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Chapter D 
Miscellaneous Title Application 
Information 
Signatures on title application 
Requirements 
Signatures on Oregon title applications must match the owners name on the application. 
DMV will only question a signature when it is clearly not from the owner, for example: the 
signature is obviously Sarah Jones but the owner is Frank Smith. Hand-printed signatures 
are acceptable. DMV does not require a cursive signature. 
At least one registered owner must sign the application for title.  

• If a business name is listed as the registered owner, someone must sign for the 
company.  DMV will accept an authorized representative’s signature; however, it is 
clearer if the business signs with their business name along with the signature of an 
authorized representative, such as:  

• Auto World by (signature of authorized representative); or  
• (Signature of authorized representative) for Auto World  

• No signature is required for a security interest holder.  
• If the application shows a lessee and lessor and no security interest holder, only the 

signature of the lessee is required.  
• If a lessee, lessor and security interest holder are to be shown on the title, the 

signature of both the lessee and lessor are required on the application.  The 
exception to this is when the lessor and security interest holder are the same.  In 
these instances, only the lessee must sign.  

• An owner's "mark" (typically an “X” but could be another type of mark) is acceptable. 
• When a signature is required to be witnessed before a notary public, the document 

must bear the imprint of the seal or stamp of the notary performing the notarization.  
The notary public also must sign the notarization.  

For information on a business release of interest, including other states’ requirements, see 
Chapter E. 

Doing business as (dba) signatures  
When the application lists the owner as an individual or company doing business as (dba) 
another name, DMV requires a signature from the primary individual or company, or a 
“one-and-the-same” statement.  For example: if the vehicle is owned by John Doe dba 
Ajax Autos, and there is no “one-and-the-same” statement, then John Doe is the primary 
owner and a signature is required from John Doe.  

Dealer Expedite Title Service 
An Oregon vehicle dealer may request a title-only transaction to be expedited if the dealer 
pays the required fee and submits the transaction in the manner required by DMV.  OAR 
735-022-0065 specifies certain requirements and provisions for the dealer expedite title 
service.  Dealer expedite title transactions must be mailed to DMV HQ or delivered to DMV 

https://www.oregon.gov/ODOT/DMV/docs/Chapter_E.pdf
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=9zNUtMXyAXTFilgbX-oYf0rVaycpFQeR2X-muWwo0J6ySGFLNxjK!-486564362?ruleVrsnRsn=184946
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=9zNUtMXyAXTFilgbX-oYf0rVaycpFQeR2X-muWwo0J6ySGFLNxjK!-486564362?ruleVrsnRsn=184946
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Business Regulation Section.  Dealer expedited transactions cannot be accepted in field 
offices.  DMV recommends that vehicle dealers mail expedited transactions to: 
 OREGON DEALER SERVICES - EXPEDITE 
 DMV Services 
 1905 Lana Ave NE 
 Salem, OR  97314 
A yellow envelope is available for this service, Form 333Y.  The address above is printed 
on the envelope.  These envelopes will be available at the Business Regulation Section 
office and field offices with Dealer Service Centers.  The dedicated envelope is not 
required but is recommended to avoid misdirected mail. 

 

As an alternative to mailing, expedited dealer transactions may be delivered to DMV 
Business Regulation Section. 

Title Requirements  
1. Application for title or replacement title with primary ownership document. 

a. Dealer must check the “Dealer Trans” box on the application. 
b. Dealer must indicate “Dealer expedite” in the “Remarks” section and include 

their dealer number. 
c. Title fee and dealer expedite title fee. 

2. Instruction for picking up the transaction if it is not to be mailed. 
a. Dealer must request for the title to be picked up in the “Remarks” section of the 

application or on a separate note included with the transaction documents. 
b. Dealer must include the contact information for the person who will be picking up 

the title (e.g. phone number or email address). 
c. If a third party will be picking up the title, the dealer must complete a Third Party 

Authorization to Pick up a Dealer Expedite Title, Form 7287.  This form is 
available online at the Business Licensing and Regulation forms page. 

 

https://www.oregon.gov/odot/Forms/DMV/7287fill.pdf
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Example of Third Party Authorization to Pick up a Dealer Expedite Title,  
 FORM 7287 

 
Dealer expedite titles can be picked up at the Business Regulation customer counter upon 
request.  If not picked up in three business days after the date the dealer was notified the 
title is ready to be picked up, the title will be mailed on the 4th business day. 
If the requirements are not met, the transaction will be special processed and the dealer 
will be notified.  The dealer expedite title staff may contact the dealer at their discretion 
when other transactions are waiting review, if a simple requirement could be taken care of 
with a phone call to the dealer, such as arranging to have the dealer send in a signed 
document that had a missing signature. 
Note:  The dealer expedite title service is a separate process from the federal odometer-
related expedite title service.  For more information on the federal odometer-related 
expedite title service, see Chapter H. 

