white outline and is
also selected in the Directory List with the blue highlight.

¥E - WinDirstat [E=H ECE 5

File Edit CleanUp Treemap Report QOptions Help

SgrRoBO | gX|O|R a2

MName Subtree Percent...  Percentage > Size * | BExtensi.. Col.. Description > Bytes % By... Files =
9 DATAK (F) I [0:09 <] 1468 (9] .pst Ml Outlook Data File 7932 MB  56.6% 3 H
.. OUTLOOK — 56.7% 7939MB | ®} one [ Microsoft OneNote Section 1962 MB  14.0% 64
=, PROJECTS - 182% 2553 MB ] ppte [ Microsoft PowerPoint Prese...  88.5MB  63% 29
- |, DatabManagement — 48.6% 124.2 MB E .pdf [ Adobe Acrobat Document 86.0 MB 61% 204
|| TechRoadShowData2014 — 656% gismg | L] .dgn EESEE DGNFile 641MB  46% 16
|, TechRoadShowData2015 - 18.0% 224 MB s [ Microsoft Excel 97-2003 Wor... 451 MB 32% 46
=, Data Footprint u 13.4% 166tp |2 do. Ll Microsoft Word Document 308 MB. - 22% 126
User GuideSample.doc [ - 34.0% 56 MB = B ARF File 224MB  16% 1
@ EDM_HiLevel_ 5.pphx u 167% 28 MB ) . [ Microsoft Project Document 125 MB 09% 10
" &ngt,HiLev%gzms.ppm X 120% 21MB oc [ Microsoft Word97-2003D.. 107 MEB  08% %
(BB Evnblnt Hil ol eV i LA " 11 9 anne T pa.. Il Partial Downlozd 86 MB 06% 1
1 \ W ] » B ppt [0 Microsoft PowerPoint97-20..  79ME  06% 12 -

Note when the purple

rectangle is selected, the other
coupled views are activated.

F\PROJECTS\DataManagement\Data FootprintiUser GuideSample.docx 132 MB MNUM
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You may want to zoom in on a Treemap view of a folder if there are a lot files. To zoom in, first select a
subfolder in the Directory List. In the example below the Data Management folder is selected. Next

select Treemap > Zoom In. The + on the numeric keypad or the &K icon also work. The displayed
Treemap folder shifts one folder level. The displayed level is outlined in blue in both the Directory List
and Treemap view. In the example below the Treemap changed from F:\ to PROJECTS. Selecting the
Zoom In command a second time would shift to the Data Management folder. The Zoom Out command
will shift one folder level back out.

W F. - WinDirstat Treemap Zoom level
e 5t G U cemap s Report Options i Help outlined in blue.
= = ¥
SgrBy@o (X olaal? C—
—
Name Subtree Percent..._B J0e > Size  Items Files Subdirs L * | Extensi.. Col.. Description > Bytes  %By... Files *
&5 DATAK (F) [0:09] 14 : ok Data File 7932MB  568% 3 s|
J, OUTLOOK 0MB 277§ Selected folder osoft OneNotgfSection ~ 1929MB  138% 64
= | [PROJECTS - 18.3% 2552 MB a6 .. osoft Powerffbint Prese..  885MB  6.3% 2
B 5651 anageme % MB highlighted and blue e Acrobatflocument  860MB  62% 203
; ; f Fil 641MB  46% 16
") ; Y ile o
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"9 N + | 2] pa.. P3| Download 86MB 06% 1+
i} DM Enrme neoL 20 MR 12 12 n <
<| n | » <[ [0 ]

Ready RAM Usage: 13.5 MB NUM
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Managing the Space

Once the file(s) have been identified, you can choose
how to manage the file appropriately to optimize
storage space availability. For example, left click once
to highlight a specific rectangle. In the picture below,
i:f;;;u;h”d ) the yellow rectangle represents an Excel (.xlsx) file. A

Zoom in

Select Parent right click of the mouse opens a menu with several
Ctrl+C options. The Explorer Here option will open Windows
CtrieE Explorer to manage files outside of the WinDirStat

Ctrl+P .
environment.

Esc

Clean Up
Another option for file
management is ¥ F: - WinDirStat (
NPT FileEdit [Clean Up | Tred Report Opti Hel <
highlighting a rectangle e Spnep. Teper Tehans TR
. . J = & Open Enter {
and SEIeCtlng an Optlon MName Explorer Here Ctrl+E Items Files Subdirs L F
from the main toolbar G2 DATA Command Prompt Here m Ctrl+P 1,204 963 411 {
at the top of the - Delete (to Recycle Bin) Del L 0 o q‘
. . . - " Delete (no way to undelete!) Shift+Del - T - j
application window. In 1 On 61 50 11
. oD Properties 82 a6 3% 11209
this example, the Ber 3 ; 0 8o &
. . Empty Recycle Bin (8 tems, 1.4 MB) O ¢
picture illustrates the  Tra B = 4 91/
. .. Lice User defined cleanup 20 142 121 21 1:
Clean Up menu options. | PDIS 05% TIWE 5 5 08 ;
L HR 04% 58 MB El] 34 5 10/20f
F 1 Mans 0.3% 47 MR 5 & 0 i
4 | n {
P

P VYR N WY W N VY WY W WYY W N YV oW

A Warning: Do NOT delete any file(s) unless you are certain the file is a duplicate and the
original is stored in another archived or protected location, and not subject to any
required records retention rules. To avoid the risk of data loss, always check with the
appropriate data owner(s) prior to deleting files you did not create, files from Crew
Share drives, or any shared file locations.
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“search MyfFiles

