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Background
Charter service reporting applies to all transit agencies that receive Federal financial assistance from the Federal Transit Administration (FTA) through the Oregon Department of Transportation (ODOT). There is no minimum amount of Federal funding required to trigger application of this charter reporting requirement.
FTA allows six types of charter bus service. These six service types are formally referred to as "exceptions" as they are exceptions to the FTA's regulation to protect private charter operators from unauthorized competition from recipients of Federal funds.
Who fills out this form?
All recipients of FTA funds that provided charter service under the six exceptions during the reporting period must record each of their chartered trips in the Charter Service Form and submit it to ODOT each quarter.
My agency uses locally funded vehicles for charter services - do these charter rules apply?
A transit agency that provides charter service may separate its locally funded and maintained vehicles from its FTA-funded vehicles and use its local vehicles for providing charter services. However, it is not just purchasing a vehicle with FTA dollars that triggers the application of these requirements. Housing the vehicle in FTA-funded facilities, using FTA-funded equipment to maintain the vehicle, or using FTA-funded operations funding also triggers the application of charter regulations and reporting requirements.
For more information
See 49 CFR Part 604 for complete details. If you have questions about charter rules, contact a Regional Transit Coordinator. For technical help submitting the form, email ODOTPTReporting@ODOT.state.or.us or call (503) 986-3300. 
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CHARTER SERVICE REPORTFOR TRANSIT AGENCIES RECEIVING FTA FUNDS
Select all applicable transportation services provided by your agency and complete the required information for each.
Recipients of FTA funds can provide charter service to government officials for official government business. Recipients may not provide charter service to government officials for non-governmental purposes. The maximum allowed is 80 hours per year. 
Describe the organization served and the service provided in the table below. To enter information about multiple trips provided to the same organization, use the gray +/- buttons to add additional rows. To describe services provided to multiple organizations, click "Add another organization".
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Recipients of FTA funds can provide charter service to a qualified human service organization (QHSO) for the purpose of serving persons with mobility limitations related to advanced age, disabilities, or low income. If your QHSO does not receive funding from any of the organizations listed in Appendix A of 49 CFR part 604, the QHSO must register on the FTA charter registration web site.
Describe the organization served and the service provided in the tables below. To enter information about multiple trips provided to the same organization, use the gray +/- buttons to add additional rows. To describe services provided to multiple organizations, click "Add another organization".
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Recipients of FTA funds may lease their FTA-funded equipment and drivers to private charter operators if the following four conditions are met:
1.         The private charter operator must be registered on the FTA charter registration web site.
2.         The private charter operator must own and operate buses or vans in a charter service business.
3.         The private charter operator must have received a request for a service that exceeded its available capacity.
4.         The private charter operator must have exhausted all of the available vehicles of all other registered charter operators in the geographic area. 
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I certify that the FTA-funded equipment leased to this registered private charter operator met the four conditions required by 49 CFR 604.08.
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Recipients of federal funds can provide charter service if no registered private charter operator responds to a notice from the recipient describing the potential job. When a recipient receives a request to provide charter service, the recipient must send an e-mail notice to the registered private charter operators in their area with the details, and can only provide the charter service if the private operators do not respond. See 49 CRF 604.9 for complete rules and instructions.
Describe the organization served and the service provided in the tables below. To enter information about multiple trips provided to the same organization, use the gray +/- buttons to add additional rows. To describe services provided to multiple organizations, click "Add another organization".
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Describe the organization served and the service provided in the tables below. To enter information about multiple trips provided to the same organization, use the gray +/- buttons to add additional rows. To describe services provided to multiple organizations, click "Add another organization".
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Recipients of federal funds can provide charter service directly to customers if an agreement of permission has been entered into by every registered private charter operator in the geographic area. See 49 CRF 604.10 for complete rules and instructions.
Recipients of federal funds can provide charter service in extraordinary situations with petition to the administrator. See 49 CRF 604.11 for complete rules and instructions for petitioning the administrator.
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