Fee for Dealer Expedite Title service 
The dealer expedite title fee is $100 (ORS 803.053).  The $100 expedite fee is in addition 
to the regular title fee and is not refundable. 

https://www.oregon.gov/odot/Forms/DMV/7287fill.pdf
https://www.oregon.gov/ODOT/DMV/docs/chapter_h.pdf
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Corrections on title applications  
If there is an error in the VIN on the title application, a new application is required.  
The following errors can be corrected on a title application:  

• Addresses  
• Customer numbers  
• Dates of birth  
• Vehicle information (make or year)  

To make corrections for the items listed above:  
1. Draw a single line through the incorrect information.  
2. Write the correct information above the incorrect information.  If there isn’t room 

above, write the correct information as close as possible to the incorrect 
information.  

3. Initial and date the correction.  Explain the correction in the “Remarks” section.  The 
person making the explanation must give their name and title.  

This does not apply to name corrections.  Complete a Statement of Error or Erasure of 
a Name, Form 502, if a name is entered in error.  See more information about Form 502 in 
Chapter E.  

Vehicle identification number inspection 
In certain situations, vehicles must be inspected to verify the vehicle identification number 
(VIN) before DMV may issue an Oregon title.  

When a VIN inspection is required  
1. For a vehicle previously titled in another state or country; 
2. When a vehicle is initially being titled as an assembled, reconstructed, or replica 

vehicle; 
3. For any vehicle that has been totaled, wrecked, dismantled, disassembled or 

substantially altered, or where DMV has an indication that the vehicle has been 
damaged (for example, a salvage title, salvage bill of sale, dismantler’s bill of sale).  
A recovered stolen vehicle that is not totaled due to damage (these are often 
salvage titles branded “totaled”) also need a VIN inspection; or 

4. For any vehicle not certified by the manufacturer as conforming to U.S. Federal 
vehicle standards. 

Who may conduct inspections 
DMV may conduct VIN inspections.  Oregon law enforcement agencies may conduct VIN 
inspections.  DEQ may conduct VIN inspections for vehicles subject to DEQ.  See Chapter 
K for more information regarding vehicles subject to DEQ.  Dealers may conduct VIN 
inspections under limited circumstances. 

When a dealer may and may not conduct VIN inspections  
The following are requirements and conditions for VIN inspections performed by an 
Oregon dealer:  

https://www.oregon.gov/odot/Forms/DMV/502fill.pdf
https://www.oregon.gov/ODOT/DMV/docs/Chapter_E.pdf
https://www.oregon.gov/odot/DMV/docs/Chapter_K.pdf
https://www.oregon.gov/odot/DMV/docs/Chapter_K.pdf
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• The dealer must have a current dealer certificate issued by DMV.  
• The vehicle must be in the dealer’s stock or be one that the dealer has taken on 

consignment.   
• Dealers may not conduct inspections on vehicles as a paid or unpaid service to the 

public.  
• Dealers may conduct inspections for vehicles coming from out of state, including 

vehicles that are covered with a regular (not salvage) title with a damage brand.  
• Dealers may not conduct inspections for vehicles coming from out of country.  
• Dealers may conduct inspections for US Federal government titled vehicles when 

there is no indication on the documents that the vehicle is from out of country.  
• Dealers may not conduct inspections on vehicles that they are titling in the name of 

the owner of the dealership or to one of their employees. 
• If the vehicle is to be titled in the name of the dealership, the VIN inspection 

completed by that dealer is valid if it was performed prior to the decision to title in 
the name of the dealership. 

• Dealers may not conduct inspections for vehicles covered in situations 2, 3, or 4 as 
listed in the section above titled “When a VIN inspection is required.”  

Instructions for dealers to conduct the VIN inspection  
When a VIN inspection is required, complete a DMV Vehicle Identification Number 
Inspection Form, (Form 11). Form 11 is also used by Oregon certified dealers with a 
vehicle in their stock, or to sell on consignment, to document their verification of low 
emissions vehicle (LEV) compliance.  See Chapter F and Chapter K for more information 
about low emissions vehicles and requirements. 