r

Quick Start Guide

F_i SearchMyFiles El@
File Edit View Options Help

EQEE aE A
Filenarme Folder Size Modi
|| Performance.alg FAODOT_DATANProjects\Performance_Test_Plans\D.. 92712124 11719
|| Performance.alg FAODOT_DATAMest\ Original_Test_Data\Performanc... 92,712124 11719
|| Performance.alg FAODOT_DATANProjects\Performance_Test_Plans\D.. 92712124 12/1/(=
|| Performance.alg FAODOT_DATANProjects\Performance_Test_Plans\O... 92712124 12/1/,
|| Performance.alg FAODOT_DATANProjects\Performance_Test_Plans\P.. 92712124 12/1/,
|| Layout.alg FAODOT_DATANProjects\Performance_Test_Plans\C... 53,597 588 11729 —
|| Layout.alg FAODOT_DATANProjects\Performance_Test_Plans\z_... 53,597 588 11729
ﬁ 14312E01 _compressed... FAODOT_DATANProjects\Performance_Test_Plans\D... 23,431,680 1/30/4
ﬁ 14312E01 _compressed... FAODOT_DATANProjects\TestData'Pan Test 23,431,680 1/30/4
ﬁ 14312E01 _compressed... FAODOT_DATAMtest\Original_Test_Data%Panning_Test 23,431,680 1/30/4
ﬁ performance.dgn FAODOT_DATANProjects\Performance_Test_Plans\D.. 19,349,504 12/1/.
ﬁ performance.dgn FAODOT_DATANProjects\Performance_Test_Plans\D.. 19,349,504 12/1/.
ﬁ performance.dgn FAODOT_DATANProjects\Performance_Test_Plans\O... 19,349,504 12/1/.
ﬁ performance.dgn FAODOT_DATANProjects\Performance_Test_Plans\P... 19,349,504 12/1/.
S8 performance.dgn FAODOT_DATAMest\ Original_Test_Data\Performanc... 19,349,504 1271/,
JB14312E01 _noraster.dgn  FAODOT_DATA\Projects\Performance_Test_Plans\D... 13,057,024 1730/
/814312601 _noraster.dgn  FAODOT_DATA\test\Original_Test_Data\Panning_Test 13,057,024 17304

[ T | [

47 files, 1 Selected Nir
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SearchMyFiles - Find duplicate files

SearchMyFiles is an alternative to the standard Windows file search tool. It can quickly identify duplicate
files taking up the most drive space.

For data cleanup, a SearchMyFiles - Find duplicate files shortcut has been set up with the parameters set
to find duplicate files on the F: drive.

Windows Explorer is recommended for basic file searches. For advanced general file searches,
SearchMpyFiles is available but it is not covered in this documentation.

Launching SearchMyfFiles

Once the application is installed, SearchMyFiles may be launched

) 1-Zi -

Acc:mries from the icon found in the Data Cleanup Toolset folder from the
| AT&T Connect Start meu.Usmg the mouse, click on the Windows icon (Start
. Bentley )

button) B click on All Programs, scroll to and click on the
: f};ta Clear””me'm Data Cleanup Toolset folder. You will see all three available tools.

¥ SearchMyFiles.exe - Find Dup@ _.:-l

B e =| Click on the SearchMyFiles.exe — Find Duplicates icon to
| Dell launch the application. This will open the initial two windows as
. Enhanced Mitigation Experience Toolkit seen in the following screenshots.
| ExamDiff
J Intel

. Maintenance

1 Back

| Cemrril mpnarn e ane Filee p |
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Using the Application

When the application is launched with the SearchMyFiles.exe — Find Duplicates, the application will
default to show ‘Duplicates Search’ in the Search Mode dropdown field and ‘F:\’ in the Base Folders
field. You may Browse... to a different drive or folder path or manually type in a different valid path.

A second location like a crew share can be included as a Base Folder separated by a semi-colon. For
example, the Base Folders: section could show F:\; CrewShare path. The search would include both
locations. Next, click on the Start Search button to begin the search for duplicate files.

By default, only files 1 MB or larger will be reported.

-
L1 SearchhdyFiles == | =]
File Edit ‘“iew Options Help
= a
Filename Folder Size Madified Time Created Time Last Accessed
5 Search Options EI@
Search Moae® [Duplicates Search \ v]
¥
Base Fol ” ; - Browse...
Excluded Folders: -
Files ‘Wildcard: * -
Subfaolders wildcard: * -
[File Contains. .. - ][None v]
Case Sensitive Search multiple walues (comma delimited) or Search only in major stre.
File: Size
/| 5can Subfolders in the following depth: | Unlimited hd
[ 5ean MTFS symbalic links junction points
Ak most: 1000 Bt
O BED Find Files [7]Find Falders
4 Attributes +
Read Only: Hidden: Compressed: http:iiwww.nirsoft.net
Syskem: Archive: Encrypted:
File: Tirne:
Created: All Times w1 12f23f2015 ZUE07 P 12/23(2015 ZUE0TP S
Modified: All Times w1 12f23f2015 ZUE07 P 12/23(2015 ZUE0TP S
Accessed: all Times |1 122312015 ZUE07 P 12/23(2015 2807 P =
Stop the search after finding. .. 10000 Files
[ Start Search ] [ Close ] [ Reset To Default ]

The Duplicates Search mode is the primary intended use for this application. However, there are
options to use the Wildcard (*) character and a partial name to perform targeted searches. Also,
the File Time section options allow for very specific searches based on date ranges.
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Reading the Results
Once the search has completed the results will be displayed in the SearchMyFiles main window.
Click on the Size column header to sort the list by largest to smallest duplicate files.

File Edit View Options Help
B A

Filename Folder
r.2 WOC B31683 to 0DOT 27800FinalSigned.pdf F:\License\Bentley\ProjectWise 2035343 1171372014 3:20:17 PM
FIWOC ProjectWiseExample.pdf FAPROJECTS\gINT 2035343 11/13/2014 3:2346 PM  11/13/2
#5:Data Role Responsibility Swim Lane.pdf F:\PROJECTS\DataManagement 186,862 11/4/2014 2:42:54 PM 1174720
23 _Current_Data Swim Lane.pdf F:\PROJECTS\DataM: \Data F 186,862 11/4/2014 11:06:01 AM  11/12/2
% Data_Management_Concepts.pdf F\PROJECTS\DataManagement\Reports 120,987 6/23/201412:37:13PM  6/23/20
% Data_Management_Concepts.pdf F:\PROJECTS\DataManagement\TechRoadShowData2014 120,987 9/24/2014 9:01:41 AM  9/24/20
52 Corvallis_wpdotfps820_Distribiutions_Age_Sept2014.pdf F:\PROJECTS\DataM \TechRoadShowData2014 80,761 9/16/2014 3:23:16 PM 9/17/20
ﬁgCofvalBs.wpdotlpsrBZO_Dimibimiom_Age_SeptZOll.pdf F\PROJECTS\DataManagement\TechRoadShowData2014\Sept2014 80,761 9/16/2014 3:23:16 PM 9/24/20
#)README.doc F:\bat 77384 12/27/201312:23:18 PM  1/23/20
) README.doc FAWORD 77824 12/27/201312:23:18 PM  4/4/20;
";Brieﬁng Papers - TB.pdf F:\PROJECTS\eMail Collaboration 59,270 7/3/2014 4:34:49 PM 9/2/20
ﬁfBrieﬁng Papers - TB.pdf F:\PROJECTS\PM Forms 59,270 7/3/2014 4:34:49 PM 8/27/20
#)054p Peer Review Report OBDP Transfer 1.docx F:\PROJECTS\OBDP 43357 3/5/2014 3:20:41 PM 3/7/20
)054p Peer Review Report OBDP Transfer 1.docx F:\PROJECTS\Peer Reviews\OBDP 43357 3/5/2014 3:20:41 PM 3/6/20
__ SEEDMZ.DGN F:\PROJECTS\Test Plans\InRoads_v8.4_Test_Data\Level 1\InRoads 8.2 files 34,816 2/4/1998 4:52:07 PM 3/5/20
| SEEDMZ.DGN F:\PROJECTS\Test Plans\InRoads_v84_Test_Data\Level 2\InRoads v8.2 files 34,816 2/4/1998 4:52:07 PM 3/5/20
|, RoadShowRegl_2015.zip FAPROJECTS\DataManagement\TechRoadShowData2015 23421 2/18/2015 9:08:01 AM 2/18/20
1, RoadShowRegl_2015v2.zip F:\PROJECTS\DataM, \TechRoadShowData2015 23421 2/18/20159:08:01 AM  2/19/20
| shortcutsMicroStation.txt F:\Bentley 1891 8/21/20151:42:15 PM 8/24/20
_ shortcut.txt FAODOT_DATA\USERCFG 1,891 1/9/2014 1:33:29 PM 1/9/20:
2 | pipe_1l.ini F\ODOT_DATA\USERCFG\data 1385 7/31/201310:50:52 AM  1/7/20
2 Pipe_2013.ini F\ODOT_DATA\USERCFG\data 1,385 7/31/2013 10:50:52 AM  5/19/20
< m
22 files, 1 Selected NirSoft Freeware. nnpUMww.nnlovaiel

9| Note: If a large number of files are = lE e
being scanned, the ‘Checking 4
Duplicates... %’ in the lower-left Fllenaene Foldes , ke Mo
lEOWL\ 2003 Manual.pdf F\ODOT_DATA\Documentation\ODOT Outlook We... 1,799,335 2/1/2)
corner may show 0. The percentage ¥1OWA 2003 Manual.pdf  F:\ODOT_DATA\Support_Stuff\SSL_VPN 1,799,335 12/11‘
A . /% nR features.dgn F\ODOT_DATA\Projects\Performance_Test_Plans\C... 3,889,664 6/6/2
will increase as the process continues. [ 1nR features.dgn F:\ODOT_DATA\Projects\Performance_Test_Plans\z_... 3,889,664 5/6/2{5
5 o o /% tables.dgn F\ODOT_DATA\Projects\Performance_Test_Plans\C... 1,269,760 5/29/.
Please allow s UfﬁCIent time fOf the [ tables.dgn F:\ODOT_DATA\Projects\Performance Test_Plans\z_... 1,269,760 529/,
| 03551dtm.dtm F\ODOT_DATA\Projects\Performance_Test_Plans\C... 2,782,934 1/307,
search to complete. pespiig FAODOT_DATA o |
L m.dtm 5 ] rojects\Performance_Test_Plans\z_... 2,782,934 1/30/.
| Layout.alg F\ODOT_DATA\Projects\Performance_Test_Plans\C... 53,597,588 11/29
“ 7 I | Layout.alg F:\ODOT_DATA\Projects\Performance_Test_Plans\z_... 53,597,588 11/29
Stop IS an Optlon at the top of the V3 perftest.dgn F\ODOT_DATA\Projects\Performance_Test_Plans\C... 4,406,272 3/4/2
SearchMyfFiles main window until the [ perftest.dgn FAODOT_DATA\Projects\Performance_Test Plans\z_... 4,406,272 3/4/2
__ Level2.dtm F:\ODOT_DATA\Projects\Performance_Test_Plans\D... 1,504,045 11730
search has comp/eted. Once the | Level2.dtm FA\ODOT_DATA\Projects\Performance_Test_Plans\D... 1,504,045 11730
V2 ” | Level2.dtm F\ODOT_DATA\Projects\Performance_Test_Plans\O... 1,504,045 11/30
search has completed, the Stop Prestdgn FA\ODOT_DATA\Projects\Performance_Test_Plans\D... 10,622,976 11730
. . . . [#test.dgn F:\ODOT_DATA\Projects\Performance_Test_Plans\D... 10,622,976 11730 .
button is replaced with File, Edit, : , u
View, Options, and Help pull down Checking Duplicates...0% €—— nir
menus.
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The colored shading of each group of duplicate files is intended as a visual aide. The total number of
files found is shown in the lower-left corner of the SearchMyFiles main window indicating the
search and processing is complete.