• Complete the applicant and vehicle information on Form 11. 
• Check the applicable LEV box.  
• Check the public VIN plate on the vehicle.  (Usually on the dash, visible through the 

windshield.)  
• Check to see that the VIN plate is securely attached.  
• Write the number found in the spaces provided on the Form 11.  
• Complete the appropriate information in the VIN inspection area indicating: 

VIN location; VIN type; VIN attached by; and condition of VIN.  Check the 
Federal Standards Sticker (usually on the doorframe) to make sure it agrees 
with the VIN plate.  (Note: The Federal Standards Sticker was not required on 
one stage vehicles until September 1, 1969 and on multi-stage vehicles until 
January 1, 1972.)  

• If the public VIN is missing or if the number does not agree with the number on 
the Federal Standards Sticker or the ownership documents, refer the inspection to 
DMV.  DMV may refer the vehicle to law enforcement for inspection.  

• If the Federal Standards Sticker is missing or loose, or if there are other obvious 
signs that the public VIN or Federal Standards Sticker may have been tampered 
with, the vehicle must be inspected by DMV. 

• The printed name of the inspector, the dealership name, address where VIN 
inspection occurred, date of inspection and signature are required.  The dealer 
number is also required. 

• The person who actually inspects the vehicle must sign the Form 11.  

https://www.oregon.gov/odot/Forms/DMV/11fill.pdf
https://www.oregon.gov/ODOT/DMV/docs/Chapter_F.pdf
https://www.oregon.gov/ODOT/DMV/docs/Chapter_K.pdf
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• Collect the VIN inspection fee when you are submitting the title documents to DMV. 
See Chapter M for more information about fees. 

If the VIN on the vehicle does not match the title  
If there are any problems with the VIN on the vehicle, or differences between that number 
and the number on the title documents, further inspection and/or documentation is required 
before DMV can accept a title application.  

Error in sequential portion of VIN  
The sequential part of the VIN is generally the last six digits, which identify a specific 
vehicle.   
If, in the sequential part of the VIN, there is a discrepancy between the number on the 
vehicle and the number on the title documents:  

1. Contact the state that issued the title;  
2. Obtain either a corrected title from the state of issuance, or a letter from that 

jurisdiction stating the VIN on the vehicle and their records match.  The letter must 
also state that the title was issued with an incorrect VIN.  

Error in non-sequential portion of VIN  
The non-sequential part of the VIN is the remainder of the 
number, which identifies such things as the year, model, 
make, and assembly plant.  
If there is a discrepancy in the non-sequential part of the 
VIN, between the number on the vehicle and the number 
on the title documents, an explanation of that difference 
should be included on the Form 11. 
If that is the only problem with the VIN, the title documents and the Form 11 may be 
submitted to DMV.  DMV may ask for further documentation or inspection of the vehicle, 
but generally will not require a corrected title from the original state. 

If an error is made on the VIN Inspection Form  
If an error is made in the “VIN Inspection” section, a new form must be completed.  If the 
error is in the vehicle description (other than the VIN), owner section, or another section of 
the form, provide an explanation of the error or alteration.  

VIN problems  
To ensure you can provide your purchaser with a title in a timely manner, identify and 
address VIN problems prior to the sale of the vehicle whenever possible.  Resolve 
problems relating to the VIN on the vehicle or documents before the application for title is 
submitted to DMV, except when you are referring the vehicle to DMV for further inspection. 
Dealers may choose to inspect vehicles at the time of purchase to confirm the documents 
match the vehicle.  For their own protection, they may also choose to inspect those types 
of vehicles and documents not required to be inspected by law.  

If there are problems 
such as a missing or 
altered VIN, or if it 
appears the VIN was 
tampered with, etc., the 
vehicle must be referred 
to DMV for further 
inspection. 

 

https://www.oregon.gov/odot/DMV/docs/Chapter_M.pdf
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Example of VEHICLE IDENTIFICATION NUMBER INSPECTION, FORM 11 
Actual size 8½” x 11” 

(front) 

https://www.oregon.gov/odot/Forms/DMV/11fill.pdf
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Example of VEHICLE IDENTIFICATION NUMBER INSPECTION, FORM 11 
Actual size 8½” x 11” 

(back) 

 

https://www.oregon.gov/odot/Forms/DMV/11fill.pdf
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Courtesy Deliveries 
An out-of-state dealer may choose to give an Oregon dealer power of attorney to process 
a vehicle title or registration transaction on their behalf.  This is referred to as a courtesy 
delivery.  The out-of-state dealer is still the seller.  As such, these transactions may be 
subject to the Vehicle Use Tax.  Visit www.oregon.gov/dor for more information on the 
Vehicle Use Tax.  
 
Oregon dealers cannot perform VIN inspections for courtesy deliveries.  See Chapter R for 
information about issuing Temporary Registration Permits for courtesy deliveries. 

http://www.oregon.gov/dor
https://www.oregon.gov/odot/DMV/docs/Chapter_R.pdf
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