), SearchMyFiles
File Edit View Options Help
[BoRE e 940
Filename Folder Size Modified Tin‘ =
o, winnt_ODOT _Tuner_86.msi  C:\Windows\ccmcache\11l 7/11/2013 9: L3
ﬂE’winnt_ODOT_Tunel_a@é.msi C:\Windows\ccmcache\lm 104,980,480 7/11/2013 9:3
151434861 msi C:\Windows\Installer 104,980,480 7/11/2013 9::
[] datal.cab C:\Program Files (x86)\InstaliShield Installation Information\{6CFEGF33-3D69-4B9C-AA20-FF1F8CB0G4DS5} 91,512,342 9/30/2013 8:(
[] datal.cab C:\Windows\Temp\{FF3E0436-0316-4AB8-AFBB-1951167F1B58 \Install_CD 91,512,342 9/30/2013 8«
1, program files.zip C:\Windows\Temp\_mtuner2 75,675,823 7/2/2015 3:3:
1, program files.zip C:\Windows\Temp\_mtuner3 75,675,823 7/7/201512:%
(%] MSORES.DLL C:\Program Files (x86)\Common Files\microsoft shared\OFFICE14 72,524,600 1/18/2012 2:;
(%] MSORES.DLL C:\Windows\Installer\SPatchCacheS\M 09110000000000000000F01 FEC\14.0.7015 72,524,600 1/18/2012 2:;
| RCoRes64.dat C:\Windows\System32 67,726,848 8/19/2014 7::
| RCoRes64.dat C:\Windows\System32\DriverStore\FileRepository\hdxadc.inf_amd64_neutral_4070195bdSadbb84 67,726,848 8/19/2014 7::
| RCoRes64.dat C:\Windows\System32\Dri \FileRepository\hdxadcma.inf_amd64_neutral_a3c2f3aSbc635dab 67,726,848 8/19/2014 7::
__| RCoRes64.dat C:\Windows\System32\DriverStore\FileRepository\hdxadcmaxb.inf_amd64_neutral_24e3372bbb056844 67,726,848 8/19/2014 7::
| PINTLGT.IMD C:\Windows\IME\IMESCS\DICTS 66,978,668 6/10/2009 2:(
| PINTLGT.IMD C:\Windows\winsxs\amd64_mi ft-windows-i..e-trigramdictionary_31bf3856ad364e35_6.1.7600.16385_... 66,978,668 6/10/2009 2:(
|1 12057.ngr C:\Windows\Speech\Engines\SR\en-GB 57,343,084 11/20/20101
|| 12057.ngr C:\Windows\winsxs\amd64_mi ft-wind hrecogni g.ale_31bf3856ad364e35_6.1.7600.16385... 57,343,084 11/20/20101
&) rtjar C:\Program Files (x86)\BMC Software\BBCA\Tuner\lib\jre\lib 51,927,316 10/23/20154
| rtjar C:\Windows\Temp\_t 2\program files\Marimba\Tuner\lib\jre\lib 51,927,316 6/18/201312
] rtjar C:\Windows\Temp\_; 3\program files\Mari Tuner\lib\jre\lib 51,927,316 6/18/201312
(%] libeef.dll C:\Program Files (x86)\Adobe\Acrobat 11.0\Acrobat\AcroExt 41,313,648 5/1/201511:1
(%] libcef.dll C:\Program Files (x86)\Adobe\Reader 11.0\Reader\AcroExt 41,313,648 5/1/201511:1
#5JATT Connect Participant.msi  C:\Users\isd532\AppData\Local\Downloaded i 39,220,224 6/29/2015 4
i5/87cbad.msi C:\Windows\Installer 39,220,224 6/29/2015 4
@ PWExplorer.chm C:\Program Files\Bentley\ProjectWise\help 36,884,479 4/29/2014 4
@ PWExplorer.chm C:\Program Files (x86)\Bentley\ProjectWise\help 36,884,479 4/29/2014 42
ﬁl client.msi C:\Windows\ccmsetup 35,565,568 4/14/2015 4«
5 client.msi C:\Windows\ccmsetup\{72875A95-4007-4DAC-88D8-66366F9AS045} 35,565,568 4/14/2015 4«
15’48264,m5i C:\Windows\Installer 35,565,568 4/14/2015 4«
4] rt.jar C:\Program Files (x86)\Bentley\InRoads Group V8.11\QM\classes\javarun\lib 34,026,828 9/15/2008 11
4] rt.jar C:\Program Files (x86)\Common Files\Bentley Shared\RoadwayDesign\08.11.07\PDFProcessor\javarun\lib 34,026,828 9/15/2008 11
» mingliub.ttc C:\Windows\Fonts 33,805,700 6/10/2009 1:¢ -
< - i " J »
3224 files, 1 Selected b NirSoft Freeware. http:/iwww.nirsoft.net

In the results window, using the right-click Open Folder command will open Windows Explorer to
perform data management tasks.
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Saving the Results

The results can now be used to perform data management tasks. It is NOT recommended to just
start deleting files from this application. A good practice would be saving the results list into an Excel
file for future reference and tracking of files that can be archived, renamed, or deleted.

To save the results, click on the title bar of the main window to activate it. Click Edit > Select All to
select all results. Next click File > Save Files Information. This will open a save dialog. Navigate to a
location to save the list of duplicate file ( C:\WORK is recommended). Change the Save as type to
HTML File — Horizontal (.htm) which can import into Excel with preserved row shading and can also
be viewed by a web brower. Enter a short descriptive file name like “Fdups” and click on Save to
finish.

Warning: It is not a recommended to use the SearchMyFiles Explorer edit functions. Use
the File function Open Folder (F8) and Windows Explorer to manage duplicate files.
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/ Path Scanner

Quick Start Guide

i Path Scanner

{ » Path Scanner

Directory path: ¢\ - Pathlength 200 Q&an @ Help ~

File path Length Status Sl

8] ¢\ ProgramData'\ Policy Pak’\Policy Store'\History'{608BA33D-AF06-46F3-9E6C-62455560024E}15-1-5-21-2143182490-1110340834-345316387-140413'\Preferences\{55C 54 340-EF F8-4C21-9BFS-5ED...
[7] c\ProgramData' PolicyPak\Policy Store'\History\[603BA33D-AF06-45F9-9EGC-62495560024E15-1-5-21-2143132490-1110340834-949315387- 140413\ Preferences\[BS7C6ADC-BFATACCBF13-24.. 216 ok
[T e\ProgramData'PolicyPak'\Policy Store'History'{608BA33D-AF 06-46F3-SE6C-62495560024E}5-1-5-21-2143182490-1110340834-945316387-140413" Preferences\{B87CEADC-BFAD-4ACCBF13-24...
[ e\ProgramData"PolicyPak \Policy Store'\History'{608BA33D-AF06-46F9-9E6C-62495560024E045-1-5-21-2143182490-1110340834-949316387-140413"Preferences\{BE7CEADC-BFAD-4ACCBF 13-24...
[] c\ProgramData"PolicyPak’\Policy Store\History'{608BA330-AF06-45F3-9E6C-6249556D024E}15-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{BE 7CBADC-8FAC4ACC-BF13-24.. 224 ok
[ e\ProgramData'\PolicyPak'\Policy Store'\History{608BA33D-AF 06-46F3-SEEC-62495560024E15-1-5-21-2143182450-1110340834-349316387-140413" Preferences\{[BE7CEADC-BFAD-ACCBF13-24.. 238

[] c*\ProgramData"\PolicyPak\Policy Store’\History'{608BA330-AF06-46F3-9E6C-62495560024E15-1-5-21-2143182490-1110340834-949316387-140413\ Preferences’\ {C60D 7B23-F 36C-4680-8793-92 222 ok
[ e:\ProgramData'\PolicyPak'\Policy Store'\History'{608BA33D-AF 06-46F3-SE6C-62495560024E}5-1-5-21-2143182450-1110340834-349316387-20104 2 Preferences\{55C94340-EFF8-4C21-9BF9-5E0... 222

[] c*\ProgramData"\PolicyPak\Policy Store’\History'{608BA33D-AF06-45F3-9E6C-62495560024E15-1-5-21-2143182490-1110340834-949316387-20 1042\ Preferences (B TCBADC-BFAC4ACC-BF13-24 . 216 ok
[ e\ProgramData'\PolicyPak'\Policy Store'\History'{608BA33D-AF 06-46F3-SEEC-62495560024E}5-1-5-21-2143182450-1110340834-349316387-20104 2 Preferences\{BE7CEADC-BFADACCBF13-24.. 232

[] e*\ProgramData"PolicyPak'\Policy Store'\History'{608BA330-AF06-46F3 SE6C-62435560024E}5-1-5-21-2143182490-1110340834-949316387 201042 Preferences\{BE7C6ADC-BFAQ4ACC BF13-24 . 222

[ c\ProgramData'\PolicyPak'\Policy Store'\History'{608BA33D-AF 06-46F3-SE6C-62495560024E}5-1-5-21-2143182450-1110340834-945316387-20104 2 Preferences\{BETCEADC-BFAD-ACCBF13-24.. 224 ok
[7] c\ProgramData’ PolicyPak\Policy Store'\History\[603BA33D-AF06-45F9-9EGC-62495560024E15-1-5-21-2143132490-1110340834-949315387-201042\ Preferences\[BS7C6ADC-BFACACCBF13-24.. 238

[T c\ProgramData'PolicyPak'\Policy Store'\History'{608BA33D-AF 06-46F3-SEEC-52495560024E}5-1-5-21-2143182450-1110340834-945316387-20104 2 Preferences\{C60D TB25-F36C-4680-B795-92... 222 ok
[ e\Users'All Users'\Microsoft\Windows" Start Menu'Programs®Bentley’\Bentley Descartes V8 (SELECTseries 5) For Microstation* Documentation® Bertley Descartes V& (SELECTseries 5) For Microstatio... 202 ok
[ e\UsershAll Users\PolicyPak\Policy Store'History'{608BA330-AF6-46F3-9E6C-62495560024E )\ Machine'\ Preferences\[A2203603-BABA-43F5-B2AA- TIE5EAFD5AIE) \Machine\ Preferences’\Sched...
[ e\UsershAll Users'\PolicyPak\Policy Store'History'{608BA330-AFD6-46FS-9E6C-62495560024E15-1-5-21-2143182490-1110340834-949316387-140413" Preferences {55094 340-EF F8-4C21-9BFS-5... ok
[] e\Users Al Users\PolicyPak’\Policy Store'\History \{60BBA330-AFD6-46F3-3E6C-62495560024E15-1-5-21-2143182450-1110340834-949316387-140413' Preferences  [BE7CEADC-BF AD-4ACC-BF 13-
[ e\UsershAll Users'\PolicyPak\Policy Store'History'{608BA330-AFD6-46FS-9EGC-62495560024E},5-1-5-21-2143182490-1110340834-949316387-140413 Preferences\{B87TC6ADC-BFAD-4ACC-BF 13-
[] e\Users Al Users\PolicyPak’\Policy Store'\History \{60BBA330-AFD6-46F3-3E6C-62495560024E15-1-5-21-2143182450-1110340834-949316387-140413' Preferences  [BE7CEADC-BF AD-4ACC-BF 13-
[T e\UsershAll Users'\PolicyPak'\Policy Store'History'{608BA330-AFD6-46F5-9EGC-62495560024E},5-1-5-21-2143182490-1110340834-543316387-140413\ Preferences'{B87TC6ADC-BFAD-4ACC-BF 13-
[] e\Users'All Users'PolicyPak’\Policy Store\History'{60BBA330-AFD6-46F9-GEGC-62495560024E1.5-1-5-21-2143182450-1110340834-943316387-140413" Preferences' {BE7TCEADC-BFAD-4ACC BF 13-
[T e\UsershAll Users'PolicyPak'\Policy Store'History'{608BA330-AFD6-46F5-SEGC-62495560024E}5-1-5-21-2143182490-1110340834-943316387-14041 3 Preferences\{C600 7B 23-F 36C-468D-B795-9. .
[7] e\UsersVAll Users'PolicyPak\Palicy Store\History'\{608BA33D-AF06-46F3-9E6C-62495560024E1,5-1-5-21-2143182490-1110340834-349316387-201042" Preferences'(55C 94 340-EFF3-4C21-9BF9 5. .
[T e\UsershAll Users'PolicyPak'\Policy Store'History'{608BA330-AFD6-46F5-9EGC-62495560024E},5-1-5-21-2143182490-1110340834-943316387-20104 2" Preferences'{B8TC6ADC-BFAD-4ACC-BF 13-..
[ e\UsersMAll Users'PolicyPak\Policy Store'History\{608BA33D-AFD6-46F5-9EGC-62495560024E145-1-5-21-2143182490-1110340834-949316387-201042" Preferences\{BS7TC6ADC-BFAD-4ACC-BF 13-
[] e:\UsershAll Users\PalicyPak’\Policy Store'\History \{608BA330-AF06-46F3-9E6C-62495560024E,5-1-5-21-2143182450-1 1103408 34-949316287-201042" Preferences’ [BETCEADC-BFAD-4ACC-BF 1 3.

2
B
mn

8

BEEBBNEBNEER

[ e\UsershAll Users'\PolicyPak\Policy Store'History'{608BA330-AFD6-46FS-9EGC-62495560024E},5-1-5-21-2143182490-1110340834-949316387-20104 2\ Preferences\{B87TC6ADC-BFAD-4ACC-BF 13- ok
[ c#\Users'All Users'\PolicyPak’\Policy Store'History'\{608BA33D-AF06-46F9-9E6C-62495560024E5-1-5-21-2143182490-1110340834-943316387-201042' Preferences \{(BB7CEADC-BFAD-4ACC-BF 13- 242 ok
[ e:\UsershAll Users'\PolicyPak\Policy Store'History'{608BA33D-AFD6-46FS-9E6C-62495560024E}5-1-5-21-2143182490-1110340834-949316387-20104 2 Preferences\{CE0D 7B 29-F 36C-4680-B799-5... 226 ok
[] e:\Users\isd39\AppDataLocal\Microsaft\Windows\ Temporary Intemet Files\Content IES\GVNOOPVT\Scopeld_5C3B8240-BFAF-487B-8696-1040D 150E240_Application_b3582082-5766-4653bc7 . 208 ok
[ c\Users\isd 35\ App Data' Local \Microsoft\Windows'\ Temporary Intemet Files'\Content |[ES\GVNODPVT \Scopeld_5C3B28240-BFAF-4B7B-869B-10400150E24D_Application_d7364afc-0ff-40d8-a4a4-D... 208 ok
[] ei\Users\isd 39\ App Data' Local Microsaft\Windows'\ Temparary Intemet Files\Contert IE5\HPEIXEHE\Scopeld_5C3B8240-BF AF-4E78-869B-10400150E240_Application_254ab 10b-5856-4264-8afa-.. 208 ok
[ c\Users\isd 35" AppData LocalMicrosoft\Windows' Temparary Intemet Files\Cortert IES\HPEIXEHE\Scopeld_5C23B8240-BFAF-4E7B-865B-1040015DE24D_Application_3095a3cl-a34b-4400-848d... 208 ok
[7] ei\Users\isd 39\ App Data' Local Microsaft\Windows\ Temparary Intemet Files\Content IES\HPEIXEHE\Scopeld_5C3B8240-BF AF-4E78-869B-10400150E240_Application_dcdee27-c7X-41a8acda-.. 207 ok i
T i s mma e was cosee s P Sy L\ roonnasnocac soon nenn sosonacocnan a v . acamaoaace sweaens ann .
Done! 79 /164390 .:
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Path Scanner - Find long paths

Path Scanner is a tool that scans a specified file path and shows you which paths are too long. You can

specify a minimum length. Why is this important? Some Windows File Systems do not like file lengths
larger than 255 characters. It can lead to errors when attempting to copy or move data. With Path
Scanner you can avoid such errors by generating a list of paths that are longer than a certain length

(ODOT will use a 200 character length limit). After the scan you can export the list to a CSV text file,
which can be opened in Notepad or Notepad++ text editor, and use the text file to help in correcting the
problem. This export function will be detailed further on in this guide.

Launching Path Scanner

) 1-Zip

| Accessories

, ATET Connect

. Bentley

. Data Cleanup Toolset

<3,g? Path Scanner)
¥ SearchbyFiles.exe - Find Duplicates
¥ WinDirStat

. Dell

. Enhanced Mitigation Experience Toolkit

. BxamDiff

| Intel

, Maintenance

1 Back

| cearch programs and files 0|
Search programs and files

m

Once the application is installed, Path Scanner may be
launched from the icon found in the Data Cleanup

o
click on the Windows icon (Start button) &= */ , click on
All Programs, scroll to and click on the Data Cleanup
Toolset folder. You will see all three available tools. Click

2 i
on the Path Scanner icon to launch the application.
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Using the Path Scanner

Selecting the Drive to Scan

When the application is initially launched, you will need to change a few of the default settings.
First, select a drive or folder path (1). You can manually type in the path, or you can click on the
ellipsis (...) (2) to open a pop-up window to select options using the mouse. Typically, you will select
the F:\ (personal network drive for ODOT users) (3). Next, change the default Path Length from the
default value of 150 to 200 (4). Finally, click on the Magnifying Glass icon to start the scan (9).

-

3}7 Path Scanner = |[= | == |

5]

'i:f- Path Scanner
Directory path: F:\ 9) .. Pathlength 200 'QScan @Help -

File path @ Length  Status
Browse For Folder @

B Desktop
> Libraries
a M Computer Q/J
s TLEO454)7_C (C) '
> &4 DVD RW Drive (D)
48 isd652a (Vwpdotfill0\R_VMP11_USERSENS) (F)
. ACCESS
. EXCEL
J My Music
/My Pictures Count:
J My Videos
> ODOT_DATA

»

CK ] ’ Cancel

Reading the Results
When the scan has finished, you will see the results in the main window as seen in the picture
below. In this example scan, the C drive was selected along with a 200 character path length. The
results in the lower right corner indicate 106 paths out of 1744950 exceed 200 characters in length.
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24 Path Scanner E

i:i Path Scanner

P
Directory path: C\ - Pathlength 200 \ 1 Scan @Help -
-

File path

[7] C:\ProgramData\PolicyPak\Policy Store\History\.{S08BA33D-AF 06-46F9-9E6C-62495560024E)\5-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{55C94340-EFF8-4C2
[7] C:\ProgramData\PolicyPak\Policy Store'\History\{508BA33D-AF06-46F9-9E6C-62435560024E)\5-1-5-21-2143182490-1110340834-349316387-140413\Preferences\{B87CEADC-8FAD-4A
[7] C:\ProgramData\PolicyPak\Policy Store'\History\{608BA33D-AF 06-46F9-9E6C-62435560024E1\5-1-5-21-2143182490-1110340834-349316387-140413\Preferences\[BS7CEADC-8FAG-4A
[7] C:\ProgramData\PolicyPak \Policy Store\History\{S08BA33D-AF 06-46F3-9E6C-62495560024E1\S-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{B8 7C6ADC-8FAG-4A| =
[7] C:\ProgramData"\PolicyPak\Policy Store\History\{B08BA33D-AF 06-46F9-9E6C-62435560024E)\5-1-5-21-2143182490-1110340834-349316387-140413\Preferences\{B87CEADC-8FAD-4A
[7] C:\ProgramData\PolicyPak\Policy Store'\History\{508BA33D-AF06-46F9-9E6C-62435560024E)\5-1-5-21-2143182490-1110340834-349316387-140413\Preferences\{B87CEADC-8FAD-4A
[7] C:\ProgramData"\PolicyPak\Policy Store\History\{608BA33D-AF 06-46F9-9E6C-62495560024E)\5-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{C60D 7829-F 36C-46¢ |
[7] C:\ProgramData"PolicyPak\Policy Store\History\{E08BA33D-AF 06-46FS-9E6C-624535560024E)\5-1-5-21-2143182490-1110340834-949316387-147003\Preferences\{55C94340-EFF8-4C2
[7] C:\ProgramData"\PolicyPak\Policy Store’\History\{B08BA33D-AF06-46F9-9E6C-62435560024E)\5-1-5-21-2143182490-1110340834-349316387-147003\Preferences\{B87CEADC-8FAD-4A
[7] C:\ProgramData'\PolicyPak\Policy Store’\History\{608BA33D-AF06-46F9-9E6C-62495560024E)\5-1-5-21-2143182490-1110340834-349316387-147003\Preferences\[BS7TCEADC-SFAG-4A
[7] C:\ProgramData"\PolicyPak\Policy Store\History\{608BA33D-AF 06-46FS-9E6C-62495560024E)\5-1-5-21-2143182490-1110340834-549316387-147003\Preferences\[B8 7CEADC-8FAC-4A
[7] C\ProgramData"PolicyPak'\Policy Store'\History\{808BA33D-AF06-46F3-9EEC-62495560024E)\5-1-5-21-2143182490-1110340834-949316387- 147003\ Preferences\{B8 7TCEADC-8FAD-4A
[ C:\Users\All Users\Microsoft\Windows\Start Menu\Programs'\Bentley'Bentley Descartes V& (SELEC Tseries 5) For ion\D: tation\Bentley D V8&i (SELECTseries 5) Fc
[7] C\Users\All Users'\PolicyPak\Policy Store\History'\{6088A33D-AF06-46F9-9E6C-62495560024E ) \Machine \Preferences'{A2203603-BABA-43F 5-B2AA- TIE5EAF05A36]) \Machine \Preferer
[7] C:\Users\All Users\PolicyPak \Policy Store\History\{608BA33D-AF06-46F3-SEGC-52495560024E1\5-1-5-21-2143182450-1110340834-949316387-140413\Preferences\(55CI4340-EFF3-4
[7] C:\Users\All Users\PolicyPak\Policy Store\History\{608BA330-AF06-46F 3-9E6C-62495560024E1\5-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{BS FCEADC-8FAD~
[7] C:\Users\All Users'\PolicyPak\Policy Store\History'\{6088A33D-AF06-46F9-9E6C-62495560024E1\5-1-5-21-2143182490-1110340834-949316387-140413\Preferences\ (B8 7C6ADC-8FAD-
[7] C:\Users\All Users\PolicyPak \Policy Store'\History\{B08BA33D-AF06-46F3- SEGC-62495560024E115-1-5-21-2143182450-1110340834-943316387-1404 13\ Preferences\{B87CEADC-8F AN~
[7] C:\Users\All Users\PolicyPak \Policy Store'\History\{608BA33D-AF06-46F3-9E6C-62495560024E1\5-1-5-21-2143182490-1110340834-949316387-140413\Preferences\{BE FCEADC-8FAD~

1 AL loare 81 | loare) Dalim Dol \Bolims Chara LisanAJENO0 429N, AENE AL OCAr £OAQRRENNDACH €. 1.6.91.914212746M.111N2ANRLA.Q4G21 8297 1AN4 12\ Drafarannas\ [ROF AN OCAN.
< m | »

Done! 106 /174950 .:

Note: A network path will not accurately reflect the ‘actual’ character count for the
path length. This is why a path length of 200 is recommended to help account for
network drives. This provides a buffer of 55 characters which remains within Microsoft
character limitations and helps avoid other issues when working with data.

Example: ODOT engineering users have an F:\ drive where the actual path name is
something like \\wpdotfill10\R_VMP13_USERSENG\HWYROOA. All these characters
aren’t included in the count.
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Exporting and View the Results

Once the scan is complete, you can right mouse click in the results window and choose one of several
options. It is not recommended to use the Delete option from this application. The recommended action
is to use the Export to CSV option, and a Text Editor to view the list. The example below used a path
length of 100 for ease of illustration.

2}7 Path Scanner EI@

i:i Path Scanner

Directory path: F:\ w Pathlength 100 ( 2 Scan @Help -

File path Length Status Il
: 0_DistnbitionsAndDuplicates.zip 1102 |
e e D_Distribitions_Age_Sept2014 pdf 02 ok
Select All Responsibilties and Access pdf m ok
nal_Information_Sharing_Sessions.ppbc 104 ok
FAPROJECTS \DataManagement' Te B Deselect Al nal_Information_Sharing_SessionsOrig pptx 108 ok
FA\PROJECTS\DataManagement\Te| []  Exportto CSV otfpsr818_Distribitions_Age_May2014 pdf 105 ok 3
FAPROJECTS \DataManagement' Te % Analyze otfper818_Distributions_Size_May2014 pdf 106 ok
FAPROJECTS \DataManagement' Te . wpdotfpsr(2_Distributions_Age_May2014 pdf 107 ok
F\PROJECTS'\DataManagement'. TechRoad ShowData2014'\May2014'Region THQ_wpdotfpsrl2_Distibutions_Size_May2014pdf 108 ok
F:\PROJECTS \DataManagement' TechRoad ShowData2014'\May2014'Region 1HQ_wpdotfpsrl2_Duplicates_May2014 pdf 100 ok
FAPROJECTS \DataManagement' TechRoad ShowData2014\May2014'Region THG_wpdotfpsrl2_Duplicates_May 2014 xdsx 101 ok |

Right click on any result, and choose Select All. Note a check mark in the left column will indicate that
that each row is selected. Right click again and choose the Export to CSV option. This action will open a
Save As window to save it where you can find it like C:\WORK and a meaningful name like
“pathscan.csv”. This file may help serve as a working list to better track which files are being targeted for
action steps.

Open the file exported in a Text Editor like Notepad or Notepad++. The path, length and status are
separated by semicolons.

Notepad++ is a free program that you can request to have installed. Notepad++ has nice features like
showing the current column number and the number of selected characters. Like Microsoft Word, it
maintains a list of recently opened files under the File menu.

Q{ CAWORK\pathscan.csv - Motepad++ EI@

File Edit Search View Encoding Language Settings Macre Run  Plugins Window 7 X
cHBESLA | 4hEloeity = EBEI=1BERQENEE| Y

= pathscan.csv |

»

m. |

hplicates.zip;202;0k
Sept2014.pdf;202;0k
2l Server Share Responsibilities agd Access.pdf;201;c0k

8 characters selected

ShowData2014\Per
ShowData2014\Archive\SSDM Regional Information Sharjng Sessions.pptx;204;0k
ShowDataz014\Archive}}ESDM Regional Information Shaying SessionsOrig.pptx;208;0k
ShowData2014\May20JA\Barlow wpdotfpsr8l8 Distributjons Age May2014.pdf;205;0k
4\Barlow wpdotfpsr8l8 Distribufions Size May2014.pdf;206;0k
Cursor on column 157 14\RegionlHQ wpdotfpsr02 Distrfbutions Age May2014.pdf;207;ck
bl 4 \RegionlH]) wpdotfpsr02 Distfibutions Size May2014.pdf;208;0k

o I TR ¥ o Y - 1S T o B

11 ShowDataZ014\May2014\ ionlHQ wpdotfpsr02 Dupficates May2014.pdf;200;0k
12 sShowDatazZ014\MavZ0l1l4\Reagion wodotfosr02 Duplicates Mav2014.xlsx:201:0k | s
4 i 2
MNormal text file length : 8572  lines: 77 Ln:5 Col:157 Sel:8 Dos\Windows UTF-8 OVR
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How to Shorten Paths

If your folder structures are way too deep and your filenames run on and on, your tree needs a good
pruning. You will get the most out of the fewest edits if you shorten folder names closer to the root.
First, pick a particular branch and exit any file that you may have open on that branch. Then, begin near
the top (that would be the left-most side in Windows Explorer) and rename the folders so that they are
shorter.

@@ » Computer » isd806 (\\wpdotfpsi818\Userseng) (F:) » ODOT DATA » Projects » 01234 MyProject » A Really Descriptive Name » Search A Really Descriptive Nome
Organize » 5 Open  Includeinlibrary v Bum  Newfolder =~ 0 @
ODOT_DATA “ Name . Date modified Type Size
AutoTURN (W} -
. Another Descriptive Subfolder 4/22/201410:08 AM_ File folder

Conferencing
Data_Structures
ENG_APP
GuidSIGN
Projects
15023 _I5Exitd0KaneCkFishPassage
01234_MyProject . .

A Rely Descrptve Name g This folder is closer to

Ancther Descriptive Subfolder
| And Vet Ancther Descriptive Subfolder the root

class

Survey
20140409 PrintOrganizer ContractPlans i

’ Another Descriptive Subfolder Date modified: 4/22/2014 10:18 AM
{ File folder

If you are storing STIP project data, consider using the key number and an abbreviated project name.
For example, "54321 OR999 at Some Intersection or Creek" could become "543210R999SomeCr".
Notice the lack of spaces and using upper and lower case to make it more readable. | eliminated 25
characters!

If you've been saving email messages, you may want to shorten those long filenames. Try using numeric
values to help your folders sort instead of using "A_", "AA_", or "AAA_" as prefixes to folder names.
1Zelda, 2Meeting, 3Admin, 4Project sort very nicely and your eye hardly sees the numeric prefix.

The above section was adapted from Long File or Folder Names are a Problem.

& Warning: Do not rename folders that programs or other users are dependent on.
MicroStation users have a folder F:\ODOT_DATA. If this folder is renamed then
MicroStation will not run. You may need to check with your team before renaming a
root folder in a crew share.
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&

Data Cleanup Toolset

Installation Guide
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The Data Cleanup Toolset can be installed by anyone at ODOT by the following steps:

Close other applications because a restart
may be required. Click the Windows Start Programs (4)

Button and type ODOT into the Search ODOT Application Catalog )
Field. Select ODOT Application Catalog i
that appears at the top of the menu.

a QODOT Standard(132 col) Mainframe
a QDOT Standard(w_macros) Mainframe

-
o See more results

|odot X | | Shut down | » |

The ODOT Application Catalog will open in your web browser. Select Data Cleanup Toolset. If the list is
long, you can select the Utilities category to narrow the list.

Welcome, ODOT\isco300 ~
LYol NI E Wl My Application Requests My Devices

BROWSE BY Showing 1 - B of & results
Eimry by NAME VERSION PUBLISHEF  CATEGORY REQUIRES APPROVAL
Al € Chrome 55.0.2883.75 Google No
FTP ' Data Cleanup Toolset No
GIS i@ Google Earth Pro 7.1.7.2602 GIS, Viewers No
Outlook & Java 8 Update 111 Oradle No
Utilities ®  MovelT Plugin for outlook  2.51 IpSwitch FTP, Outlook,.. No ather B Google Mags
Viewers B Motepad++ 7.2 No -~
R for Windows 3.3.1 No i APPROVAL
v

Visio Viewer 2013 Microsoft Utilities, Viewers  No -I

4 pata Cleanup Toolset

This is a packge of applications which can be used to help identify and remove data. Windows.

7 only INSTALL

More Details

o Denartment of Micrasoft System Cenler
regon Department o Configuration Manager
g p First  Prev 1 Next  Last ¢ 7

Transportation v
If the green INSTALL button is not
visible, use the scroll controls to
scroll right and down to find it.
nt of First  Prev 1 Mext  Last
W
< >

Click the green Install button to begin the installation.

Tip! If you don’t see the green Install button you may need to use the horizontal and/or
vertical scroll bar controls to find the button.
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APPLICATION INSTALLATION X

Are you sure that you want to install the

selected application?
Click Yes. Note that a restart may be

The application will be downloaded to your computer while
you continue to work. You can use Software Center to track required.
the installation progress.

A restart may be required to complete the installation.

APPLICATION INSTALLATION

J Please wait while the application that you
%" requested is being prepared.

Do not close this page until the status reads Complete.

Wait during the installation preparation.

Status: Evaluating requirements, this may take several
minutes...

@ Downloading and installing software After a few minutes you may see notification on the

Click to view progress. task bar the software is downloading and installing.

On older machines there are some dependencies that

/4 Restart required may be required to be installed first. These can take
Recently installed software requires your computer to

restart fo complete the installation. longer to install than the Data Cleanup Toolset and

require a restart before the installation can continue.
When prompted, restart the computer and the
installation will continue after you log back on.

a
J

s,
m

Tip! If you or your crew expect to install the Data Cleanup Toolset, the dependencies
that take longer to install, can be pushed out to your computers ahead of time. Contact
the Computer Support Desk or the TRC and they will have the dependencies installation
added to your or your crew’s computer maintenance.
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After the installation has started you will be notified in the Application Catalog.

Welcome, ODOT\isdf16

Pilolol[le-Iifo iR eI eTe Ml My Application Requests My Devices

BROWSE BY
Category Publisher
7
Al 3 Data Cleanup Toolset
Application Installation
FTP PP!
GIS T .
Your application installation has started.
Outlook The application will install on your computer and you will be notified when the application
. installation finishes.
Utilities
Viewers 0 Back to Application Catalog
Microsoft System Center
Oregon Department of Configuration Manager
Transportation

@SﬂfMareCenter
Click the OK button when installation is _ Department of Transportation
completed. You may begin using any of the

Data Cleanup toolset. This Final dialog box may % Software installation is complete
appear under other windows or on a different

ODOT Data Cleanup Toolset
screen.

The software installed successfully and can now be used,

“ Adobe Reader XI

@ Default Programs

@ Internet Explorer

E_} ODOT Application Catalog
] Windows DVD Maker

(2 Windows Fax and Scan

~# KPS Viewer

A

Documents

B There is no notification that the installation is done. A quick

. Data Cleanup Toolset

mernence Toolkit, (VAN way to see if the installation is finished is to check the
Windows Start Menu. On the Start Menu click All Programs
and the list programs will appear. Look for Data Cleanup

. Maintenance

. Microsoft Office

. Microsoft Silverlight
. Microsoft System Center Metwork

| NetWrix Toolset in the list of programs. Because it has just been
. NVIDIA Corporation Control Panel

| ODOT Mainframe installed, it should be highlighted as shown. You can now

. Parhelia Tools Devices and Printers

. PCInfo use the tools.
. RollBack Rx Professional Default Programs

Computer

Back Help and Support

| |Searth programs and files m
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